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HEALTH OFFICER MEMORANDUM
DATE:      June 14, 2013 
                                                       CCPC HO Memo #13-25
TO:           Health Officers



CRF Cancer Program Coordinators
FROM:    Barbara Andrews, M.S. Ed, R.D., Program Manager
                 Cigarette Restitution Fund Programs, Center for Cancer Prevention and Control 
RE:          Teleconference on CRF Cancer Programs – Wednesday, June 19, 2013
_________________________________________________________________________________

Attached is the agenda for the Teleconference on Wednesday, June 19, 2013, from 10:00 a.m.-12:00. 

PLEASE GO SLOWLY AND FOLLOW THE PROMPTS

Dial in to the following “Meeting Place” dial in number: 410-225-5300
Give the following Meeting ID Number:  4321# 

When entering the Meeting ID Number, follow by the # sign.

If there are problems, we will send out an e-mail notifying you about what is happening, so please check your e-mail. If you have any trouble dialing into the audio-conference call, please contact DHMH Teleconference Services at (410) 767-5108.  A staff member will assist you in your connection to the audio-conference.  Please avoid calling in from a cellular device.  If you are unable to participate via a landline, all cellular devices must be muted to prevent feedback that makes portions of the call inaudible to all. Please turn your phone to MUTE unless asking a question at the teleconference.  You may connect into the conference call as early as 9:55 AM, NOT SOONER, PLEASE.

Attachment (E-mailed to Health Officers and CRF/CPEST Program Directors/Coordinators)


cc:
Michele Spencer/Donna Gugel/Donald Shell

Courtney Lewis/Sarah Hokenmaier/Diane Dwyer

The information contained in this transmission is private. It may also be legally privileged and/or confidential information of the sender or a third party, authorized only for the use of the intended recipient. If you are not the intended recipient, any use, disclosure, distribution, or copying of
this transmission is strictly prohibited. If you have received this message in error, please return the original message and notify the sender immediately.


CRF-Cancer Prevention Education Screening and Treatment Teleconference
DHMH Center for Cancer Prevention and Control

Wednesday, June 19, 2013, 10:00 AM-12:00 PM 

_______________________________________________________________________________

Dial in to the following “Meeting Place” dial in number: 


410-225-5300.


Meeting ID Number: 4321#

Agenda

The Program staff is encouraged to listen and participate on the Monthly CRF-CPEST Teleconferences.  The current URL for the announcements and agendas of the teleconferences and other health officer memos is: http://phpa.dhmh.maryland.gov/cancer/SitePages/homemos.aspx.    

1. Conference Call Procedures

A. Please avoid calling in from a cellular device.  If you are unable to participate via a landline, all cellular devices must be muted to prevent feedback that makes portions of the call inaudible to all. 
B. Please turn your phone to MUTE unless asking a question at the teleconference.
#5 can be used from your cellular and land lines to MUTE your phone once you have called in.  To UNMUTE, hit #5 again.
C. Please do not place call on hold if you must step away briefly, or we will hear your music.  
2.  Minority Outreach and Technical Assistant – Christine Wiggins  
If anyone has questions, please feel free to contact:
In Ms. Wiggins absence, Arlee Gist at arlee.gist@maryland.gov or 410-767-1052.

Ms. Christine Wiggins, MS, CHES, CTTS, Director, Health Disparities Initiatives, Office of Minority Health and Health Disparities at christine.wiggins@maryland.gov or 410-767-8954 

3.  Maryland Skin Cancer Prevention Program – Roberta Herbst 
· For information or questions, please contact:

Roberta M. Herbst, M.S.

Director of Programs and Communication

Center for a Healthy Maryland, Inc.

MedChi, The Maryland State Medical Society

1211 Cathedral St., Baltimore, MD 21201

410-539-0872 or 800-492-1056, ext. 3340

Fax: 410-649-4131      www.healthymaryland.org
 4.  Clinical Update – Dr. Diane Dwyer
· Sarah Conolly Hokenmaier has been selected as the new Deputy Director of the Center for Cancer Prevention and Control.
· Health Officer Memo (HOM) # 13-23, the revised Colorectal Cancer--Minimal Elements for Screening, Diagnosis, Treatment, Follow up, and Education, April 2013, was sent via e-mail on May 17, 2013.   This document incorporates a Dear Colleague letter from Dr. Watkins, the Chairman of our CRC Medical Advisory Committee, a list of the major updates, the Minimal Elements, Attachments 1A and 1B of the Minimal Elements, and a fact sheet to go with the Dear Colleague letter that discusses Split Prep Bowel Preparation with references.  Please note that the former Attachment 1 is now split into 1A and 1B; they distinguish the recommendations for beginning screening and for rescreening/surveillance intervals.  Please have a copy of the CRC Minimal Elements available for discussion.
· Client Consent - When a client has signed the most recent version/template of the CRF-CPEST consent (see HOM #11-42 or HOM #12-32, Spanish Translation) it is sufficient for as long as a client receives local program CRF-CPEST funded services. Local program staff should confirm that they have on file an individual’s signed current consent prior to starting cancer screening, starting a new cycle, and prior to any additional clinical services for the enrolled client.  If the client has signed an old version of the consent, please have the client sign a new Consent Form when the person signs up for the next screening cycle.
5.  Surveillance and Evaluation Unit Updates –Carmela Groves

· CCPC HOM #13-26--Maryland Cancer Survivor Report, 2011:  We are pleased to announce that the report has been completed.  The report compares cancer survivors and persons without a history of cancer on health status and health-related quality of life, health care access, and lifestyle behaviors.  It also examines these factors among cancer survivors by sex, age, race, education, and area of residence.  The report will soon posted on the web at:

http://phpa.dhmh.maryland.gov/cancer/SitePages/surv_data-reports.aspx 
· Database Entry: CDB and EDB data for the end-of-year Performance Measures Action Plan will be run on July 9 for FY13.  Please have your data entered to the extent possible by close of business on July 8, 2013.
· CDB Colonoscopy Quality Assurance (QA) Reports:  We are preparing the provider-specific Colonoscopy QA reports for each jurisdiction.  We will issue a HOM and the reports will be mailed to the Health Officer (HO) in each jurisdiction as in prior years.  Please work with your HO to determine the plan of action for distributing reports to providers.
· CDB Document Upload Feature: The CDB Document Upload feature will be soon available for use by the local health programs to utilize in uploading PDF documents.  Documents may be scanned into PDF documents and uploaded to clients’ records. 
· CDB New Benchmarks Reports:  In addition to the “Individual Line List - Not Met” reports for CRC and prostate, we also have “Individual Line List – Met” reports available for your use.  These correspond to the “Individual” benchmarks reports and list clients who either did NOT meet or DID meet benchmarks.
· CDB Security:   Reminder:  Take precautions to safeguard confidential information collected in hard copy and in the CDB, including but limited to:  locking your computer when you step away it, assuring your computer settings are set properly (Internet browser set to empty temporary Internet files when closed, screen saver set to 10 minutes or less), never sharing your password/account, not sending sensitive information via email, protecting cell/smart phones with passwords if you retrieve work email on them.  Refer to CDB tips (HO Memo #12-42).
If you have any problems such as connecting to the EDB and CDB or navigating the system, you may contact:

Lorraine Underwood at lorraine.underwood@maryland.gov  410-767-0791 (Main number)

Jia Soellner at jia.soellner@maryland.gov 410-767-0815

dhmh.cdbhelp@maryland.gov (Client Database)

dhmh.edbhelp@maryland.gov (Education Database)


6.  Education and Training – Kelly Kesler
· Social Media Survey Results 

· Future Webinars: (Dates TBD)
· Webinar on CRC Genetic Testing
· Webinar for surgeons who operate on rectal cancers- Dr. Choti from JHMI

· Other Topics of Interest?

· September is Prostate Cancer Awareness Month.  In preparation for Prostate Cancer Awareness Month in September 2013, we are in the process of preparing materials for use by local health departments. 
· Prostate Cancer Education/Outreach Materials.  Since there were changes to our prostate cancer education message and screening guidelines, programs are strongly encouraged to review their current prostate cancer awareness materials and make certain that the message and information local program staff are sharing is consistent the Revised Prostate Cancer Minimal Elements issued in HOM# 12-37 and the slide sets and quiz provided in HOM# 13-13.  
· Cancer Prevention, Education/Outreach Materials review. At each site visit, please provide the CCPC staff with a copy or sample of each flier, brochure, booklet, promotional item, etc. that your program and health department have produced regarding cancer for our Center’s files. During the site visit or shortly thereafter, we will offer comment regarding the materials content.  During the year, if you are updating any of your education/outreach materials, we are available to review and offer comments.  Remember that a CRF-CPEST Grant “Condition of Award” states “All promotional and marketing materials should give credit to the Maryland Cigarette Restitution Fund Program.” You may contact Kelly.Kesler@Maryland.gov or 410-767-0785 for guidance regarding your materials.    
7.  Administrative and Fiscal Issues– Barbara Andrews     
· FY 2014 Grant Application – Applications instructions and narrative request went out via HOM #13-21 on May 23, 2013.  The overall budget for the CRFP Public Health cancer grants in FY 2014 is level from last FY. The differences in local funding from last year would be due to the difference in the locals’ relative proportions of new cancer cases or deaths.  Reminder, the electronic budget application forms were last updated in 2012; therefore, they are the appropriate documents to use with your applications. Applications are due to DHMH by June 28, 2013.
· Local CRF-CPEST Program Grantees can include linkage to the Maryland Cancer Fund (MCF) in their applications for clients needing diagnosis and/or treatment as appropriate. MCF will be open in FY14 but funds will still be limited so grantees should identify alternative sources of treatment as well in their application.
· Affordable Care Act (ACA) and Maryland Health Insurance Plan (MHIP) Questions and Answers.  See attachment 1. 
· New “Condition of Award” for the CRF-Cancer Prevention, Education, Screening and Treatment Grantees, “The Local Health Department shall submit copies of its signed contracts with HSCRC regulated facilities within 30 days of execution of an agreement. The Health Care Cost Review Commission has asked us to obtain copies of these contracts.

· DHMH is considering issues such as reimbursement of providers with CRF-CPEST funds, including co-pay/deductibles, when client(s) are insured with various insurers of the Health Care Exchange, Maryland’s implementation of the Affordable Care Act.  We will send out guidance when it becomes available.
· CRFP/CPEST Program Progress Reports – End of Fiscal Year13 Reports are due July 31, 2013.  Refer to HOM #12-43 for the needed template. 
· Appointee Exemption Disclosure Form – Reminder, HOM #10-41 includes guidance on who, when, and how to complete the form for appointee exemptions.  HOM #13-19 was recently issued and states that local CHC, are to continue to follow the guidance provided in #10-41.  HOM #13-19 provided a revised form to use for new or reappointed members of your CHC.   One of several important points in this process is that “the appointing authority for the CHC should review the Appointee Exemption Disclosure Form and be aware of the disclosure” prior to the appointment. 
· Local Health Departments receive Medical Assistance (MA) funds to have a local Administrative Care Coordination Unit. This Unit, at the local level, helps coordinate the care of people with MA and the staff will be working to transition patients from PAC to MA, to get people who are eligible enrolled in MCHIP, PAC, MA, etc.  CRF-CPEST local program coordinators are encouraged to identify and seek assistance from their local health department Administrative Care Coordinator(s). 
· CRFP Unit: New Nurse Program Consultant/Administrator I for CRFP Unit, Kathleen O’Connor, will begin June 26, 2013. Please help us welcome her.
· HOM #13-20, updated Colorectal Cancer slide presentations for Health Care Professionals/Providers and the General Public as referenced in HOM #13-20 in the FY 2014 Grant application was sent out as a HOM on June 10, 2013. These slide sets may be utilized for colorectal cancer awareness and for new employee orientation.  The slides should be reviewed and used as appropriate by all staff and others involved in colorectal cancer education activities in your community.  
· New Employee Orientation Power Points and Quizzes are available.  Health Officer Memo #11-52, New Employee Orientation Resources Checklist is available for your use with new staff.  In addition to communicating with Cynthia Walker, our secretary, about completion of orientation materials, please also copy Kelly Kesler, Health Educator.  Kelly may also be contacted if you have new staff that needs this information.  Please remember to complete the quizzes and e-mail them to our secretary, Cynthia Walker at Cynthia.Walker@Maryland.gov as noted on the last page of the quiz with a copy to Kelly.Kesler@Maryland.gov.  
Future monthly teleconferences are scheduled for the third Wednesday, 10:00 a.m. to 12:00 noon of each month in 2013 calendar years: 

July 17, August 21, September 18, October 16, November 20, December 18, 2013.
For information on other Center for Cancer Prevention and Control Programs, please see contact list below.  

Breast and Cervical Cancer Program and Colorectal Cancer Control Program: 
Dawn Henninger – 410-767-5141, Dawn.Henninger@Maryland.gov 

Breast and Cervical Cancer Diagnosis and Treatment Program: 
Jackie Richter – 410-767-5738, Jackie.Richter@Maryland.gov 

Maryland Cancer Fund:  
Sandra Buie-Gregory – 410-767-6213, Sandra.Buie-Gregory@Maryland.gov 

Maryland Cancer Registry: 
Kimberly Stern – 410-767-5521, Kimberly.Stern@Maryland.gov 

Maryland Comprehensive Cancer Control Program: 
Sarah Conolly Hokenmaier – 410-767-0804, Sarah.Hokenmaier@Maryland.gov 
201 W. Preston Street, Baltimore, Maryland  21201                              
500 N. Calvert Street, 5th Fl, Baltimore, Maryland  21202 

410-767-6742    Fax 410-333-5995



410-767-5227 • Fax 410-333-6333 • TDD for Disabled 410-333-4800

Toll Free 1-877-4MD-DHMH TTY for Disabled 

 
Toll Free 1-800-358-9001 • TTY for Disabled

Maryland Relay Service 1-800-735-2258


Maryland Relay Service 1-800-735-2258

                         

      Web Site:   http://phpa.dhmh.maryland.gov
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