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STAFF ______________________________________________ 
REVIEWER(s) ________________________________________ 
 
 

 Title X Family Planning Services 
Program Review Tool:  COMMUNITY PARTICIPATION, 

EDUCATION and PROJECT PROMOTION Section 
 

COMMUNITY PARTICIPATION, EDUCATION AND PROJECT PROMOTION:  The delegate agency provides for the review and 
approval of educational and informational material used in the project and develops project promotional activities that inform the 
community of the objectives and the available services of the project. Delegate provides opportunities for community participation in the 
development, implementation and evaluation of the project consistent with Title X regulations. 

The Community Participation, Education and Project Promotion Section of the Program Review is based on the following Title X and 
other Federal grant requirements: 

 

• Title X Legislation and Title X Implementing Regulations, 42 CFR Part 59 
• Program Guidelines for Family Planning Project Grants for Family Planning Services, 2001 
 

Appropriate community education, information and participation activities include compliance with the criteria listed in this section of the 
Program Review tool.  Program Review consultants may review the documents listed below to aid in assessing compliance: 
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1.  Information and Education (I & E) Committee   I & E Committee polices, processes and/or procedures 
 I & E Committee review forms and Committee deliberations 
 I & E Committee member selection process 
 Current I & E Committee membership 
 Sample material approved by the I & E Committee 

2.  Community Participation  Delegate agency plan for community participation 
 Advisory Committee participation and selection process   
 Current Advisory Committee membership 
 Minutes from Advisory Committee meetings 

3.  Community Education and Project Promotion  Assessment of community needs 
 Community education and outreach plans 
 Evidence of community education activities, events, programs and 

outcomes 
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 Title X Family Planning Services 
Program Review Tool:  COMMUNITY PARTICIPATION, 

EDUCATION and PROJECT PROMOTION Section 
 

Criteria for Title X Compliance C NC Comments/Documentation/Explanation 

A. Informational and Educational (I & E) Materials     
1. I & E Committee operates in accordance with Title X 

requirements (Title X Statute Section 1006: 42 CFR 59.6; Title X Guidelines: 
Section 6.8) 

  Write/Type Comments in the space below 

a) Grantee MAY delegate the I & E operations for review 
and approval of materials to delegate agencies.  If so, 
(1) Oversight responsibility for the committee(s) rests 

with the Grantee 
b) Delegate agency has an I & E Committee with the 

following characteristics: 
(1) The Committee consists of 5-9 members 
(2) The members of the Committee broadly represent 

(in terms or demographic factors) the community 
for which the materials are intended 

c) I & E materials developed or made available under the 
Project are reviewed and approved by the committee 
prior to their distribution to assure materials are 
consistent with Title X requirements 

d) As part of the review and approval process, the I & E 
Committee does the following:  
(1) Establishes a written record of their determinations 
(2) Ensures all materials distributed: 

(a) Consider community standards and are 
appropriate for the community served 

M 
 
 
 
 

 
M 
M 
 
 

M 
 
 
 
 
M  
 
M 
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 Title X Family Planning Services 
Program Review Tool:  COMMUNITY PARTICIPATION, 

EDUCATION and PROJECT PROMOTION Section 
 

Criteria for Title X Compliance C NC Comments/Documentation/Explanation 
(b) Consider the education and cultural background of 

the recipient 
(c) Are factually accurate 

(i) Committee may delegate responsibility for the 
review of the factual, technical, and clinical 
accuracy to appropriate project staff 

M 
 

M 
O    

        

B. Community Participation    

1. Delegate agency meets Title X requirements for community 
participation  (42 CFR 59.5 (b) (10); Title X Guidelines: Section 6.9)   Write/Type Comments in the space below 

a) The delegate agency’s project plan includes a plan for 
community participation 

b) The delegate agency has provided an opportunity for 
participation in the development, implementation, and 
evaluation of the project by persons broadly representative 
of all significant elements of the population to be served 
and by others in the community knowledgeable about 
community needs for family planning services 

c) I & E Committee may serve as the community participation 
function if it meets the above requirements 

M 
 

M 

 
 
 
 

O 
 

M 
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 Title X Family Planning Services 
Program Review Tool:  COMMUNITY PARTICIPATION,  

EDUCATION and PROJECT PROMOTION Section 
 

Criteria for Title X Compliance C NC Comments/Documentation/Explanation 
2. The delegate agency provides community education programs 

consistent with Title X requirements (42 CFR 59.5 (b)(3); Title X 
Guidelines: Section 6.9) 

  Write/Type Comments in the space below 

a) Each project has a community education program 
b) The community education program: 

(1) Is based on a needs assessment 
(2) Contains an implementation and evaluation 

strategy 
(3) Achieves community understanding of the project 
(4) Informs potential clients of the availability of 

services 
(5) Encourages continued participation of persons who 

might benefit from family planning services 

M 
 
S 
S 
 
M 
S 
 

M 

        

3. The delegate agency effectively promotes their project (42 CFR 
59.5 (b) (3); Title X Guidelines: Section 6.9)     Write/Type Comments in the space below 

a) There is evidence that planned activities are 
implemented that:  
(1) Inform the community of the availability of services 
(2) Promote continued participation in the project by 

persons to whom family planning may be beneficial 
(3) Review and/or use a range of promotion strategies 
(4) Assess the availability of resources and materials 
(5) Assess/review promotional activities annually to 

assure they are responsive to changing needs in 
the community 

 
 
M 
M 
 
M 
S
S 
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