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 STATE OF MARYLAND 

DHMH

Maryland Department of Health and Mental Hygiene

201 W. Preston Street • Baltimore, Maryland 21201 

Martin O’Malley, Governor – Anthony G. Brown, Lt. Governor – Joshua M. Sharfstein, M.D., Secretary 


Family Health Administration


Donna Gugel, Acting Director 

CCSC HOM # 11-52
MEMORANDUM
Date:

December 5, 2011
To:

Health Officers and CRF Cancer Program Coordinators

Through:

Barbara Andrews, M.S. Ed., R.D., Program Manager


Diane Dwyer, M.D., Medical Director
From:
Ahmed Elmi, M.P.H., C.H.E.S., Program Health Educator, CRF Programs Unit
Re:

New Employee Orientation Materials including a Resources Checklist, Power Point Slides and Quizzes
We are pleased to inform you that the Cigarette Restitution Fund Programs Unit and the Surveillance and Evaluation Unit have developed a New Employee Orientation Resources Checklist along with Power Point Presentations and Quizzes. This new material will soon be available (mid January 2012) at a non-public Web site (similar to the Health Officer memos) at the following link:  http://fha.maryland.gov/pdf/cancer/orientation_materials.
The New Employee Orientation Resources Checklist, included as Attachment 1 to this memo, guides the new employees and supervisors to the required trainings on clinical and nonclinical components in the Cancer Prevention, Education, Screening, and Treatment Program (CPEST) Program.  We suggest that the Resources Checklist be used to track completion of training materials and that supervisors note completion of the various tasks by their new employee(s).  We suggest that new employees complete the training within their first two weeks following assignment to the CPEST Program.
Included in the New Employee Orientation Materials on line will be the PowerPoint slides and quizzes including:
· Administrative Unit will help Program Managers, Coordinators and Administrators acquire knowledge about the CPEST Program regarding budgets, quarterly and annual reports, eligibility, and coalition management.

· Colorectal Cancer 101 Unit provides Health Educators and Outreach Workers with an overview of colorectal cancer, including morbidity and mortality data, personal and family risk factors, signs and symptoms, as well as eligibility requirements for screening.

· Colorectal Cancer for Case Managers Unit will provide Nurse and Administrative Case Managers and other clinical staff with information regarding histology (microscopic description of colon), pathology of the colon, malignant cancer and benign adenomas, and entry of clinical data in the Client Database, among others.

· Prostate Cancer 101 Unit is for staff performing education and screening on prostate cancer and provides an overview of prostate cancer screening with an emphasis on informed decision making.
· Oral Cancer 101 Unit provides an overview of oral cancer, prevention strategies, and screening methods, among others.
These materials accessible via the Web page will be updated as needed to keep the information included in the link current with program changes. 

If you have any questions about any of the above referenced materials, please feel free to contact me at 410-767-0786 or by e-mail at aelmi@dhmh.state.md.us. 

Attachments (e-mailed to Health Officers and CRF Cancer Program Coordinators)

Electronic 
cc:  Donna Gugel/Dave Long


Courtney Lewis/Kelly Sage  


Diane Dwyer

Harry Goodman


Barbara Andrews


Carmela Groves

