[image: image1.png]


 STATE OF MARYLAND 

DHMH 


Maryland Department of Health and Mental Hygiene

201 W. Preston Street • Baltimore, Maryland 21201 


     Martin O’Malley, Governor – Anthony G. Brown, Lt. Governor – Joshua M. Sharfstein, M.D., Secretary

Family Health Administration

                       
Donna Gugel, Acting Director







CCSC HO Memo #12-13
MEMORANDUM

To:
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CDB Users
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Program Manager, Surveillance and Evaluation Unit, CCSC

Date:
April 16, 2012
Subject:
Client Database (CDB) Training Schedule for First Half of FY 2013
 
 










__________
Because we require Client Database (CDB) training for new users, we offer training on a monthly basis.  We have set aside days for Client Database (CDB) training for the first half of fiscal year (FY) 2013.  

The schedule for this period in fiscal year (FY) 2013 is:

Monday, July 2, 2012
Monday, August 20, 2012
Monday, September 17, 2012
Monday, October 1, 2012

Monday, November 5, 2012

Monday, December 3, 2012
The training starts promptly at 9:00 a.m. and goes to approximately 3:00 p.m..  The location is DHMH, 201 W. Preston Street, Baltimore, MD, Room SS-12A.  The format is ‘hands on’ in the computer training room.

We require that each new CDB user who will be doing data entry be fully trained prior to using the database and encourage potential users to register for a training session as soon as possible.  

Please contact Lorraine Underwood to register for training and further instructions at 410-767-0791 or via e-mail at lunderwood@dhmh.state.md.us.  Once training is requested, you will receive a confirmation with further instructions.

Feel free to contact me by email at cgroves@dhmh.state.md.us  by telephone at 410-767-2616 if you have any questions or have additional training needs.  Thank you. 
cc:  
Donna Gugel, M.H.S.
Kelly Sage, M.S.

Courtney Lewis, M.P.H.

Sarah Conolly-Hokenmaier           
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