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CCSC HO Memo #11-08
MEMORANDUM

To:
Health Officers


CRF/CPEST Program Directors, Coordinators, and Staff


SAHC Program Directors, Coordinators, and Staff


CDB Users

From:
Carmela Groves, R.N., M.S.


Program Manager, Surveillance and Evaluation Unit
Date:
February 3, 2011
Subject:
Access Request Forms for Database Applications and Instructions on 


Submitting Signed Forms—CDB Guidance #55
______________________________________________________________________________
We have updated the CRF/CPEST Database Access Request Forms.  This memo replaces Health Officer Memo #07-27.   These updated forms go along with an updated Client Database (CDB) Policy that will be issued as CDB Guidance #56, Health Officer Memo #11-11.  To strengthen security and because the CDB has been migrated to another server in the Family Health Administration, we are instituting new procedures.  
Included in the attachment (in Word and PDF) are four pages with the following updates:

	Forms in the File
	Updates Made

	CRF/CPEST Database Access Request
	Added a selection, “Reactivate Account” 

	CDB-- Levels of Access Role Definitions
	No Changes

	Confidentiality Agreement

	Added a Confidentiality Agreement to this file of Forms

	Combined IRMA Policy Acknowledgement Form
DHMH 4518 (REV November 2001)
	No Changes


Instructions:

By February 28, 2011, all currently active CDB users must read, sign, and return a Confidentiality Agreement and a Combined IRMA Policy Acknowledgement Form (after reading the appropriate policies at http://www.dhmh.state.md.us/policies/op02.htm).
If we don’t receive new signed forms by February 28, 2011, we will lock the user out of the CDB until the user applies for reactivation.  

Please mail forms to:
Lorraine Underwood

Maryland Department of Health and Mental Hygiene

Center for Cancer Surveillance and Control

201 West Preston Street, SEU, Room 406A

Baltimore, MD. 21201 

If you have any questions, please contact Lorraine Underwood at 410-767-0791 or lunderwood@dhmh.state.md.us or me at 410-767-2616 or cgroves@dhmh.state.md.us.

Attachments (e-mailed to Health Officers, CPEST Program Directors)

cc:  
Russell Moy, MD, MPH

Donna Gugel, MHS


Kelly Sage, MS

Diane Dwyer, MD
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