________________ County Health Department

CRF CPEST FYXX Budget Justification Narrative for FC01N, Non-Clinical Program Budget 


Attachment 10A
________________ County Health Department
Cigarette Restitution Fund (CRF)

 Cancer Prevention, Education, Screening and Treatment (CPEST) Program

Cost Center: FC01N, Non-Clinical

FY20XX Sample - Budget Justification Narrative
0111    Salaries and Wages
Cindy Rodriquez
Health Educator
Step/Grade 7/9     
  .20FTE(8 hrs)
$9,000


Justification:  Coordinates public and professional education including grand rounds at hospital for medical staff to educate them about the program, contact the media, and prepare media ads and public education presentations.


Bart Jones
Program Coordinator

Step/Grade  7/6
.5FTE(20 hrs)

$25,000

Justification:  Attends coordinator meetings, coordinates Coalition meetings, prepares grant application, progress reports, and supervises staff.
Vicky Jones    Outreach Worker         
Step/Grade  7/6
.5 FTE(20 hrs)           $13,000

Jusification:  Conducts group education and outreach activities with an emphasis on communities and places where minority populations and underserved persons work, live and socialize.  Completes education data forms and does Education Database data entry.

Associated Salary Costs

0121
FICA








$   2,319
0131
Retirement







$   5,868

0141
Hospital Insurance






$   6,547
0142
Retiree Health Insurance





$   2,030
0161
Unemployment Insurance





$        88 

0162
Workmen’s Compensation





$      174
0280
Special Payment Payroll (SPP) Costs
Maggie Truman    Outreach Coordinator and Coalition Co-Chair         
$500

Jusification:  Manages the Community Health Coalition (CHC) administrative requirements and coordinates the education and outreach activities with an emphasis on communities and places where minority populations and underserved persons work, live and socialize.  Ensures the completion of the Appointee Exemption Forms for CHC members as required.
0291
SPP FICA




            $ 250

0292
SPP Unemployment Insurance 


$ 300

0301
Postage   $410

500 contacts x 2 mailings x .41 = $410 



Justification: Postage for educational mailings and mailings of progress reports.

0305
Telephone     $125

3 Phones at $250 = $750       

Justification:  To provide for telephone service for Health Educator, Program Coordinator and Outreach Worker (Remaining phone service is clinical)

0405
In-state Travel     $505

20 trips X 50 Miles X .51/mile = $510
Justification:  Travel to coordinator meetings, coalition meetings.  
0420    Stipend/Tuition   $200

            1 person-Position  X $200 - $200


Justification: Attend _______________ education conference for $200

0801
Advertising  
$5,000

10 ads X $500 = $5,000


Justification:  Ads placed in __________ community newspaper and Pennysaver.
0873
Printing     $250

500 brochures X .50 each

Justification:  Purchase of 500 educational brochures for services offered.

0896
Human Service Contracts
$5,000

Justification:  Contracts/Temporary Hire Contracts/Mini-Grants with an individual or organizations to provide an approved service.

1180
Equipment
$3,500


1 computer and 1 printer = $3,500

Justification:  To purchase one computer and one printer for use by staff to maintain patient database, prepare correspondence, etc.

Administrative Notes:

1. The Department has stress the importance of using the correct DHMH Agency Object Codes (Line Item Numbers) on the fiscal forms are always written as a four digit number and must be selected from the approved Prevention and Health Promotion Administration list of  R*Star codes.   Line Item descriptions can be altered to further identify the expenditure(s) as long as it relates to the DHMH major category.
2.  The combined expenditures for advertisement, marketing, educational supplies, and/or websites, regardless of the line item in FC01N are to be limited to no more than 15% of the FC01N budget.
3.  Round amounts to the nearest penny using standard accounting rules.
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