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Chapter 1: General

This chapter explains several important features of the
CPEST CDB system such as logging in and the Main
Menu.

Included in This Chapter

e Loginto CPEST CDB

e CPEST Client
Database Main Menu

e Change Passwords

e Screening Form
Navigation

e Help

e Log Off the System







General

Log in to CPEST Client Database (CDB)

Every user of the CPEST CDB system has a unique User Name and Password. Follow the steps
below to log into the CPEST CDB system.

Step | Action
1 Open your web browser and navigate to the Login Page.

2 Enter your User Name and Password in the Login Page in the fields
provided.

DHMH

Center for Cancer Surveillance and Control
CPEST Client Database

Click “Login” to enter the system.

Note:

e

@ If your password was reset or you are logging into the
system for the first time, you will see the Change Password
Page. Enter the system default password for the old
password and a new password to continue to the Main
Menu. To learn more about changing passwords, see the
Change Passwords section later in this chapter.

N Tip:

NI/ The first time you login to the system your browser may ask
you if you want Windows to remember this password. If
this happens, choose ‘No’.

- Tip:

If you are having problems with your password, make sure

your Caps Lock is off. Passwords are case-sensitive in the
CPEST CDB system.

()

]
<)
B)
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General

3 | If the User Name and Password entered are correct, you will see the Main
Menu. Otherwise, the Login Page displays the message “Invalid Login
Information Specified”.

s Note:
§ If you have access to multiple programs, you will see a page
' which asks you to select the program you want to use.
After you select a program, you will see the Main Menu.

The Main Menu displays all of the available functions within the CDB system.

Main Menu
CPEST Client Database
Today is: Friday, May 13, 2005 Help 7 Logoff
Current User: Lora O'Connor Jurisdiction: Stétéw:le
Svstem Messages by Click Help to view help
There are no system messages at this time dOCumentatiOn,

Client Tools Reports Administration

Search For Client - ID Reports Menu Security Role Maintenance

e L S Rt SR TNt Your current jurisdiction.

Program User Maintenance

Search For Client - Personal Info

Add New Chent
Lookup Value Maintenance

Client/Cycle

Important system
messages.

Letters / Mail Merge General Functions Motifications List
Prostate Results Letter Health Care Providers Procedure Results Pending
FOBT Results Lotter Health Care Provider / Client Links ending Notification of Screening Results
CRC Recall Lotter Download Client Data Elig¥le Client Pending Diagnosis /Waorlup
Prostate Recall Letter Download HE Provider Data Pendin)\Diagnostic Status
Oral Recall Latter Change Your Password Pending Tri\gtment Status

Main Menu links to
functions in the CPEST
system.

Skin Recall Letter

Health Care Provider Lotber

This site is administered by the Maryland Department of Health and Mental Hygisne.
All information contained within iz private and confidential,

Contact us: Submit feedback or azk & question. COBHelp@dhmb, state. md sz

Version 3,2

s  Note:
5 Some options may not appear on your Main Menu Page due to your
' security permissions.

System Messages:

The System Messages section of the Main Menu displays important information from the
CDB system. For example, a message appears in this section when your password is about
to expire.
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General

Client Tools:

Search For Client - ID

Opens the search page for finding clients by
identifiers. For more information, see the section
titled “Search for an Existing Client” in Chapter 2.

Search For Client — Personal
Info

Opens the search page for finding clients by personal
information. For more information, see the section
titled “Search for an Existing Client” in Chapter 2.

Add New Client

Adds a new client to the CDB database. For more
information, see the section titled “Add a New Client”
in Chapter 2.

Reports:

The Reports Menu link opens the Reports Page. This page shows all reports that are
available to a person based on their security permissions. For more information on reports,

see Chapter 9 - Reports.

Administration:

Security Role Maintenance

Click this link to define new security roles or update
current roles in the CDB system. For more
information on security roles, see the section titled

- “Maintaining Security Roles” in Chapter 13.

System Configuration Settings

This link opens the System Configuration Settings
Page which contains the system-wide settings for
CDB. For more information on system settings, see
the section titled “Changing System Configuration
Settings” in Chapter 13.

Program User Maintenance

Click this link to define a new user or update current
users in the CDB system. For more information on
users, see the section titled “Maintaining Users” in
Chapter 13.

Lookup Value Maintenance

This link opens the Lookup Value Maintenance
module that maintains lists used in the CDB system.
For more information on lookup values, see the
section titled “Maintaining Lookup Values” in Chapter
13.

Delete Client / Cycle

Click this link to delete a Client or Cycle in the CDB
system. For more information on deleting, see
Appendix E of the System Administration Manual.

Letters/Mail Merge:

The Letters and Mail Merge feature allows users of the CPEST system to download
comma-separated data files which can be used in mail merges. For more information on
letters and mail merge see Chapter 10 — Letters and Mail Merge.

CPEST User Manual



General

General Functions:

Health Care Providers

Click this link to search for health care providers and
maintain their information. For more information on
health care providers, see Chapter 8 — Health Care

- Providers.

Health Care Provider / Client
Links

Click this link to search for client records associated
with a specific health care provider. For more
information on health care providers, see Chapter 8 —

- Health Care Providers.

Download Client Data

The Download Client Data feature allows users to

- download CPEST data in comma-separated files.

Download HC Provider Data

The Download HC Provider Data allows users to
download health care provider data in comma-
separated files.

Change Your Password

-~ Click this link to go to the Change Password Page and
select a new password. For more information on

~ changing passwords, see “Change Passwords” later in
- this chapter.

Notifications List:

Notifications List advises CPEST users that additional data needs to be entered to complete
a client’s cycle. For more information on notifications, see Chapter 12 — Notifications List.

Follow these steps to change your password in the CDB system.

Step | Action

1 On the Main Menu Page, click “Change Password” under the General

Functions section.
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General

Step

Action

Enter your old password and your new password into the fields on the
Change Password Page. You must enter your new password into both the
“New Password” and “Confirm Password” fields.

Center for Cancer Surveillance and Control
CPEST Client Database

Change Password

m P

Change Password

Click “Change Password” to change your password. To cancel and return to
the Main Menu, click “Cancel”.

5O Note:
%/> Your new password must be between eight and twelve
characters and cannot match any of your last five passwords.

1-5
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General

A common navigation bar appears at the top and bottom of each screening form in the CDB
system. You will notice the navigation bars as you add clients and enroll clients in cancer
modules. The navigation bars help a person quickly navigate through forms within the system.

Top Navigation

Disable optional elements
CDEB ID: Cycle #: Go To: The “GO TO” Menu
|:| Colorectal (CRC) navigates to a
[save ][ Save and Byit | [ Cancal | selected page.
Jumps to another client and cycle. Disables fields that are not required.

Find Button

To quickly jump to another client, enter an ID and cycle number into the “CDB ID” and
“Cycle #” fields on the left of the navigation bar and click “Find”. The system will then
open the first screening form for the ID and cycle you entered. On the Core Demographic
module, the “Cycle #” field is not displayed.

Go To Menu

To navigate to another page in the same screening process, select the form in the “Go To”
menu on the right side of the header and click “Go”. Any data you changed will be saved
before you go to the new page.

Disable Optional Elements

Important fields on the CDB screening forms must be entered. These required fields are
highlighted in red. You can disable the fields that are not required so you can navigate
through the screening forms more quickly. To do so, check the “Disable Optional
Elements” box at the top of the form. You will notice that your cursor skips the optional
fields as you tab through the screening forms.

CPEST User Manual 1-6
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Bottom Navigation

: Goes to the
next form.

Save and Exit

Disable optional elements

Cancels any changes and
returns to the Client
Enrollment Page.

Goes to the previous form.

Saves the data and remains on
the current page. Disables fields that are not required.
Saves the data and returns to the
Client Enrollment Page.

Previous and Next Buttons

The “Previous” and “Next” buttons navigate to other pages in the current screening cycle.
The “Previous” button opens the prior page and the “Next” button opens the following
page. Using the buttons to navigate to another page saves the changes for the current page.

O Note:
g As you navigate through the screening pages, the next button will skip
b certain pages based on your answers to previous screening questions.

Save and Cancel Buttons

The “Save and Exit” and “Cancel” buttons close the screening forms and return to the
Client Enrollment Page. The “Save and Exit” button will save any changes to the
information while the “Cancel” button will not save any changes. The “Save” button saves
any changes to the information and remains on the current page.

Help

The “Help” link on the Main Menu opens the Help Menu Page. The Help Menu Page displays
all available help documents. To open a document, click the document name.

Logoff the System

Every user should log off the CPEST System after he or she has finished using it. To log off the
system, simply click the “Logoff” link in the upper right corner of the Main Menu Page.
Logging off prevents other users from accessing the system on computers that are left
unattended.
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This chapter explains how to find and manage client
information within the CDB system. The Client Tools
are available in the “Client Tools” section of the Main
Menu. CDB provides two user-friendly interfaces to find
clients within the system. The Client Tools module can
also store a wealth of core client demographic
information.

Included in This Chapter

e Search for an Existing
Client

e Add a New Client

e Update Core
Demographic Data

¢ Manage Client Billing
¢ Manage Client Recalls

e Discharge a Client






Client Tools

To search for clients in CDB, choose “Search for Client — ID” or “Search for Client — Personal
Info” from the Main Menu. Search for the client by ID when you know one of the system
identifiers for the client. Search by personal information if you do not know an identifier, but
you do know the client’s name or other personal information.

O Note:
%/} In order to search for clients, you must have Access to Raw Data
i Statewide or Access to Raw Data Local security permissions.

Search for Client by ID

Follow the steps below to search for a client by identifier.

Step | Action

1 Choose “Search for Client — ID”” on the Main Menu Page.

2 On the Search Page, select the search criteria and click the “Search” button.

Search for Clients by ID

Select search criteria and click the search button.

Main Menu Add Client
Type of 1D; coe 10 10 L 1

Local ID

BCCP ID
Frogram: -- Select a Program -- %

Search By Personal Info

Type of ID: Select the type of identifier to search, CDB ID, Local ID, or BCCP ID.
The BCCP ID option will only appear for users who have Access to
Identifiers security permissions.

ID: Enter the ID to find or leave this blank to return all clients.
Program: Select the program to search in this dropdown list. This list only appears
for users who have Access to Raw Data Statewide security permissions.
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Client Tools

Step

Action

The results of the search appear at the bottom of the page.

Search for Clients by ID

Select search criteria and click the search buttan.

Main Menu

Add Client
Type of ID: coe 10 : L ]
Local 1D
BCCP ID
Pragram: Baltimore City-1HU v Search
Search By Persanal Info
CDB ID Name Local ID EBCCP ID Date of Birth S5N Program
377 Dopp, Wayne Incomplete Unknown 31-Baltimmore City-JHU
381 Jane Srith, Henry Incomplete Unknown 31-Baltimmore City-JHU
396 Jones, T Incomplete Unknown 31-Baltimore City-JHU
Main Menu

Add Client

To continue to the Client Enrollment Page, click the CDB ID link for a client in

the search results. If the search only finds one client, the Client Enrollment Page
appears automatically.

s Note:

g Only the CDB ID and Local ID fields appear in the search results
if you do not have Access to Identifiers security permissions.

Search for Client by Personal Information

.

Note:

In order to search for clients by personal information, you must have
Access to Identifiers security permissions.

Follow the steps below to search for a client by personal information.

Step

Action

1

Choose “Search for Client — Personal Info” on the Main Menu Page.
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Step

Action

On the Search Page, select the search criteria and click the “Search” button. You
must enter at least one criterion before clicking the “Search” button.

Search for Clients by Personal Info

Select zearch critaria and click the search huttan (Use an asterizk (%) as a wildcard).,

Main Menu Add Client
First Narne: l:l Last Narne: sm*
Date Of Birth: I:| Last 4 of S5M: I:l
[rarndddivyyy] or [rmdyyyy]
Fragram: Allegany LHD b
Search By ID
First Name: Enter the first name of the client to find. This field accepts
wildcards.
Last Name: Enter the last name of the client to find. This field accepts
wildcards.
Date Of Birth: . Enter the birth date of the client in mm/dd/yyyy or mm/yyyy format.
Last 4 of SSN: Enter the last four digits of the client’s Social Security Number.
Program: Select the program to search in this dropdown list. This list only
appears for users who have Access to Raw Data Statewide security
permissions.

Tip:
@ Use asterisks (*) for wildcard searches in the First Name and Last
= Name fields. An asterisk will match any sequence of characters.
For example:

ro* - Returns Rob but does not return Aaron.
*ro* - Returns Rob and Aaron.
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Step | Action

3 The results of the search appear at the bottom of the page.

Search for Clients by Personal Info

Select search criteria and dick the search button (Use an asterisk (*) as a wildcard),

Main Menu Add Client
First Marne: I:l Last Narne: s
Date Of Birth: l:l Last 4 of S5M: l:l
[rm/ddfyyyy] ar [mm/yeyy]
Prograr: Allegany LHD b
Search By ID
CDE ID Name Local ID BCCP ID Date of Birth 55N Program
269 Srnith Jr., Blain M S5200714504880 771471950 4880 01-Allegany LHD
372 Srnith, John Incomplata U hREm 01-Allegany LHD
280 Srnith, John S5200101753122 17171975 2122 0i-Allegany LHD
370 Smith, John M Incomplete URRRER 4880  Oi-Allegany LHD
371 Smith, John Michael Incomplete 4/18/1957 01-Allegany LHD
Main Menu Add Client

To continue to the Client Enrollment Page, click the CDB ID link in the search
results. If the search only finds one client, the Client Enrollment Page appears
automatically.

Adding a client to the CDB system entails entering their core demographic data. Follow the
steps below to add a new client.

%/} In order to add clients, you must have Update security permissions.

Tip:
@ Always search for a client before adding them to the system. The client
2 may already exist in the CDB database.

Step | Action

1 Choose “Add New Client” on the Main Menu Page.

2 Enter the core demographics for the client on each of the three core demographic
screening forms - the first form is shown below. The core demographic data is
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Step

Action

common to all cancer modules. Appendix A contains a description of all core

demographic fields.

Care Demographic Screening Page 1

Requj
Disable optional elements

Help ?
DB ID: Go To:
[ [Find Core Demagraphic -
Save Save and Exit Caneel Next
Client Name: Smith, Jahn CDB ID: 360
Program Use Only
Jurisdiction: Client Identification  CDB ID [system generated]: 280
Allegany LHD Local ID [optional]; ALEY-

Interviewer |

Interview Date [mm/dd/yyyy]: 11/20/2003
Enrollment Data [rarn/dd/ywyy]: 11/20/2003
Patient Information

Last Name: i
Date of Birth [mrm/dd/yywy]: |1/1/1935

Residential Address

First Name: [John ] Middle: | |

J 55N [last 4 digits]: [5621

Street
Number: Pra Dir: Street Name: Street Type: Post Din Roorm Unith:
v [seddingron Road v v

City: County: State: Zipcade:
[Cumberland Allegany County v MD v 10987

Telephone:  Home: [J01-456-3254 worki [ ] e[ ]

i el s £ e e st e e et e .

Mailing Address

Street Apartment/
Humber: Pre Dir: Street Hame/PO Box: Street Type: TEE Dini Room/Units:

City: State: Zipcode:

Caontact Information [person to contact if we cannat reach you]

Izt (Fermriss Smith First Names [Erica | = Spouse

strast Address: [111 Seddington Road ] Apartment/RoomfUnite: ||

City: Cumberland stata: MD v Zipcode: 10987
Telephane:  Hame: [301-456-3254 ca[ ]

Learn of Program
How did you learn of this screening program? [chack all that apply]:

Billboard Brochure church Family/Friend/Self

Puster Radm TV Unknuwn
Community Agancs, ety [ ]
Lacal Pragram, specify:

Gormments: ‘ ‘

Disable optional elements

/

Clicking “Disable
optional elements”
allows you to tab over
optional fields.

Use the “Go To” Menu
to jump to different
pages of core
information.

Required fields are
labeled in red.

Some fields are
disabled based on
answers to previous
questions.

To save the client data
and return to the Client
Enrollment Page, click
“Save and Exit”.

Click “Next” to go to
the next page of core
demographic data.

To continue to the next screening form, click the “Next” button at the bottom of

the page.

To save the core information and return to the Client Enrollment Page, click the
“Save and Exit” button. To save the core information and remain on the current
page, click the “Save” button. Clicking the “Save and Exit” button on the third
Core Demographic Screening Page validates the required fields. If any required
fields are missing, the Required Fields Validation Page opens as described in the

next step.
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Step | Action
Tip:

@ You can save the data you have entered at any time and return
when you want to finish. Simply click the “Save and Exit” button
at the bottom of the page to save the data.

3 The Required Field Validations Page displays required core data that is missing
for the client. The page displays each missing field as one bulleted item.

_

® Do you currently use tobacco question was ::V?:::':ag! a;ame‘

To correct the missing information, go to the appropriate core demographic
screening form using the “Go To” Menu.
Tip:
You can view required field validations at any time by choosing
“Required Field Validations” from the “Go To” Menu.
4 If applicable, enter the program defined data for the client. Program defined

variables are specific to the enrolled program for the client. To get to the page,

select “Program Defined Variables” on the “Go To” Menu at the top of the page.

Core Demographic Program Defined Yariables
Required Fields [red and bold]

Disable optional elements

Help ?
CDB ID: Go To:
:l Find ‘Core Demographic Vl
[save |[ save and Exit | [ Cancel |
Client Name: LastNarne, Firstisme CDB 1D: 588
AnneArundel Field_1: L ]
AnneArundel Field 2. L ]
Annearundal_Fiald_2: L ]
Anne A_CLHT Date 11 L]
Anne A_CLNT Date_2i ]
Disable optional elements

To save your changes and return to the Client Enrollment Page, click “Save and

Exit”. To save your changes and remain on the page, click the “Save” button.

To cancel without saving, click “Cancel”.
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To return to the core demographic screening forms and update a client’s core data or program

defined variables, follow the steps below.

Step | Action

1 Search for the client using the steps outlined in the “Search for an Existing

Client” section earlier in this chapter. Open the Client Enrollment Page for the
client by clicking their CDB ID in the search results.

2 Click the “Edit Core Data” button on the Client Enrollment Page to access the

Search Again By IDs OR Personal Information
Client Profile

General Information

Jurisdiction /Program: 01-Allegany LHD

Client Name: Smith, John

DOB: 14171975

Gender: Male

core demographic screening forms.

Client Information for
'Smith, John'

Use the links provided to add or edit infarmation for the selected dlient,

Click “Edit Core
Data” to open
the core
screening forms.

Client Surnmary Report |

Edit Care Data

CDB ID: 380
Local ID:

BCCP ID: $5300101753122

3 Proceed to update the core demographic data using the same screening forms

described in the “Add a New Client” section earlier in this chapter.

SO Note:

%/} In order to view demographic data, you must have Access to Raw Data
h Statewide or Access to Raw Data Local security permissions. To view

identifying data, you must have Access to Identifiers security
permissions. Updating core demographics requires Update Data security

permissions.

The core report displays information regarding all data elements within the core demographic
forms. To view the report for an individual do the following.
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\)@ Note:

%/ In order to view the cycle report, you must have Access to Reports
h security permissions.

Step | Action

1 On the Core Demographic Screening Form, choose “Core Report” from the “Go
To” Menu at the top right of the page and click “Go”.

The core report opens in a new window and may be printed by using the tool bar
at the top of the report window.

The Client Recall Page displays recall information for a client including the procedures from the

cycle closure pages of all the modules on one page. To manage client recalls, follow the steps
below.

s Note:
%/} In order to add/view recall information, you must have Access to Raw
' Data Local or Access to Raw Data Statewide security permissions. To

update, edit, or delete recall information, you must have Update Data
security permissions.

Step Action

1 Search for the client using the steps outlined in the “Search for an Existing
Client” section earlier in this chapter. Open the Client Enrollment Page for the
client by clicking their CDB ID in the search results.
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Step | Action

2 Click the “Recall Info” button on the Client Enrollment Page to access the Client
Recall Page.

Client Information for
‘Dumbrow Sr., Dave M’

Use the links provided to add or edit infarmation for the selected client.

Search Again By IDs OR Personal Information Main Menu
Client Profile

General Information Cliant Summary Repart |
Jurisdiction /Program: Frederick LHD
Client Name: Dumbrow Sr., Dave M CDB ID: 559

DOB: L2940 Local ID:

Gender: Male BCCP ID: D5160104401212

4 Digit SSN: 1212 CPEST Enrollment Date: 01/01/1991
R Whitef Caucasian Ethnicity:  Hispanic/Latin

Asian

Address Information

Residential Address: Mailing Address:
111 M Down Street & 121 123 Humbrow Avenue
Baltimore, MD 12121 Baltimore, MD 12121

| Click “Recall
Info” to open the

Other Information

Primary Health Care Provider: ct Information:

Jim Jones
T Yes Client Recall
Primary: Medicar,
Secondary: (care-Types A and B Page.
[ Recadtafe | [ Billing Info

3 The Client Recall Page displays the recall procedures for the client. The
Current/Future section of the page displays the recalls where the Projected Recall
Date occurs in the current month or in a future month. The Recall History section
displays where the Projected Recall Date is in the past.

Client Recall

CDB ID:

T

tlient Name: Manhole, Martha Ethel CDB ID: 230 Add Recall
Current/Future

Projected Recall Date Actual Recall Date Procedure Recall Qutcome Actions
1042004 10/01/2003 Other - Virtual COL outcome of recall attempt  Edit  Delete

Recall History

Projected Recall Date Actual Recall Date Procedure Recall Qutcome Actions

09/2003 Brush Biopsy Edit Delete
0%/2003 DRE Edit Delete
10/200% Hospitalization Edit Delete
1042003 Sigmoidoscopy Edit Delete
1142003 FOBT Edit Delete
11/200% skin Gcreening Exam Edit Delete
11/200% Brush Biopsy Edit Delete
1242003 Colonoscopy Edit Delete
0242004 01/01/2004 DCRE Mot tested Edit Delete
0342004 Other - GAT Scan Edit Delete

Return to Client Information
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Step

Action

To add a new recall, click the “Add Recall” link in the upper right corner of the

page. Enter the recall information into the Add New Recall Page.

Client Recall - Add New Recall

Enter the information for the new recall.

client Name: Walters, Richard CDB ID: 500
Module: - Select Module --¥|  Procedure: specifys [ ]
Projected Recall Date [rm/yyyy]: I:l Actual Recall Date [/ ddfyyyy]: l:l

Recall Qutcome: |

Cornments:

Recall Methods

Method Date/Cormment 1 Date/Cornment 2

-- Select Method -- hd

Module The cancer module associated with the recall entry. Note: to add a
recall for Physical Exam, select Colorectal Module.

Procedure The procedure that you are recalling the patient for in that cancer
module.

Specify A text description of an ‘Other’ procedure selected.

Projected Recall The targeted recall month and year (mm/yyyy) when you want the

Date : client to appear in a Recall Report.

Actual Recall Date : Date client actually was recalled (mm/dd/yyyy); this can be
: completed also under Edit Recall.

Recall Outcome = The outcome of the recall attempt.

Comments ~ Any comments related to the recall effort.

Recall Methods

Method The recall method for the recall.

Date/Comment 1 Date or Comment for first attempt using this recall method.
(mm/dd/yyyy)

Date/Comment 2 Date or Comment for second attempt using this recall method.
(mm/dd/yyyy)

To save the recall procedure, click the “Save” button. To return to the Client

Recall Page without saving, click the “Cancel” button.
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Step

Action

To update a recall procedure, click the “Edit” link next to the procedure under

Actions on the Client Recall page. Update the procedure on the Edit Recall Page
and click “Save” to save the changes.

Client Recall - Edit Recall

Edit recall infarmation,

Client Name: Walters, Richard CDE ID: S00

Module: Prostate Cancer ¥ | Procedure: |Prostate Screening Exam ¥ | Specify: |:|
Projected Recall Date [rim/yyyy]: Actual Recall Date [mm/dd/yyey]: l:l

Recall Qutcorne: |

Comments:

Recall Methods

Method

-- Select Method - v

Cate/Cornment 1 Date/Comment 2

To delete a recall procedure, click the “Delete” link next to the procedure under
Actions on the Client Recall page. When prompted “Are you sure you want to

delete the selected recall?”, click “OK” to delete the procedure or “Cancel” to
cancel.

Users of the CPEST System can view and maintain client billing information in one table for all
Modules using the Client Billing feature. This table can record either projected costs after a
service is performed but bills are not yet received, or can record actual amounts paid by the
program, or both. The Client Billing feature is available through the “Billing Info” button on the
Client Enrollment Page. To manage client billing information, follow the steps below.

o
.

Note:

In order to add/view billing information, you must have Access to Raw
Data Local or Access to Raw Data Statewide security permissions. To

update, edit, or delete billing information, you must have Update Data
security permissions.
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Client Tools

Step

Action

Search for the client using the steps outlined in the “Search for an Existing
Client” section earlier in this chapter. Open the Client Enrollment Page for the
client by clicking their CDB ID in the search results.

Click the “Billing Info” button on the Client Enrollment Page to access the Client
Billing Page.

Client Information for
'Haar Jr., Henry E.’

Use the links provided ta add or edit information for the selected dlient.

conro: [ ] telp 7
Search Agsin By I[D: OR Parsonsl Information Main Menu
Client Profile

General Information
Jurisdiction,/Program: Cecil LHD
Client Name: Haar Jr., Henry E. €DB 1D: 541

DOB: 1/1/1950 Local ID: 333445555

Gender: Unknoun BCCPID:  H6000101502299

4 Digit SSN: 2299 CPEST Enrollment Date:  01/02/2004

. Hawaiian/Other Pacific Islander Ao TG

Address Information

Residential Address: Mailing Address:

234 E Main Street N 201 390 E Jarge Strest 5 333

Shiremans town, PA 17011-8888 Harrisburg the City, PA 11188-9939

| T 13 T :

Other Information Cth Bllhng
Primary Health Care Provider: Congaef Information: Info” to open the

Cecil County Dentists ContactFirst ContactLast . . .

333 Third Street office 101 123 Second Strest 333 Client Bllhng

city with a long nameeeex, PA 11122 My Town, TH 12399

111-555-1212 769-789-7399

nsurance: vas Page.

Primary: Medicare-Tyfes A and B

Secondary:

Recall Info Billing Info

The Client Billing Page displays the Estimated Expenses and Amounts Paid for
the client. Each recorded expense appears on the page.

Client Billing
CDE ID:
[
client Name: Haar Jr., Henry E. CDE ID: 541 Module: | - Select Module -

Expenses

Procedure Procedure Estimated Amount
Ezpense ID Date Provider MName Expense Date Paid Paid Actions
2 012172004 Arianna' Practice  Skin Screening Exam $75.00 03/18/2004 $60.00 Edit Delete
3 011972004 Unspecified Prostate Screening Exarm $60,00 03/05/2004 $60.00 Edit Delete
4 01/19/2004 Unspecified PSA (ngfml $39.95 02102004  $39,95  Edit Delete

Return to Client Information

To add a new expense, select the module of the new expense then click the “Add
Expense” link in the upper right corner of the page. Enter the expense information
into the Add New Expense Page.
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Step

Action

Client Billing - Add New Expense

Enter the information for the new expense.

Client Name: Haar Jr., Henry E. CDB ID: 541

Expense ID: [Systam Generatad] Module: CRC Jurisdiction: Ceril LHD
Estirated Expense Amount: Estimated Funding Seurces ||

Procedure: -- Select Procedure — b

Provider: -- Select Provider -- ¥ ar

Procedure Date [mm/ddfywyy]s [ | Date Results Received: [ |

Procedure Code: 1 Procedurs Nama: |

EQR Date Racaivad [mm/ddippwsl: [ |

Dats Bill Recaivad [mm/ddiypesls [ | TR ———

Date Approved [mmiddfyywyl: [ | Date Paid [mmiddfwwwwl: [ | Amount Paid:
Paid Funding Source: || Parson Responsible: | |
Direct Payment Mumbers |

Purchasa OrdarMumber [ | Purchase Ordar Armourt:

Check Number: 1 Check Datei [ |

Text 1: Text 2:

Cormmants:

Expense 1D | System-generated ID representing this billing record in the system.
Module Type of cancer module for which money is being encumbered or
¢ paid.
Jurisdiction Identifies the program in which this client is enrolled.
Estimated Expense | Amount to be encumbered.
Amount :
Estimated Funding = Text entry of expected funding source.
Source
Procedure Listing of all procedures entered within the CDB for the selected

client and module. [The procedures are ordered by procedure name,
date performed and cycle.]
Provider Provider of service, or Add Provider here. If the selected billing
record has a recorded provider it will be populated by the system.
Procedure Date Date of the procedure from the HCFA-1500 or other billing form. If
the selected billing record has a recorded date performed it will be
populated by the system.

Date Results If the selected billing record has a recorded date performed it will be
Received populated by the system. (View only field) ]
Procedure Code Common procedural terminology code (CPT code) for the procedure

performed.
Procedure Name Text entry for name of the procedure performed. The name

associated with a selected billing procedure will be populated by the

© system.

EOB Date Date the EOB was received.
Received

Date Bill Received Date the bill was received.
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Step | Action
Invoice Amount Amount provider charged for procedure on invoice
Date Approved - Date of invoice approval.
Date Paid - Date invoice paid.
Amount Paid - Amount paid to the provider for the procedure.
Paid Funding Text entry of actual funding source.
Source __
Person Responsible - Name of person entering the information.
Direct Payment Number of direct payment.
Number
Purchase Order Number of purchase order.
Number
Purchase Order Amount of purchase order.
Amount
Check Number - Number of check associated with payment.
Check Date ~ Date of check associated with payment.
Text 1 Undesignated text area which allows for up to 50 characters.
Text 2 Undesignated text area which allows for up to 50 characters.
Comments Comments about this billing entry. (such as amount billed by the
provider of service, whether charge is HSCRC rate, etc.)
To save the expense information, click the “Save” button. To return to the Client
Billing Page without saving, click the “Cancel” button.
5 | To update an expense, click the “Edit” link next to the expense under Actions on

the Client Billing page. Update the expense on the Edit Expense Page and click
“Save” to save the changes.

Client Billing - Edit Expense

Edit expense infarmation.

client Name: Haar Jr, Henry E CDB ID: 541

Expense ID: 4 Module: Prostate Cancer v Jurisdiction: Cecil LHD
Estimated Expanse Amount: Estimated Funding Source: |:|

Provider: Srnith, John ¥ ar

Procedure Date [mmy ddfyyyy]:

Procedura Cada: 1 Procedure Name! |

ECB Date Received [rm/ddfyyyu]: I:l

Date Bill Recelvad [mm/dd/yyyvl: Invsice Amount:

Date Approved [mmiddfygeyl: | | Date paid [mmiddiyyyel: Amaunt Pald:
Paid Funding Source: || Parson Responsibla [ |
S —— ]

OORRRR———— | AR —

Check Number: ] Check Dates| |

Text 1: Text 2:

Cornrments;
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Step | Action
6 | To delete an expense, click the “Delete” link next to the expense record under
Actions on the Client Billing page. When prompted “Are you sure you want to
delete the selected expense?” click “OK™ to delete or “Cancel” to cancel.
7

@ Tip: Client Billing Expenses

To import Client Billing Expenses into Excel in order to perform
calculations:

o Highlight the table (Client name through last row of billing
information) with the mouse.

o Select Copy with the right mouse button.

a Copy the Expenses, then going into Excel and paste the data
into an Excel spreadsheet.

Client Billing

CDE ID:

-G
Client Name: Haar Jr., Hanry E. CDB ID: 541 ME| -- Select Module - %

Estimated
Date | Name | Expense BDate Paid BP aid |

-

Return to Client Infarmation “opy

Select Al
Print

Google Search
Translate English Word
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Step

Action

The Expenses will then be imported to an Excel spreadsheet where calculations

can be made.

B3 Microsoft Excel - Book2

|E_1 File Edit ‘iew Insert  Format  Tools  Data Window  Help
HARER" BERENIE RENR A N TR - N A RSl N RN T T W Rl Q)l
{ arial -0 -|B 7 UISEEE A8 % 0 WMFFEL-N-A-H
i day o _J N | & =y (4 | ¥ Reply with Changes... End Review. ., !
(S snaglt &' | window - !
D13 - §3
& B & | D | E F | G
Client Name: | -- Select Module -- j
Haar Ir., Henry E. CDB ID: 541
Expenses
Procedure Procedure Estimated pate Amouni
Expense ID Date Provider Name Expense |Paid Paid
Arianna’ Skin Screening
2 1/21/2004 Practice Exam $75.00 3/18/2004 | $60.00
Prostate Screening
) 1/19/2004 Unspecified Exarm $60.00 3/5/2004  $60.00
4 1/19/2004 | Unspecified PSA (ng/ml) $39.95 2/10/2004 | $39.95
| |

[ S N S N ST (N (PSSR R Y Y P DENPNY DIIEY) PEEPAS GUNEY Y

Ready

4 4 » w[\Sheetl / Sheet2 /Shesta /
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To discharge a client from the CDB program or cancer module, follow the steps below.

Step

Action

1

Search for the client using the steps outlined in the “Search for an Existing
Client” section earlier in this chapter. Open the Client Enrollment Page for the

client by clicking their CDB ID in the search results.

Click the “Discharge Client” button at the lower left corner of the Client

Enrollment Page to access the Client Discharge Form.

Client Discharge Form

Client Name: Jones Jr., Jack E

Program Use Only

CDE ID: 564

Discharge client from: Ealladil @y
Frostate Cancer
Oral Cancer
[% skin Cancer
Entire Program

e —

Reason for Discharge [check one]:

Ineligible
Ineligible
Ineligible

-maved out of jurisdiction
-roved out of state

-insured or suer income eligibility

Ineligible-ser

sening not medically indicated

Lozt to fallow-up

Dedinad further participation in Module(s)

Dedlinad further participstion with Program

Chase other provider

Deczassd

other specf[ ]

Comments:

Enter the information regarding the client discharge into the form.

Discharge client from

Selection list of active modules for the client from which
the user may choose to discharge the client; from one
module to the ‘Entire Program’. (Entire Program option
will select all modules.)

Discharge Date

The date the client was discharged from the program.

Reason for Discharge

Indicates why the client was discharged.

Comments

Other comments pertaining to the discharge.

Click “Save” to discharge the client and save the information on the form, or

“Cancel” to exit without discharging the client.
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Chapter 3: Client Enrolilment Page

The Client Enrollment Page is the hub of the CDB Included in This Chapter

system. From this central page, a person can manage
core client demographics and enroll clients in cancer
screening programs.

e Accessing the Client
Enrollment Page

e The Client Enroliment
Page







Client Enrollment Page

To access the Client Enrollment Page, use the search features detailed in the “Search for an
Existing Client” section of Chapter 2.

O  Note:
%/ Only users with Access to Raw Data Statewide or Access to Raw Data
) Local security permissions may access the Client Enrollment Page.

The Client Enrollment Page is the central navigation point for the CDB system. From this page,
a person can update the client’s core demographic data or manage their cancer module
enrollments. The page is divided into two sections. The top section displays the client’s profile
and the bottom section displays the client’s cancer module enrollments.
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Client Enrollment Page

Client Enrollment Page

Client Information for
‘Jones, Mary T'

Use the links provided Simation for the selectad dient.
DB ID: Help 7

Search Again By IDs OR Personal Information

Client Profile

General Information

Jurisdiction/Program: Baltimore City-5t Agnes Hospital

Main Menu

Client Summary Report

Edit Core Data

CDBID: 20269
Local ID:
BCCP ID: 15201225459859

CPEST Enrollment Date:  01/01/2006

Client Name: Jones, Mary T
DOB: 127251945
Gender: Female
4 Digit S5N: 9859
Black/African American
Race:

Agian

Ethnicity~en-Hispanic/Lating

Address Information

Residential Address:

987 E Cliff Street 38
Baltimore, MD 21206

Mailing Address:

987 E Cliff Street 38
Baltimore, MD 21206

Other Information

Primary Health Care Provider:

Unknawn

Insurance:
Primary:

Secondary:

Contact Information:

Jane Smith

7593 Smith Avenue
Baltirmore, MD 21259
410-789-3620

Recall Info Billing Info

Cancer Module Enrollment Information

Colorectal Cancer

Status: Adtive
Driginal Module Enrollment Date:

Cycle Sponsor Date

Cycle 1 coC 01012006
Cycle 2 coe 02012006

sponsor: [ CDC ¥

01/01/2006
—T]
Outcome Diagnosis

Mo cancer detected Pogitive FOBT

Ho cancer detected Adenoma-Other
Ho screening done, cancer status

No Screening
nknoun J

Cude 4 EDE 04/01/2006 Mo cancer dete Other Polyp
Oral Cancer sponsor: | ¥ | [[Add Gyele

Status: Adtive
Driginal Module Enrollment Date:

07/01/2006

[ Trmmidarmen)

Skin Cancer
Status: Mot Enrolled

L Jtmwasrmm

Discharge Client

To jump to another client, enter
the CDB ID and click “Find”.

To search for another client, click
the search links.

This section displays the client’s
profile information.

If you do not have Access to
Identifiers security permissions,
the personal information for the
client will not be displayed.

| This section defaults to the

Sponsor. If your program receives
funding from different sponsors
the option to choose it is available.

| This section displays each

cancer module and its status.

Each cancer module contains a list
of cycles.
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s  Note:
Kt/} Users that do not have Update Data security permissions can only view
) the information provided on the Client Enrollment Page.

Client Profile

The Client Profile section of the page displays summary information for the client. The
table below explains each field in the section.

Jurisdiction/Program _ Program to which this client belongs.
Client Name Name of the Client. (Last Suffix, First Middle)
CDB ID Client ID for the Client.
DOB Date of Birth.
Local ID Local ID for the Client.
Gender Client Gender.
BCCP ID Derived ID.
4 Digit SSN ~ Last 4 digits of the Client SSN.
CPEST Enrollment Date © Date of Enrollment in CDB program.
Race List of all Race values selected for the Client.
Ethnicity Client Ethnicity.
Residential Address Geographic Address of Client Residence.
Mailing Address Mailing Address for Client.
s Note:

Q\ Post Office Box information (i.e. P.O.
Box 210) should be entered in the Street

Name field.
Primary Health Care Name, Address and Phone of Primary Provider for
Provider - Client.
Contact Information Name, Address, Phone of Contact for Client.
Insurance Yes if the Client has insurance, No if not.
Primary _Type of Insurance. (Primary)
Secondary ' Type of Insurance. (Secondary)

The buttons on the Client Profile section perform actions for viewing and managing the
client information. The table below describes each action in detail.
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Client Summary Report

Click this button to open a report that displays the
profile and enrollment data for the client.

g Only users with Access to Reports can
' generate and view the Client Summary
Report.

Edit Core Data
- Or -
View Core Data

Click this button to edit or view the core demographic
data for the client. More information on core
demographic data is detailed in the “Add a New
Client” section of Chapter 2.

Recall Info

Click this button to manage recall information for the
client. For more information on managing recalls, see
Chapter 2 — Manage Client Recalls.

Billing Info

Click this button to manage billing information for the
client. For more information on managing billing data,
see Chapter 2 — Manage Client Billing.

Delete Client

Deletes the Client record from the system. This button
is only available if the client has never been enrolled in
any Cancer Modules and you have Update Data
security permissions.

Cancer Module Enroliment

The Cancer Module Enrollment section of the page displays enrollment information for
each cancer module tracked within CDB. Furthermore, each module shows the client’s
cycles and their outcome. The table below explains each field in the section.

Status

Client’s current status in cancer module.

Original Module
Enrollment Date

Client’s original enrollment date. This is only shown if
the client is enrolled.

Module Re-Enroll Date

Client’s re-enrollment date. This is only shown if client
was re-enrolled.

Cycle Information

Cycle Incrementing number that identifies a cycle.
| Sponsor CRF or CDC sponsored program
Date Cycle start date.
Outcome Outcome of the cycle.
Diagnosis Final Hierarchical Diagnosis. This only applies to

Colorectal and Skin Cancer Modules. See Help for
definitions.
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The buttons in the Cancer Module Enrollment section perform actions for enrolling and
discharging clients. The table below explains the functionality of each button in the

section.
s  Note:
&:/} These buttons are only available if you have Update Data security
) permissions.
Enroll This button is linked to the date field to its left. Enter

an enrollment date in the date field and click this button

to enroll the client in a cancer module. The button is

only available if the client is not already enrolled in the
specified cancer module.

Re-Enroll This button is linked to the date field to its left. Enter
an enrollment date in the date field and click this button
to re-enroll a client in a cancer module. The button is
only available if the client was discharged from the
cancer module.

Add Cycle Click this button to add a new cycle to a cancer

module. This button is only available if the client is

enrolled in the cancer module and has no open cycles.

Sponsor Designates whether the cancer screening is being
funded by CRF or CDC programs.
Original/Re-Enroll This button is linked to the date field to its left. Enter

an enrollment date in the date field and click this button
to modify the original or re-enrollment date. The
original button is only available if user is enrolled in
the cancer module. The re-enroll button is only
available if the user has been re-enrolled - and not
discharged.

Discharge Client Click this button to navigate to the discharge form to
discharge the client. This button is only available if the
client is enrolled in at least one cancer module and is
not discharged from all of their enrolled cancer
modules.
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Chapter 4: Colorectal Cancer Screening

The Colorectal Cancer Screening Module comprises
several pages that collect and maintain data within the
context of a screening cycle. CDB stores the data for
each cycle and provides reports for data validation.

Included in This Chapter

Adding a Cycle
Closing a Cycle

Entering Additional
Data

Validating Required
Fields

Viewing the Cycle
Report







Colorectal Cancer Screening

Note:

%}i In order to access the Colorectal Module you must have Access to Raw

' Data Statewide or Access to Raw Data Local security permissions.
Additionally, you must have Access to Identifiers security permissions in
order to view fields designated as identifying data. You will be able to
update data only if you have Update Data security permissions.

A cycle represents an iteration of the screening process for a client. During the cycle, you

perform all of the screening and any necessary post-screening actions. Follow the steps below to
add a colorectal cancer screening cycle.

Step | Action
1

Enroll the client in the colorectal cancer module if they are not already enrolled.
To enroll the client, click “Enroll” in the “Colorectal Cancer” section of the
client’s enrollment page. For information on enrolling clients, see Chapter 3 —

Client Enrollment Page.
2 On the Client Enrollment Page, click the “Add Cycle” button under the
Colorectal Cancer screening section.
s  Note:
% You must close all previous colorectal cycles before adding
anew cycle. To close a previous cycle, go to the Cycle
Closure Page and enter the closing information.
3

Enter the colorectal screening data on the four screening pages. The picture
below shows the first screening form.
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Step

Action

Colorectal Cancer [CRC] Screening Page 1

Required Fields [red and bold] ThlS iS the

Disable optional elements Standard Screening
Heln 7 R N
CDB ID: Cycle #: Go To: naVlgatloIl header.
[ | colorectal (cre) To find out more
[ save and Exit | [ Cancal |
Client Name: Jones, Mary T CDB ID: 20269 Cycle #: 4 about tl}? header’
see the “Screening
urisdiction: liant Identification [systarn genersted]: . .
;altimor: City-St. Agnes Hospital flant teensfiess eoe Lt:al mg[cptiotnau: o Form Nav1gat10n”
S Trveamart section of Chapter
Role Mame jis] Date of first involverment
-- Staff Inwolvemnent - V|| Delets | 1
Cycle Start [Interview] Date [rmmm/dd :

Last Name: Jones Suffix [, atc]: First Name: Mary TeraTET Required fields are
Date of Birth [rmrn/dd/yyyy]: 12/25/1945 S o SEeEmingD 55N [last 4 digits]: 9858 dlSplayed iIl red‘

Unknown

Some fields are

Unknown

1f yes, largest number diagnosed during a single procedure: | - Safect Number Diagnosed — Cnabled or
Were any of these polyps adenomatous? i disabled based on
Unknown .
Client history of genetic syndrome: FAP or HNPCC? Unknown your answers ln

previous fields.

&

v ofi v bowal di

“res, check one selection below and enter date of first diagAfsis [onset]:

lcarative Colitis dater [ ]
robn's Colitis aste [ ]
oth Ulcarative and Crohn's dster | ]

Unknoun/nat specified

Family history of adenoma or colorectal cancer in first-degree relative [parant. sibling. child]?

s, specify relationship and youngest age at onset below

Colorectal Cancer Adenama
-- Relationship -- -- Relationship —
[ Relationship | Age at onset 11 Relationship | Age at onset ]

Comments on CRC History:

CRC Risk based on client and family history:
[Refer to €RC Minimal Clinical Elements]

Average Risk

Does clienthave g i inal possibly

“as, specfy symptoms below [check all that apply]

Lowar abdominal pain Bright red blaod per rectum, blaody stools

Marked change in bowsl habits Unexplainad waight lass

othersymproms [ ]

Comments an Symptoms:

Click “Next” to go
to the next
screening page.

If client uras previously tasted for CRE outside or within this Program, specify the test[s] and provide datails [chack all thst spply]:
Test | Dats | Results | Prouider ||

Delete

3

Save and Exit Cancel
Disable optional elements

The field definitions for the screening forms are in Appendix B — Colorectal
Cancer Screening Fields.
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Step

Action

O Note:
% Fields on the screening forms are enabled or disabled based
on your answers to previous questions.

The “Previous” and “Next” buttons on the page navigate between forms. Some
forms are skipped based on your responses to questions on previous forms.

To enter additional information pertaining to post-screening, proceed to the post-
screening forms.

s  Note:
=) Fields on the post-screening forms will be enabled or
disabled based on your answers to previous questions.

The “Previous” and “Next” buttons on the page navigate between forms. Some
forms are skipped based on your responses to questions on previous forms.
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Step | Action

5 To close the cycle, enter the closing information on the Cycle Closure Page.

Golorectal Cancer [CRG] Screening Cycle Closure
Required Fields [red and bold]

Disable optional elements

CDB ID: Cycle #: Go To:

I 1[Fnd] Colorectal (CRC) v
Save and Exit__ | [ Cancel |

Client Name: Jones, Mary T CDB ID: 20263 Cycle #: 4
Cycle Closure

Date Cycle Closed: 07/20/2006

Final Hierarchical Diagnosis [systern generated]: Other Palyp
Histology from surgical resection: | Hyperplastic polyp b
Total number of palyp /lesions identified during the entire screening cycle: | 2 ~ | [ Polyp Datail

Status of Diagnosis at

Cyele Closure: Complete (final diagnosis made)

Died before final diagnesis vas made
Refused test(s) needed for diagnosis Lost to fallav-up

Moved before final diagnosis was made Unknaown

Final Diagnosis: MNormal/Negative Palyp, no high grade dysplasia

Folyp with high grade dysplasis Cancer
Date of Diagnosis: 1

Cycle Outcome:

sncer datected
o cancer detacted

o cancer suspected

bnormal, cancer status unknown

o serasning dons, cancer status unknaun

CRC risk based on cycle screening and client and family history: Increased Risk

Screening Recall SECTION DISABLED - Recall changes may be made using Recall Info on Client Information page.

[a;h;;?:a” that Fecal: | |roet [ | in[ | | Projected date [mmiygeyd [ ||

DERE, in I:' . Projected date [mmfyyyy]: I:l |:|

Sigmoidoscopy,in| | . Projected date [mmyywyl [ ||

Colonoscopy, in [ 11| . Projected date [mm/ygyy]: [1=00 15 | [UoooTE |

otherin[ | . Projected date [mmfypweds [ ||
I Other, specifgs |

creening

Indication for screening or
surveillance test for next cycle:

urveillance sfter a positive colonoscopy/surgery

Recall andfor <losure Comments;

Prexious

Save and Exit ‘ | Cancel |

Disable optional elements

Click the “Save and Exit” button to save the data and return to the Client
Enrollment Page or “Save” to save the data and remain on the current page.
Click “Cancel” to exit without saving.
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Step | Action

6 After saving the form, the Required Fields Validation Page shows any required
fields that are missing. To correct the fields, navigate back to the individual
pages using the “Go To” Menu and enter the missing information.

5Save and bt Cancel
£OU 10 580

Cycha #12

* Mo Sireering Senary Hecemimendations, [Serwening iy al
®»  focall not entered for thes client. 1F not recaling client, dischangs chent fronm moduls. [ycle Gosurn]

Sava ond Exkc

O Note:
%/} You can return to any page in the cycle at any time by opening the cycle
h from the Client Enrollment Page and using the “Go To” Menu at the top

of the pages. The following section titled “Entering Additional Data”
describes this process.

Closing a cycle is the method of ending a screening process and entering information about the
outcome. To close a cycle, follow the steps below.

Step | Action

1 On the Client Enrollment Page, click the cycle link for the cycle you wish to

close. For information on the Client Enrollment Page, see Chapter 3 — The
Client Enrollment Page.

Status: Adive |

" Click the cycle link to
Original Module Enrollment Date: 01/01/2008 .
o open the screening pages
(it EEERE for the cycle.
lyde Spon: Date Outcome Diagnosis
Cyde1 cne 01/01/2006 Mo cancer detected Positive FORT
2 On the Colorectal Cancer Screening Form, choose “Cycle Closure” from the “Go

To” Menu at the top right of the page and click “Go”.

Go To:

Cvile Closure “
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Step | Action

3 To close the cycle, enter the closing information on the Cycle Closure Page. A
screening recall procedure and date are required. If the client is not being
recalled, the client should be discharged from the module/program.

Colorectal Cancer [CRC] Screening Cycle Closure
Required Fields [red and bold]
Disable optional elements
Help 7
CDB ID: Cycle #: Go To:

l:“:l- |CD\Drecta\ (CRC) @-
[Save] [ save andedit ][ cancel |

CDB ID: 560

Client Name: Jeffrey, John Cycle #:1

1f22f’ZDU4

[ |years v
[ Jlyears o]
[ Jyears_ |
[ Jlyears |
[ [Jyears_ ]

I

Disable optional elements

Click the “Save and Exit” button to save the closing data and return to the Client
Enrollment Page or “Save” to save the data and remain on the current page.
Click “Cancel” to exit without saving.

4 After saving the form, the Required Fields Validation Page shows any required
fields that are missing. To correct the fields, navigate back to the individual
pages using the “Go To” Menu and enter the missing information.
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At any time, a person can return to a cycle and enter additional information. This section

explains how to return to a cycle and enter additional procedures, nurses’ notes, and program
defined variables. However, the procedure for opening a cycle and navigating to specific pages
also applies to the screening forms, post-screening forms, and the cycle closure page.

Step

Action

1

On the Client Enrollment Page, click the cycle link for the cycle you wish to
update. For information on the Client Enrollment Page, see Chapter 3 — Client
Enrollment Page.

Status:  Adtive |
Original Module Envollment Date: ~ 01/01/2006 Click the cycle link to

| T ddyy] (OGN open the screening pages
Cycle Sponsor _Eate Dutcome Diagnosis fOI' the 0y01€'
Cude1  o0C 01/014/2006 Mo cancer detacted Positive FORT

On the Colorectal Cancer Screening Form, choose the page you wish to view
from the “Go To” Menu and click “Go”.

M|

To enter nurses’ notes, go to the Nurses Notes Page and enter the information.

Golorectal Gancer [CRC] Screening Nurses Notes
Required Fields [red and bold]
Help 7
€DB ID: Cycle #: o To:

1 1[Find] Colorectal (CRC) -
| Save and Exit_ | [ Cancel |

Client Name: Jeffrey, John CDB ID: 560 Cycle #:1

Hurses Motes:

| saveandexit |[ cancel |

Click “Save and Exit” to save the notes and return to the Client Enrollment Page
or “Save” to save the notes and remain on the current page. Click “Cancel” to
exit without saving.
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Step

Action

4

To enter additional procedures go to the Additional Procedures Page and enter
the information on the page. Additional procedures are those completed by the
program through the cycle for this client. Procedures entered via the Screening
and Post Screening Evaluation Forms are also displayed on this page in order to
provide access to additional, optional data elements not found on the forms.

To add a procedure, select the procedure and a purpose, and click the “Add
Procedure” button. To change an existing procedure, click the “Edit” link next
to the procedure. To delete a procedure, click the “Delete” link next to the
procedure.

Procedures for Colorectal Cancer [CRC] Screening
Add/Edit/Delete

Enter a procedure

Help ?
CDB 1D+ Eyele #: Go Tos and purpose and
1 [Fnd] [cColorectal (cRC) = CliCk “Add

Procedure” to add
the procedure.

/( Sawe and Erit Cancel
CDB ID: 405 Cycle #: 1

=l - select Purpose — =||[[ Add Pracedire

Procedure Date Status Actions

Client Name: Client, Test
Procedures for CRC Gycle

|- select Procedure —

Save and Exit | [ Cancel |

Next, enter the procedure information for the procedure you selected.

Pracedures for Colorectal [CRC] Gancer Screening
Required Fialds [red and bold]

Help 2
DB ID: Cycle #: Go To:
| Cooroctal (650 v
Save and Exit
Client Name: Jones, DB 1D: 20269 Cycle #11
FOBT -
Type of Kit Gi FOBT FIT
Date Kit Given: 01/01/2006
Kit Returned: Tes Ha
Provider Specialty: | General Practitioner + | site performed: | Doctars Office v
Date Kit Returnad: D1/10/2008
Laocation Parfarmed: [
Date Results Received by Program: [01/11/2006
Kit Results: Positive 3
spedfy: [
evithin thes cycle: P Sigmoidoscopy Surgery to complete diagnosis
Colonoseo - None
Client Notified of Results: Yes Wo
Date Program Notified Client: 01/12/2006 Hotified by whom?
Typa of Notification [chack all that apelyl: ] 1 parson, verbally In-persan, in writing
etter/Ragular mail [ relephone

Gertified lattar
owen [ ]

Notification Camments

Called Client and she understands she needs another colonoscopy

[ saveProcedure  |[ Returntolist |

Click “Save and Exit” to save the procedure, or “Cancel” to exit without saving.
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Step

Action

5

To enter program defined variables, go to the Program Defined Variables Page
and enter the information for your program.

Colorectal Cancer [CRC] Screening Program Defined Yariables
Required Fields [red and bold]

Help ?
CDE ID: Cycle #: Go To:
I |[Find | Caolorectal (CRC) v
[save |[ Save andExit | [ Cancel |
Client Name: Client-Last, Client-First M, CDE ID: 203 Cycle #: 1

Wicornico_1_CRC: | |

Wicornico_2_CRC: | |

Wicormni_CRC_Date_1: l:l
Wicormi_CRC_Date_2:@ l:l
Wicorni_CRS_Date_3: [ ]
[save || sSaveandExit | [ cancel |

Click “Save and Exit” to save the variables and return to the Client Enrollment
Page or “Save” to save the data and remain on the current page. Click “Cancel”
to exit without saving.

The Colorectal Cancer Screening module includes many pieces of required information. The
CDB system provides a report to track any required fields that are not complete. Follow the
steps below to validate required fields for the screening process.

Step

Action

1

On the Client Enrollment Page, click the cycle link for the cycle you wish to use.
For information on the Client Enrollment Page, see Chapter 3 — Client
Enrollment Page.

Status:  Adtive |
Original Module Envollment Date: ~ 01/04/200% Click the cycle link to

| T ddyvyy] [ Otiginal | open the screening pages
Cycle Sponsor _Edte Dutcome Diagnosis fOI' the 0y01€.
Cude1  C0C 01/014/2006 Mo cancer detacted Positive FORT
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Step

Action

2

On the Colorectal Cancer Screening Form, choose “Required Fields Validation”
from the “Go To” Menu at the top right of the page and click “Go”.

Go To:

ds Wvalidation

M|

-Required Fiel

The Required Fields Validation Page shows any required fields that are missing.
To correct the fields, navigate back to the individual pages using the “Go To”
Menu and enter the missing information.

5Save and bt Cancel
£OU 10 580

=
Sava ond Exkc

The cycle report displays information regarding a specific colorectal screening cycle. To view
the report for an individual cycle, follow the steps below.

\)@ Note:

.

In order to view the cycle report, you must have Access to Reports
security permissions.

Step

Action

1

On the Client Enrollment Page, click the cycle link for the cycle you wish to
view. For information on the Client Enrollment Page, see Chapter 3 — Client
Enrollment Page.

Status:  Adtive
Original Module Enrollment Date:

otjor/2006 | Click the cycle link to
| Tromidd/yuyy] [Otiginal | open the screening pages
for the cycle.

Cycle Sponsor _fdte Outcome Diagnosis

(o] 0170142006 Mo cancer detacted Pasitive FORT

Cyde
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Step | Action

2 On the Colorectal Cancer Screening Form, choose “Cycle Report” from the “Go
To” Menu at the top right of the page and click “Go”.

Go To:

-Cycle Report w

The cycle report opens in a new window and may be printed by using the tool
bar at the top of the report window.
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Chapter 5: Prostate Cancer Screening

The Prostate Cancer Screening Module comprises several
pages that collect and maintain data within the context of
a screening cycle. CDB stores the Data for each cycle
and provides reports for data validation.

Included in This Chapter

Adding a Cycle
Closing a Cycle

Entering Additional
Screening Data

Validating Required
Fields

Viewing the Cycle
Report







Prostate Cancer Screening

~ Note:
%}i In order to access the Prostate Module you must have Access to Raw
' Data Statewide or Access to Raw Data Local security permissions.
Additionally, you must have Access to Identifiers security permissions in
order to view fields designated as identifying data. You will be able to
update data only if you have Update Data security permissions.

A cycle represents an iteration of the screening process for a client. During the cycle you

perform all of the screening and any necessary post-screening actions. Follow the steps below to
add a prostate cancer screening cycle.

Step | Action

1 Enroll the client in the prostate cancer module if they are not already enrolled.
To enroll the client, click “Enroll” in the “Prostate Cancer” section of the client’s

enrollment page. For information on enrolling clients, see Chapter 3 — Client
Enrollment Page.

2 On the Client Enrollment Page, click the “Add Cycle” button under the Prostate
Cancer screening section.

\/g@ Note:

@ You must close all previous prostate cycles before adding a new
cycle. To close a previous cycle, go to the Cycle Closure Page
and enter the closing information.

3 Enter the prostate screening data on the three screening pages. The picture
below shows the first screening form.
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Step

Action

Prostate Cancer Screening Page 1
Required Fields [red and bold]

Disable optional elements
Help 7
Go To:

CDB ID: Cycle #:

[ 1[Fnd] [Prostate =l
[ save andExit |[ cancel |
client Name: Jeffrey, John CDEB ID: 560 Cycle #: 1

CDE ID [system generated]:
Local 1D [aptional]:

Jurisdiction: Client Identification

Montgamery LHD

Staff Invalverment:
Fole Marne pis]

- Staff Involvement — | | Delete ‘
Cycle Start [Interview] Date [mm/dd/vyyy]: [01/02/2004

Date of first involvernent

Middle:

SEN [|#F 4 digits]: 6565

=l or Agld Brayiden
|Suite: |

First Name: John
Date of Birth [mm/dd/yyyy ] 12/3/1964 Age at Screenings

If yas, identify the urologist [last namae, first name] or practica: [

street Address:
City: |State: [ ]

Last Name: Jeffray Suffix [r.etc]:

Do you have a urologist?

Select Provider --

|Zipcode:| |-re|ephone=\ ]

Have you ever been screened for prostate cancer outside of this Program?

(=l
ORRnewn

Yas " Tha

Have you ever had a P54 blood test outside of this Program?
o

[C]ves, date of lasteest ]
o

Have you had a Digital Rectal Exam outside of this Program?
o

[T ves, date of fasttest ||
[T ]ves

Have you ever had prostate cancer?
Relationship

[C ] vas, date of disgnosis ]
(father, brother, son, grandfather)

Has a blood relative of yours had prostate cancer?
-- Relationship -- LI | Delete |

pr—
e

Age at
Diagnosis

If yes, list sach relative and the
age at which he was diagnesed:

/

Save and Exit Cancel

Disable optional elements

This is the
standard screening
navigation header.
To find out more
about the header,
see the “Screening
Form Navigation”
section of Chapter
1.

Some fields will
be enabled or
disabled based on
your answers in
previous fields.

Required fields are
displayed in red.

Click “Next” to go
to the next
screening page.

The field definitions for the screening forms are in Appendix C — Prostate

Cancer Screening Fields.

s  Note:

.

your answers to previous questions.

Fields on the screening forms are enabled or disabled based on

The “Previous” and “Next” buttons on the page navigate between forms. Some
forms are skipped based on your responses to questions on previous forms.
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Prostate Cancer Screening

Step | Action
4 To enter additional information pertaining to post-screening, proceed to the post-
screening forms.
s Note:
@ Fields on the post-screening forms will be enabled or disabled
) based on your answers to previous questions.
The “Previous” and “Next” buttons on the page navigate between forms. Some
forms are skipped based on your responses to questions on previous forms.
5 To close the cycle, enter the closing information on the Cycle Closure Page.
Prostate Cancer Screening Cycle Closure
Required Fields [red and bold]
Disable optional elements
Help 7
CDB ID: Cycle #: Go To:
—— 1 prostats Vel
‘ Save and Exit H Cancel |
Client Name: Jeffrey, John CDB ID: S50 Cycle #:1
Date Cycle Closed:
Cycle Dutcome: Cancer detected
Mo cancer detected
Mo cancer suspectad
Abnarmal, cancer status unknown
Mo screening done, cancer trestrment only
Mo screening done, cancer skatus unknown
[Elear]
Screening Recall Any Racall changes made on this page WILL ba applied to Racall Infa on *he Client Information Page
(el el e el Recall For screening in Projected dste [mm/yprv]: [UpDaTE |
othar, in[ | Projected date [mmfywyel: | [ |
Save and Exit Cancel
Disable optional elements
Clicking the “Save and Exit” button to save the closing data and return to the
Client Enrollment Page or “Save” to save the data and remain on the current
page. Click “Cancel” to exit without saving.
6 After saving the form, the Required Fields Validation Page shows any required

fields that are missing. To correct the fields, navigate back to the individual
pages using the “Go To” Menu and enter the missing information.

Client Names: Jeffrey, John CDB ID: &0 Cycle #: 1

¢ No Screening Date for procedure. [Screening Pg 2]

® No Risk Category. [Screening Pg 3]
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Prostate Cancer Screening

~ Note:
%}/i You can return to any page in the cycle at any time by opening the cycle
' from the Client Enrollment Page and using the “Go To” Menu at the top
of the pages. “Entering Additional Data” section later in this chapter
describes this process.

Closing a cycle is the method of ending a screening process and entering information about the
outcome. To close a cycle, follow the steps below.

Step | Action

1 On the Client Enrollment Page, click the cycle link for the cycle you wish to
close. For information on the Client Enrollment Page, see Chapter 3 — Client
Enrollment Page.

Status: Ackive |
Original Module Enrollment Date: 01,28, E Click the Cycle link to
[rarnd ddfyyuy] open the screening pages
Cyde DartE Outcome for the cycle.
Cucle 1 01/28/2004 Cancer detected
2 On the Prostate Cancer Screening Form, choose “Cycle Closure” from the “Go

To” Menu at the top right of the page and click “Go”.

Go To:

Cycle Closure W
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Step | Action

3 To close the cycle, enter the closing information on the Cycle Closure Page.

Prostate Cancer Screening Cycle Closure
Required Fields [red and bold]

Disable optional elements
Help 7

CDB ID: Cycle #: Go To:

C 1 |[Fnd] [Prostate v [6e]
[save ][ Save andExit | [ Cancel |

Client Name: Jeffrey, John CDE ID: 560 Cycle #: 1

Date Cycle Closed:
Cycle Dutcome: Cancer detected
Mo cancer detactad
Mo cancer suspectad
Abnarmal, cancer status unknown
Me screening dene, cancer traatmeant anly
Mo screening done, cancer status unknown

Screening Recall Any Recall changes made on this page WILL be applied to Recall Info on the Cliant Information Page

heck all that Iy]:
[eheck 2ll =t sPRll: ] ol for screeningin [& || vears v Prejected date [mmiysye]: [01/2008 | [JPDATE
other,in|___ | vears Projacted date [mmiywssTs [ | [ |
wother ety |

Comments:

Previous

Save Save and Exit Cancel
Disable optional elements

Click the “Save and Exit” button to save the closing data and return to the Client
Enrollment Page or click "Save" to save the data and remain on the current page.
Click “Cancel” to exit without saving.

4 After saving the form, the Required Fields Validation Page shows any required
fields that are missing. To correct the fields, navigate back to the individual
pages using the “Go To” menu and enter the missing information.

Client Names: Jeffray, John CDB ID: S&0 Cycle #:1

* No Screening Date for procedure. [Screening Pg 2]

® No Risk Category. [Screening Pg 3]

Entering Additional Data
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At any time, a person can return to a cycle and enter additional information. This section
explains how to return to a cycle and enter additional procedures, nurses’ notes, and program
defined variables. However, the procedure for opening a cycle and navigating to specific pages
also applies to the screening forms, post-screening forms, and cycle closure page.

Step | Action
1 On the Client Enrollment Page, click the cycle link for the cycle you wish to use.
For information on the Client Enrollment Page, see Chapter 3 — Client

Enrollment Page.

Status: Active |
Original Module Enrollment Date: 01/22,

Click the cycle link to
[rnmddfyyyy] open the screening pages

for the cycle.

Lycle Outcome
Cucle 1 01/28/2004 Cancer detected
2 On the Prostate Cancer Screening Form, choose the page you wish to view from

the “Go To” Menu at the top right of the page and click “Go”.

M|

3 To enter nurses’ notes, go to the Nurses Notes Page and enter the notes.
Prostate Gancer Screening Nurses Notes
Required Fields [red and bold]
Help ?
CDB ID: Cycle #: Go To:
[ JC_J[Find] Prostate v

| Save and Exit H Cancel |

client Name: Jeffrey, John CDB ID: 560 Cycle #:1

Hurses Notes:

| Save and Exit | | Cancel ‘

Click the “Save and Exit” button to save the notes and return to the Client
Enrollment Page or click "Save" to save the data and remain on the current page.
Click “Cancel” to exit without saving.

4 To enter additional procedures go to the Additional Procedures Page and enter
the information on the page. Additional procedures are those completed by the
program through the cycle for this client. Procedures entered via the Screening
and Post Screening Evaluation Forms are also displayed on this page in order to
provide access to additional, optional data elements not found on the forms.
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Step | Action

To add a procedure, select the procedure and a purpose, and click the “Add
Procedure” button. To change an existing procedure, click the “Edit” link next
to the procedure. To delete a procedure, click the “Delete” link next to the

procedure.
Procedures for Prostate Cancer Screening
Add/Edit/Delete
Enter a procedure
Help #
CDB ID: Cycle #: 6o To: and purpose and
l:l I:l | Prostate | click “Add
29
[ save andExit | [ cCancel | Procedure” to add
Client Name: Client, Test CDB ID: 406 Cycle #:1 the procedure.

|- select Procedure - =ll| - select Purpose - 7] [ 2dd Bracedure

Procedure Date Status Actions

Save and Exit Cancel

Enter the procedure information for the procedure you selected.

Procedures for Prostate Cancer Screening
Required Fields [red and bold]

Help #

CDE ID: Cycle #: Go To:

|:||:| Find |Prostate =l

[ saveandExit ][ cancel |

Client Name: Client, Test CDB ID: 406 Cycle #:1

Date appointrment call made:

Date scheduled:

Date rescheduled:

Date Performed:

Provider: | Select Provider -- | o [ Add Provider | or specify other Providar: |:|

Date Results Received by Program:

Lacation Perfarmed:

ULLL

D

Results:

Cornrnents:

[ saveProcedure || Retumntolist |

Save and Exit Cancel

Click “Save and Exit” to save the procedure, or “Cancel” to exit without saving.
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Step

Action

To enter program defined variables, go to the Program Defined Variables Page
and enter the information for your program.

Prostate Cancer Screening Program Defined Yariables
Required Fields [red and bold]

Help ?
CDE ID: Cycle #: Go To:
(I | — Prostate v
[save ][ sSave andExit |[ Cancel |
Client Name: Client-Last, Client-First M, CDB ID: 303 Cycle #: 1

Wicornico_1_PRCS: | |

Wicornico_2_PROS: | |

\icarni_PROS_Date_1: [ ]
Wicorni_PROS_Date_2: l:l
Wicorni_PROS_Date_3: l:l
[save || sSave andExit || cancel |

Click the “Save and Exit” button to save the variables and return to the Client
Enrollment Page or click "Save" to save the data and remain on the current page.
Click “Cancel” to exit without saving.

The Prostate Cancer Screening module includes many pieces of required information. The CDB
system provides a report to track any required fields that are not complete. Follow the steps
below to validate required fields for the prostate screening process.

Step

Action

1

On the Client Enrollment Page, click the cycle link for the cycle you wish to use.
For information on the Client Enrollment Page, see Chapter 3 — Client
Enrollment Page.

Status: Active |
Original Module Enrollment Date: 01725

Click the cycle link to
[mmédddyypy] open the screening pages

for the cycle.

Lycle Outcome
Cycle 1 01/28/2004 Cancer detected
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Step

Action

2

On the Prostate Cancer Screening Form, choose “Required Fields Validation”
from the “Go To” Menu at the top right of the page and click “Go™.

Go To:

[Reouired Fields validation JRales)

The Required Fields Validation Page shows any required fields that are missing.
To correct the fields, navigate back to the individual pages using the “Go To”
Menu and enter the missing information.

client Names: Jeffrey, John CDB ID: 560 Cycle #: 1

&  No Screening Date for procedure. [Screening Pg 2]

# No Risk Category. [Screening Pg 3]

Viewing the Cycle Report

The cycle report displays information regarding a specific prostate screening cycle. To view the
report for an individual cycle, follow the steps below.

)

@:}

Note:

In order to view the cycle report, you must have Access to Reports
security permissions.

Action

On the Client Enrollment Page, click the cycle link for the cycle you wish to
view. For information on the Client Enrollment Page, see Chapter 3 — Client
Enrollment Page.

Status: Active |

Original Module Enrollment Date: 01/28 Cth the cycle lmk to
[/ dd/yyy ] [[OHGIRELY open the screening pages

Cycle Outcome for the CYCIC.

Cycle 1 01/ 28/ 2004 Cancer detected
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Step | Action

2 On the Prostate Cancer Screening Form, choose “Cycle Report” from the “Go
To” Menu at the top right of the page and click “Go”.

Go To:

-Cycle Report w

The cycle report opens in a new window and may be printed by using the tool
bar at the top of the report window.
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Chapter 6: Oral Cancer Screening

The Oral Cancer Screening Module comprises several
pages that collect and maintain data within the context of
a screening cycle. CDB stores the Data for each cycle
and provides reports for data validation.

Included in This Chapter

Adding a Cycle
Closing a Cycle

Entering Additional
Screening Data

Validating Required
Fields

Viewing the Cycle
Report







Oral Cancer Screening

~ Note:
%}i In order to access the Oral Module you must have Access to Raw Data
' Statewide or Access to Raw Data Local security permissions.
Additionally, you must have Access to Identifiers security permissions in
order to view fields designated as identifying data. You will be able to
update data only if you have Update Data security permissions.

A cycle represents an iteration of the screening process for a client. During the cycle you

perform all of the screening and any necessary post-screening actions. Follow the steps below to
add an oral cancer screening cycle.

Step | Action

1 Enroll the client in the oral cancer module if they are not already enrolled. To
enroll the client, click “Enroll” in the “Oral Cancer” section of the client’s

information page. For information on enrolling clients, see Chapter 3 — Client
Enrollment Page.

2 On the Client Enrollment Page, click the “Add Cycle” button under the Oral
Cancer screening section.

\/g@ Note:

@ You must close all previous oral cycles before adding a new
cycle. To close a previous cycle, go to the Cycle Closure Page
and enter the closing information.

3 Enter the oral screening data on the three screening pages. The picture below
shows the first screening form.
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Step

Action

Oral Cancer Screening Page 1

Required Fields [red and bold] ..
Disable optional elements This is the .
wi: | Standard screening
EOR I Eyele o Cotn navigation header.

— — 7 forl = To find out more
[ save and Exit ][ cancel | about the header’

client Name: Jeffrey, Jahn CDB ID: 560 Cycle #:1
3 T
regramuEs ORI | see the “Screening
Jurisdiction: client Identification CDB ID [systern generated]: 560 : . 2
; Form Navigation
Montgomery LHD Local ID [optional]:

section of Chapter
Staff Involvernent:

Role Narne D Date of first involvernent 1

-- Staff Involvement ——-;_I | Delete |

Cycle Start [Interview] Date [rmm/dd/yoye]: |01/02/2004

Last Name: Jeffray Suffi [Ir..etc]: First Name: John Middle:

Date of Birth [mm/dd/yyyy] 12/3/1964 Age at Screening: sSN WSSSS Some fields are
enabled or

Do yau haue dantal insurance? Ne [C] ves, ametpoliy tumbers ] ]

disabled based on
(Brm e (e o denics ves Ho
If yas, identify the dentist [last name, first nama] or practice: [-- select provider -- =l or [ Add Brovider

Street Address: |9mte: |
City: |Stata: ] |Z\pcnde: |Te\aphnna: [ |

your answers in
previous fields.

Required fields are

Have you ever had a dentist or doctor do an oral cancer screening outside of this program? . .
Yes, date of most recent screening: l:l Mo Unknawn dlSplayed n red'
Have you had oral cancer in the past?
[C]ves, date of disgnosisi [ N Unknawn
Do you drink alcohol, including beer, wine, or distilled spirts?
"
Yes On average, how many days a week do you drink alcohol? ||

On suerage, how many drinks do you have on 3 day when you drink? |

Do you now have any of the following symptoms? Provide any details balow,

ves N Unknown A sore or lump on your lip or in your mouth that doas not heal

[ ]ves Na Unknown i ) e G T Cerme ey e s e P Eh
Ve Mo
Ves Ho e et o b A e e g
Vs
Vs

Unusual bleading, pain, or numbness in your mouth

A change in your voice (hoarseness)

Other, describe: =

Provide details: Chck “NeXt” to gO
to the next
screening page.

Save and Exit

Disable optional elements

The field definitions for the screening forms are in Appendix D — Oral Cancer
Screening Fields.

s Note:
& Fields on the screening forms are enabled or disabled based on
) your answers to previous questions.

The “Previous” and “Next” buttons on the page navigate between forms. Some
forms are skipped based on your responses to questions on previous forms.
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Step | Action
4 To enter additional information pertaining to post-screening, proceed to the post-

screening forms.

s  Note:
%/> Fields on the post-screening forms will be enabled or disabled
i based on your answers to previous questions.

The “Previous” and “Next” buttons on the page navigate between forms. Some
forms are skipped based on your responses to questions on previous forms.

5 To close the cycle, enter the closing information on the Cycle Closure Page.

Oral Cancer Screening Cycle Closure
Required Fields [red and bold]
Disable optional elements

Help ?
CDB ID: Cycle #: Go To:
C I 1Ene] [orel v|[&d
‘ Save and Exit__| [ Cancel |
Client Name: Jeffrey, John CDB ID: 560 Cycle #: 1
Date Cycle Closed:
Cycle Dutcome: Cancer detected
Mo cancer detected
Mo cancer suspectad
Abnormnal, cancer status unknown
Mo screening done, cancer trestrent anly
Mo screening done, cancer skatus unknown
[etear]
Screening Recall Any Recall changes made on this page WILL be spplied to Recal! Info on the Client Information Fage.
ehack allthat spe il o e~ | Brejecedidste [mmipseltl  |[upoate |
other,in[___| Projcted date [mmswwyel [ | ||

Foten ek ]

Comments: ‘ ‘

Prewious

Save and Exit Cancel
Disable optional elements

Click the “Save and Exit” button to save the closing data and return to the Client
Enrollment Page or click "Save" to save the data and remain on the current page.
Click “Cancel” to exit without saving.

6 After saving the form, the Required Fields Validation Page shows any required
fields that are missing. To correct the fields, navigate back to the individual
pages using the “Go To” Menu and enter the missing information.

Client Name: Jeffrey, John CDB ID: S&0 Cycle #: 1

® Mo Screening Location. [Screening Pg 2]
® Mo Client Notified of Results for Oral Screening Exam - 01/02 /2004, [Screening Pg 3]

Save and Exit Cancel
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>
.

Note:

You can return to any page in the cycle at any time by opening the cycle
from the Client Enrollment Page and using the “Go To” Menu at the top
of the pages. The following section titled “Entering Additional Data”
describes this process.

Closing a cycle is the method of ending a screening process and entering information about the

outcome. Toc

lose a cycle, follow the steps below.

Step

Action

1

On the Client Enrollment Page, click the cycle link for the cycle you wish to
close. For information on the Client Enrollment Page, see Chapter 3 — Client
Enrollment Page.

Status: Active |
Original Module Enrollment Date: 01725

Click the cycle link to
[ ddfyyyn] open the screening pages

for the cycle.

Lycle Outcome

Cycle 1 01/28/2004 Cancer detected

On the Oral Cancer Screening Form, choose “Cycle Closure” from the “Go To”
menu at the top right of the page and click “Go”.

Go To:

Cyele Closure w
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Step

Action

3

To close the cycle, enter the closing information on the Cycle Closure Page.

Oral Cancer Screening Cycle Closure
Required Fields [red and bold]

Disable optional elements

Help #
CDB ID: Cycle #: Go To:
I - 1 [ora vl
5] [ Save snd & | [t |
Client Name: Jeffrey, John CDB ID: 560 Cycle #: 1
Date Cycle Closed: 01/02/2004
Cycle Dutcome: Gancer detected
Mo cancer detected

No screening done, cancer treatrnent only

Any Recall changes made on this page WILL be applied to Racall Info on the Cliznt Information Page.

Recall for screeningin || =4S Projected date [mm/yppeds [ |[UDDoE
Other,in| | vears Projectad date [mmpweli [ ] [ ]

gowmnspaein[ ]

Screening Recall
[check all that spply]:

Comments:

Previous

Save and Exit Cancel

Disable optional elements

Click the “Save and Exit” button to save the closing data and return to the Client
Enrollment Page or click "Save" to save the data and remain on the current page.
Click “Cancel” to exit without saving.

After saving the form, the Required Fields Validation Page shows any required
fields that are missing. To correct the fields, navigate back to the individual
pages using the “Go To” Menu and enter the missing information.

CDB ID: 560 Cycle #: 1

Client Name: Jeffrey, John

& Mo Screening Location. [Screening Pg 2]
® Mo Client Notified of Results for Oral Screening Exam - 01/02 /2004, [Screening Pg 3]

Save and Exit Cancel

Entering Additional Data

At any time, a person can return to a cycle and enter additional information. This section

explains how

to return to a cycle and enter additional procedures, nurses’ notes, and program
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defined variables. However, the procedure for opening a cycle and navigating to specific pages
also applies to the screening forms, post-screening forms, and cycle closure page.

Step | Action
1 On the Client Enrollment Page, click the cycle link for the cycle you wish to use.
For information on the Client Enrollment Page, see Chapter 3 — Client

Enrollment Page.

Status: Active |
Original Module Enrollment Date: 01/22,

Click the cycle link to
[rarnd ddfyyuy] open the screening pages

for the cycle.

Lycle Outcome
Cucle 1 01/28/2004 Cancer detected
2 On the Oral Cancer Screening Form, choose the page you wish to view from the

“Go To” menu at the top right of the page and click “Go”.

3 To enter nurses’ notes, go to the Nurses Notes Page and enter the notes.

Oral Gancer Screening Nurses Notes
Required Fields [red and bold]

Help ?
CDEB ID: Cycle #: Go To:
L] oral v
[save|[ save andExit | [ Cancel ]
Client Name: Jeffrey, John CDB 1D: 560 Cycle #: 1
Murses Notes:
[save | [ save andExit | [ Cancel |

Click the “Save and Exit” button to save the notes and return to the Client
Enrollment Page or click "Save" to save the data and remain on the current page.
Click “Cancel” to exit without saving.
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Step

Action

4

To enter additional procedures go to the Additional Procedures Page and enter
the information on the page. Additional procedures are those completed by the
program through the cycle for this client. Procedures entered via the Screening
and Post Screening Evaluation Forms are also displayed on this page in order to
provide access to additional, optional data elements not found on the forms.

To add a procedure, select the procedure, select a purpose, and click the “Add
Procedure” button. To change an existing procedure, click the “Edit” link next
to the procedure. To delete a procedure, click the “Delete” link next to the
procedure.

Procedures for Oral Cancer Screening
Add/Edit/Delete

Enter a procedure

Help ?
CDB ID: Cycle #: Go To: and pgrpose and
[ 1_1[Find |Oral 3 click “Add

Procedure” to add
the procedure.

Save and Exit_| [ Cancel |

Client Name: Client, Test CDB ID: 406 Cycle #:1
|—— Select Procedure -- =l | Select Purpose - 7| [ 2dd Fracedire
Procedure Date Status Actions

Save and Exit Cancel

Enter the procedure information for the procedure you selected.

Procedures for Oral Cancer Screening
Required Fields [red and bold]

Help 7
CDEB ID: Cycle #: Go To:
() [ =
[ save andExit | [ Cancel |
Client Name: Client, Test CDE ID: 406 Cycle #:1
Date appointment call made: l:l
Date zcheduled: l:l
Date rescheduled: l:l
Exam,/ Visit Date: l:l

Location Performed: | |

Provider: |—f Select Provider — ~| o [ AddProvider | or sperify other Provider: l:l
Date Results Received by Program: l:l

Examination results:

[ saveProcedure || Returntolist |

Save and Exit Cancel

Click “Save and Exit” to save the procedure, or “Cancel” to exit without saving.
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Step

Action

5

To enter program defined variables, go to the Program Defined Variables Page
and enter the information for your program.

Oral Cancer Screening Program Defined Variables
Required Fields [red and bold]

Help ¥
CDE ID: Cycle #: Go To:
I | [Find | oral v
[save ][ save andExit | [ cancel
Client Mame: Client-Last, Client-First M. CDB ID: 303 Cycle #:1

Wicornico_1_Oral: | |

Wicornico_2_Oral: | |

Wicormi_Cral_Date_1: l:l
Wicormi_oral_Date_2: l:l
Wicormi_Cral_Date_3: l:l
[save || save and Exit || cancel |

Click the “Save and Exit” button to save the variables and return to the Client
Enrollment Page or click "Save" to save the data and remain on the current page.
Click “Cancel” to exit without saving.

The Oral Cancer Screening module includes many pieces of required information. The CDB
system provides a report to track any required fields that are not complete. Follow the steps
below to validate required fields for the oral screening process.

Step

Action

1

On the Client Enrollment Page, click the cycle link for the cycle you wish to
close. For information on the Client Enrollment Page, see Chapter 3 — Client
Enrollment Page.

Status: Active |
Original Module Enrollment Date: 01/22,

Click the cycle link to

[rmrddddyyuy] open the screening pages
for the cycle.

Lycle Outcome
Cucle 1 01/28/2004 Cancer detected
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Step | Action

2 On the Oral Cancer Screening Form, choose “Required Fields Validation” from
the “Go To” Menu at the top right of the page and click “Go”.

Go To:

[Reouired Fields validation JRales)

3 The Required Fields Validation Page shows any required fields that are missing.
To correct the fields, navigate back to the individual pages using the “Go To”
Menu and enter the missing information.

Client Name: Jeffrey, John CDB ID: 560 Cycle #: 1

& Mo Screening Location. [Screening Pg 2]
® Mo Client Notified of Results for Oral Screening Exam - 01/02 /2004, [Screening Pg 3]

Save and Exit Cancel

Viewing the Cycle Report

The cycle report displays information regarding a specific oral screening cycle. To view the
report for an individual cycle, follow the steps below.

s Note:

% In order to view the cycle report, you must have Access to Reports
i security permissions.

Step | Action

1 On the Client Enrollment Page, click the cycle link for the cycle you wish to
view. For information on the Client Enrollment Page, see Chapter 3 — Client
Enrollment Page.

Status: Active | ) )

Original Module Enrollment Date: 01/25 Click the cycle link to
[/ dd/yyy ] [[OHGIRELY open the screening pages

tycle for the cycle.

DOutcome

Cycle 1 01/ 28/ 2004 Cancer detected
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Step | Action

2 On the Oral Cancer Screening Form, choose “Cycle Report” from the “Go To”
Menu at the top right of the page and click “Go”.

Go To:

-Cycle Report w

The cycle report opens in a new window and may be printed by using the tool
bar at the top of the report window.
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Chapter 7: Skin Cancer Screening

The Skin Cancer Screening Module comprises several
pages that collect and maintain data within the context of
a screening cycle. CDB stores the Data for each cycle
and provides reports for data validation.

Included in This Chapter

Adding a Cycle
Closing a Cycle

Entering Additional
Screening Data

Validating Required
Fields

Viewing the Cycle
Report







Skin Cancer Screening

~ Note:
%}i In order to access the Skin Module you must have Access to Raw Data
' Statewide or Access to Raw Data Local security permissions.
Additionally, you must have Access to Identifiers security permissions in
order to view fields designated as identifying data. You will be able to
update data only if you have Update Data security permissions.

A cycle represents an iteration of the screening process for a client. During the cycle you

perform all of the screening and any necessary post-screening actions. Follow the steps below to
add a skin cancer screening cycle.

Step | Action

1 Enroll the client in the skin cancer module if they are not already enrolled. To
enroll the client, click “Enroll” in the Skin Cancer section of the client’s

information page. For information on enrolling clients, see Chapter 3 — Client
Enrollment Page.

2 On the Client Enrollment Page, click the “Add Cycle” button under the Skin
Cancer screening section.

\/g@ Note:

@ You must close all previous skin cycles before adding a new
cycle. To close a previous cycle, go to the Cycle Closure Page
and enter the closing information.

3 Enter the skin screening data on the three screening pages. The picture below
shows the first screening form.
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Step

Action

8kin Cancer Screening Page 1
Required Fields [red and bold]

Disable optional elements This is the

standard screening
o Tos navigation header.
] [Siin = To find out more

[ sSaveand Exit | [ Cancel | about the header’

CDB ID: Cycle #:

Client Name: Jeffrey, John CDB ID: 560 Cycle #: 2 « .
see the “Screening
Jurisdiction: dlient Identification CDB ID [systern generated]: 560 Form Navigation”
Montgomery LHD Local ID [optional]: N
section of Chapter
Staff Involvement:
Role Hams D Date of first invelvernent 1

-- Staff Involvemnent - x| | Delete |

Cycle Start [Interview] Date [mm/dd/ypyy]: [01/05/2004

Last Name: Jaffrey Suffix [Jr.,etc]: First Name: John Middle: Some ﬁelds are
Date of Birth [mm/dd/yyyy]i 12/3/1964 Age at Screening: /@ast 4 digits]: 6565 enabled or

P S P disabled based on
If yes, identify the dermatalogist [last name, first name] or [~ celect Frovider — =l on [ EdaErovider your answers in

practica:
Street Address: Suite: preViouS fields.

—
City: State: || |Zipcude:

Telephone: | |

Have you ever had a doctor or dermatologist do a skin cancer screening outside of this program?
Yes, date of most recent scresning: | Ho | unknewn Required fields are
T I e —— = - displayed in red.
es, check type[s] and enter date of most recent diagnosis:
Melanoma, dater [ | pasal cell, date |
squamous czll, dater [ | other, dates [ | Spedfytppm: |

Risk Factors and Symptoms:

. e e —. Do you have a family history of melanoma skin cancer?

If yes, specify relstionship[s] [mether, father, stc.]:

[ Relationships |
-- Select Relationship - =] \ Delete |
Yes Ho Unknown Do you have a large number of moles and /or freckles?
Yes Mo Unknown Do you have fair to light skin?
Yes Mo Unknown  Does your skin always burn or bumn easily?
Ves N Unknown Did you have a severe, blistering sunbum before the age of 207
Yes Mo Unknown Do you mear protective clothing or sunscreen when outdoors?

Yes Mo Ul Do you use, or have you ever used, a tanning booth /bed?

Do you ow have any of the following symptoms? Frovide any detsils belon,

. e e —. () o o B v oo e el s el

Yes Ho Wslsmerm thange in a male or skin growth

Yes Mo Unknaown Mole larger than 1/4inch diameter (6mm, diameter of a pencil eraser)
ves Na Unknown  Mole with different shades of color
(& ] ves Ho Unknown  Sore thatdoes natheal

Provide details:

= Click “Next” to go
EI to the next
screening page.

Save and Exit Cancel

Disable optional elements

The field definitions for the screening forms are in Appendix E — Skin Cancer
Screening Fields.

—®  Note:
@ Fields on the screening forms are enabled or disabled based on
your answers to previous questions.

The “Previous” and “Next” buttons on the page navigate between forms. Some
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Step | Action

forms are skipped based on your responses to questions on previous forms.

4 To enter additional information pertaining to post-screening, proceed to the post-
screening forms.

s  Note:
%/> Fields on the post-screening forms will be enabled or disabled
) based on your answers to previous questions.

The “Previous” and “Next” buttons on the page navigate between forms. Some
forms are skipped based on your responses to questions on previous forms.

5 To close the cycle, enter the closing information on the Cycle Closure Page.

8kin Cancer Screening Cycle Closure
Required Fields [red and bald]
Disable optional elements
Helo?

CDB ID: Cycle #: Go To:

—) - 1
Client Name: leffrey, John CDB ID: 560 Cycle #:1

Date Cycle tlosed: 01/22/2004

Cycle Outcome: Cancer detected

MNo cancer detected
Mo cancer suspectad
nor

Screening Recall s made on this page WILL be spplied to Recat! Info on the Client Information Pege
[check all that 2pply]:
callfor screeningin | Projacted data [mmigyul: [ J[Le0ore ]
[othern[_] rojacted date fmmfusi [ | [ |

Fomenspectn [ ]

Commen ts: ‘

Previous

Save Save and Exit Cancel

Disable optional elements

Click the “Save and Exit” button to save the closing data and return to the Client
Enrollment Page or click "Save" to save the data and remain on the current page.
Click “Cancel” to exit without saving.

6 After saving the form, the Required Fields Validation Page shows any required
fields that are missing. To correct the fields, navigate back to the individual
pages using the “Go To” Menu and enter the missing information.

Client Name: Jeffrey, John CDB ID: 560 Cycle #: 2

# Mo Risk Factors. [Screening Pg 1]
®* Mo Was ineligible client referred elsewhere for diagnosis /treatment. [Post Screening Pg 1]

Save and Exit Cancel
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5
.

Note:

You can return to any page in the cycle at any time by opening the cycle
from the Client Enrollment Page and using the “Go To” Menu at the top
of the pages. The following section titled “Entering Additional Data”
describes this process.

Closing a cycle is the method of ending a screening process and entering information about the
outcome. To close a cycle, follow the steps below.

Step

Action

1

On the Client Enrollment Page, click the cycle link for the cycle you wish to
close. For information on the Client Enrollment Page, see Chapter 3 — Client
Enrollment Page.

Status: Active |

Griginal Module Enrollment Date: 01/28/2004 Click the cycle link to

| [ ddrguyy] open the screening pages
CLyde M‘mme Diagnosis for the CYCle.
Cyde 1 01f28{2004 Cancer detected Melanoma+oth CA

On the Skin Cancer Screening Form, choose “Cycle Closure” from the “Go To”
Menu at the top right of the page and click “Go”.

v|lsq]
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Step

Action

3

To close the cycle, enter the closing information on the Cycle Closure Page.

Skin Cancer Screening Cycle Closure
Required Fields [red and bold]

Disable optional elements

Help ¢
CDB ID: Cycle #: Go To:
—— [skin v
Previous Save Save and Exit Cancel
Client Name: Jeffray, John CDB ID: 560 Cycle #: 1
Date Cycle Closad: 01/22/2004
Cycle Outcome: Cancer detectad
No cancer detected
Abnmma\, cancer status unknown
o screening done, cancer trestment anly
No screening done, cancer status unknown
Sereening Recall Any Recall changes made on this page WILL be applied ta Recall Info on the Client Information Page
[check all that apply]:
Recall for screeningin [ | Projectad date [mmiyyyyd:s | | [LUPDaTE |
[other.in[ ] Projected date fmmiv [ T[]

woterspatt[ ]

Comments: ‘ ‘

Save and Ext

Disable optional elements

Click the “Save and Exit” button to save the closing data and return to the Client
Enrollment Page or click "Save" to save the data and remain on the current page.
Click “Cancel” to exit without saving.

After saving the form, the Required Fields Validation Page shows any required
fields that are missing. To correct the fields, navigate back to the individual
pages using the “Go To” Menu and enter the missing information.

Client Mame: Jeffrey, John CDB ID: 560 Cycle #: 2

#* Mo Risk Factors. [Screening Pg 1]
* MNo Was ineligible client referred elsewhere for di is /treatment. [Post Screening Pg 1]

Save and Exit Cancel

Entering Additional Data

At any time, a person can return to a cycle and enter additional information. This section
explains how to return to a cycle and enter additional procedures, nurses’ notes, and program
defined variables. However, the procedure for opening a cycle and navigating to specific pages
also applies to the screening forms, post-screening forms, and cycle closure page.
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Step

Action

1

On the Client Enrollment Page, click the cycle link for the cycle you wish to use.
For information on the Client Enrollment Page, see Chapter 3 — Client Enrollment
Page.

Status: Active |

Original Module Enrollment Date: 01/28/2004 Click the cycle link to
[Tttt D open the screening pages

Cycle Date utcome Diagnosis for the CyCIQ'

Cyde 1 017282004 Cancer detected Melanomatoth CA

On the Skin Cancer Screening Form, choose the page you wish to view from the
“Go To” Menu at the top right of the page and click “Go”.

To enter nurses’ notes, go to the Nurses Notes Page and enter the notes.

Skin Cancer Screening Nurses Notes
Required Fields [red and bold]
Help 7
CDE ID: Cycle #: Go To:

CC Siin v
| Save and Exit | [ Cancel |

Client Name: Jeffrey, John CDBE ID: S0 Cycle #:1

Murses Motes:

[ save andExit ][ cancel ]

Click the “Save and Exit” button to save the notes and return to the Client
Enrollment Page or click "Save" to save the data and remain on the current page.
Click “Cancel” to exit without saving.

To enter additional procedures go to the Additional Procedures Page and enter the
information on the page. Additional procedures are those completed by the
program through the cycle for this client. Procedures entered via the Screening and
Post Screening Evaluation Forms are also displayed on this page in order to provide
access to additional, optional data elements not found on the forms.

To add a procedure, select the procedure, select a purpose, and click the “Add
Procedure” button. To change an existing procedure, click the “Edit” link next to
the procedure. To delete a procedure, click the “Delete” link next to the procedure.
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Step | Action

Procedures for 8kin Cancer Screening

Add/Edit/Delete
Enter a procedure
Help 7
CDB ID: Cycle #: Go To: and purpose and
T 3
[ IFm Em 5] click “Add
2
Procedure” to add
tlient Name: Client, Ney DB ID: 506 Cyce #:1 the procedme-
I—— Select Procedure - =l I—— Select Purpose - 7] [ &ddiFrasedire
Procedure Date Status Actions

Save and Exit

Enter the procedure information for the procedure you selected.

Procedures for Skin Cancer Screening
Required Fields [red and bold]

CDB ID: Cycle #: Go To:

] ][find [Skin B

| SaveandExit || cancel |

Client Name: Cliant, Naw CDB ID: 506 Cycle #: 1

Date appointment call mada:

Date scheduled:

[ate rescheduled:

Exam /Visit Date:

UL

Pravider: | Select Provider -- | o [ Add Provider | o specfy other provider: l:l

Date Results Received by Program:

Location Performed:

|

Examination results:

| Save Pracedure || Return to List |

Save and Exit Cancel

Click “Save and Exit” to save the procedure, or “Cancel” to exit without saving.
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Step

Action

5

To enter program defined variables, go to the Program Defined Variables Page and
enter the information for your program.

Skin Cancer Screening Program Defined Yariables
Required Fields [red and bold]

Help 7
CDB ID: Cycle #: Go To:
| | [Find Skin v
[save ]| Sawe andExit || cancel |
Client Name: Client-Last, Client-First M, CDB ID: 303 Cycle #: 1

Wicomico_1_%kin: | |

Wicarnica_2_Skint | |

Wicomi_Skin_Date_1: l:l
Wicormi_Skin_Date_2: l:l
wicomi_skin_Data_3: l:l
|save || saveandExit || cancel |

Click the “Save and Exit” button to save the variables and return to the Client
Enrollment Page or click "Save" to save the data and remain on the current page.
Click “Cancel” to exit without saving.

The Skin Cancer Screening module includes many pieces of required information. The CDB
system provides a report to track any required fields that are not complete. Follow the steps
below to validate required fields for the prostate screening process.

Step

Action

1

On the Client Enrollment Page, click the cycle link for the cycle you wish to
close. For information on the Client Enrollment Page, see Chapter 3 — Client
Enrollment Page.

Status: Active |
Oviginal Module Envollment Date: 01/28/2004 Click the cycle link to
| [ (e ddryyw] open the screening pages
Lyde Date utcome Diagnosis for the CyCle'
cyde 1 01/28f2004 Cancer detected Melanoma+ath CA
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Step | Action

2 On the Skin Cancer Screening Form, choose “Required Fields Validation” from
the “Go To” Menu at the top right of the page and click “Go”.

Go To:

[Reouired Fields validation JRales)

3 The Required Fields Validation Page shows any required fields that are missing.
To correct the fields, navigate back to the individual pages using the “Go To”
Menu and enter the missing information.

Client Name: Jaffray, John CDB ID: 560 Cycle #: 2

# Mo Risk Factors. [Screening Pg 1]

* Mo Was ineligible client referred elsewhere for di is /treatment. [Post Scr ing Pg 1]

Save and Exit Cancel

Viewing the Cycle Report

The cycle report displays information regarding a specific skin screening cycle. To view the
report for an individual cycle, follow the steps below.

s Note:

% In order to view the cycle report, you must have Access to Reports
) security permissions.

Step | Action

1 On the Client Enrollment Page, click the cycle link for the cycle you wish to
view. For information on the Client Enrollment Page, see Chapter 3 — Client
Enrollment Page.

Status: Adtive |
Oviginal Module Envollment Date: 01/28/2004 Click the cycle link to

| [ ddryyyy] [[OTigRLY open the screening pages
Lyde Date utcome Diagnosis for the cyCIC'

Cyde 1 01f28/2004 Cancer detected Melanoma+oth G
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Step | Action

2 On the Skin Cancer Screening Form, choose “Cycle Report” from the “Go To”
Menu at the top right of the page and click “Go”.

Go To:

-Cycle Report w

The cycle report opens in a new window and may be printed by using the tool
bar at the top of the report window.
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Chapter 8: Health Care Providers

This chapter explains how to maintain health care
providers in the CDB system.

Included in This Chapter

Searching for Health
Care Providers

Maintaining Health
Care Providers

Adding a New Health
Care Provider

Associating an
Individual Provider
with a Practice

Maintaining Provider
Contract Data

Determining Client
Records Linked to a
Provider

Downloading Provider
Data







Health Care Providers

Health Care Providers are of two types: Individuals and Practices. Follow the steps below to
search for a health care provider in the CDB database.

\}J& Note:
%//\\ In order to search for health care providers, you must have Access to Raw
' Data Statewide or Access to Raw Data Local security permissions.

Step | Action
1 Choose “Health Care Providers” on the Main Menu Page.

2 On the search page, select the search criteria and click the “Search” button.
If you do not select any criteria, all providers appear in the results.

Search for Health Care Providers

Select search criteria and click the search button (Use an asterisk (*) as a wildcard),

Main Menu Add Provider
Provider Type: Both Specialty: - Select a Specialty - v
Individual
Practice
Provider Name: |sm* Program: -- Select a Program - hd
Frovider Narme is [Last Name] for Individuals

ar fOrganization Mamea] for Practicas

Provider Type = Select the type of provider to find.

Specialty Select the specialty of the provider.

Provider Enter the name of the provider to find. The provider name is the
Name - last name for individuals or the practice name for practices.
Program . Select the provider’s program.

Tip:
@ Use asterisks (*) for wildcard searches in the Provider
7 Name field. An asterisk will match any sequence of
characters. For example:

ro* - Returns Rob and does not return Aaron.
*ro* - Returns Rob and Aaron.
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Step

Action

3

After clicking “Search”, the results of the search appear at the bottom of the
page.

Search for Health Care Providers

Selact search critaria and click the search button (Use an ssterizk [*) as a wildcard).

Main Menu Add Provider
Pravider Type: Both Spastlips -- Select 3 Specialty - ¥
Individual
Practice
Provider Marma: |F* Program: --Select a Program -- A4
Provider Namme is [Last Name] For Individuals
or [Fractice Name] for Practices
Individual
Provider Name Specialty Program Actions
Fax, Darren General 21 - Washington LHD Edit
Practice
Freemont, Jackson Urologist 21 - Washington LHD Edit Delete
Practice
Practice Name Specialty Program Actions
Family Medical Center Urologist 21 - Washington LHD Edit
First Health Physicians 21 - Washington LHD Edit
Frederick Medical Center Family Practice 17 - Frederick LHD Edit
Free State Urology Urologist 21 - Washington LHD Edit
Main Menu Add Provider

To continue to the Health Care Provider Maintenance Page, click the “Edit”
link next to the provider.

To delete a health care provider, click the “Delete” link under Actions next to
the desired health care provider’s name. When prompted “Are you sure you
want to delete the provider {name of provider}?” click “OK” to delete or
“Cancel” to cancel.

Note:

In order to delete a health care provider, the health care provider can not
be associated with any client records within the system. The Delete link
will only be displayed when a health care provider may be deleted.
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To update or add a health care provider, enter the information about the provider on the Health
Care Provider Page. You can access the maintenance page when adding a new provider or after
searching for a provider and clicking the “Edit” link.

/&v&) Note:

%/} In order to maintain health care providers, you must have Update Data

security permissions.

Entering Provider Information

Health Care Provider Page

Health Care Provider Maintenance

Enter the information for the Health Care Provider,

Edit Provider Practice Information

07 - Cecil LHD

Program:

Spedialty: Urologist

Individual First Name: |Arianna

Individual Degree:
Back Office Phone: 888-998-00599
Fasx: 888-995-9999

Geographic Address

Street Number:

| Click this link to enter
practice information for
the provider

Add/Edit Provider Contracts

Provider Type: Individual

Practice Name:
Individual Last Name:
Telephone:

Ernail Address:

Click this link to enter
contract information for
the provider.

Office ar Suite #: OtNer Info:

City: State PA v

Zipcade:

Is mailing address different from geographic address? You cannot change the
Mailing Address prov@der type ifth.e
Street Humber: SCCE® Beew prowder has practllces.
Office or Suite #: —— linked to the provider in
o state: — the CPEST CDB.
Zipcode: 3399

You cannot change the

Office Contact's Mame: [contact name here

Office Contact's Title: program if the provider

contack title here

State Medical Licenze

N state license

T o] [ [ ] o
N = RIS
{Er-,_.
=]
=l
o
Do
m

Federal ID Number: ed id number

has practices in the

T e e CPEST CDB linked to
Malpractice Insurance the provider or if you

Expiration Date:

are a user with only

Status of
Provider:

Edit Provider Practice Information

The following table describes the fields on the maintenance page.

Actiue in CRFP Inactive in CRFP Mever participated in CRFP

Access to Raw Data
Local security
permissions.

Clear

Add/Edit Provider Contracts

Note: This is
CONTACT
information. See
below to link to
Add/Edit Provider
CONTRACTS
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Program

The program to which this provider belongs. You cannot
change the program if the provider has practices established in
CDB or if you are a user with only Access to Raw Data Local
security permissions.

Provider Type

The type of provider. You cannot change the provider type if
the provider has practices established in CDB.

Specialty

- Defines the specialty of the provider.

Practice Name

_ Name of the practice if the provider type is practice.

Individual First Name

First Name of the provider if the provider type is individual.

Individual Last Name

Last Name of the provider if the provider type is individual

Individual Degree

The degree level that the provider holds if the provider type is
individual.

Telephone

- Telephone number.

Back Office Phone

Back office phone number.

Email Address

Email address.

Fax

Fax number.

Geographic Address

Street Number

Geographic street number.

Street Geographic street.

Office or Suite # Geographic office or suite number.
Other Info Geographic other info.

City _ Geographic city.

State Geographic state.

Zipcode Geographic zipcode.

Is Mailing Address
different from
Geographic Address

Select No to automatically copy the Geographic Address
information to the Mailing Address fields.

Mailing Address

Street Number

Mailing street number.

Street/PO Box

Mailing street. Enter full PO Box address here.

Office or Suite #

~ Mailing office or suite number.

Other Info Mailing other info.
City Mailing city.

State Mailing state.
Zipcode Mailing zipcode.

Office Contact’s Name

Name of contact person.

Office Contact’s Title

Title of contact person.

State Medical License
Number

Provider’s state medical license number.

State Medical License
Expiration Date

Expiration date for provider’s state medical license.

Federal ID Number

Provider’s federal ID number.

Malpractice Insurance
Expiration Date

Date provider’s malpractice insurance expires.

Status of Provider

Designation of provider’s current status within CRFP.
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To save the provider’s information, click “Save” or click “Cancel” to exit without saving.

Follow these steps to add a new health care provider in CDB.

Step | Action
1 On the Main Menu Page, click “Health Care Providers” under the General
Functions section.

2 Click the “Add Provider” link at the top of the search page.

3 CDB will open the Health Care Provider — Add New Provider Page. To
enter the provider information, see the “Maintaining Health Care Providers”
section earlier in this chapter.

A person enters Practices into the CDB system through the same process as entering an
Individual health care provider. Then you can “associate” Individual providers with Practices.
Follow the steps below to associate an Individual provider with a Practice.

Step | Action

1 If you have not already established the Individual provider and the Practice
in CDB, follow the steps for “Adding a New Health Care Provider” earlier
in this chapter. You may choose practices for a provider by clicking the
“Edit Provider Practice Information” link on the “Add New Provider Page”.
Skip to Step 4.

2 Open the Health Care Provider Maintenance Page for the Individual
provider. To find the Individual provider, use the Health Care Provider
Search Page mentioned in the “Searching for a Health Care Providers”
section of this chapter.

3 To choose Practices for an Individual provider, click the “Edit Provider
Practice Information” link on the Health Care Provider Maintenance Page
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Step | Action

4 On the Provider Practice Information Page, choose practices for the

Provider Practice Infor

Select the Practice(s) for the Healthcare Provider,

Individual provider by clicking the Practice name(s) in the list and moving
them from the left list to the right list by clicking the arrow buttons. The
“>> and “<<” buttons move all practices between the lists while the ‘“>”
and “<” buttons move only the selected practice(s).

Choose the Practices
that are related to this

Provider: Hendersan, Clympia IndiVidual prOVider by
Provider Type: Individual mOVIHg them 1nt0 the
Program: 21 - Washington LH . .

A list on the right of the
Available Pracices: Sele A Practices:
asdf j fitage Family Health page “Selected
Capital City Mall ’
DLB TEST ADD

Practices.”

Family Medical Center

Free State Urology
General Urology

General Urology

General Urology
Hagerstown Medical Grou
Holy Spirit Hospital id

%/} Only practices within your program are available in the left list.

Tip:
@ You can select multiple Practices in the lists by using the
2 Shift and Ctrl keys. Hold the Ctrl key while clicking
Practices to select multiple entries. To select a range, click
your first provider entry, hold the Shift key, and then click
your last provider entry.

Click “Save” to save the information and return to the Health Care Provider
Maintenance Page or “Cancel” to return without saving.

Contract data may be maintained for each provider within the system. Follow the steps below to
access provider contract data.

Step | Action

1 If you have not already established the Individual provider or Practice in CDB,
follow the steps for “Adding a New Health Care Provider” earlier in this chapter.
You may add contracts for the new provider by clicking the “Add Provider
Contracts” link on the “Add New Provider” page. Skip to Step 4.
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Step

Action

2

Open the Health Care Provider Maintenance Page for the provider (Individual or
Practice). To find the provider, use the Health Care Provider Search Page
mentioned in the “Searching for a Health Care Providers” section of this chapter.

3 To work with contracts for a provider, click the “Add / Edit Provider Contracts”
link on the Health Care Provider Maintenance Page.
4 The Health Care Provider Contracts Page displays the contracts entered for the
provider.
Health Care Provider Contracts
Provider Name: Adelson, Arianna Add Contract
Contracts
Contract ID Contract Nbr Contract Year Begin Date End Date Amount Actions
iz MD-1239081232 2004 01/01/2004 12/321/2004 4$5,000.00 Edit Delete
| Return ta Health Care Provider Maintenance |
5 To add a new contract, click the “Add Contract” link in the upper right corner of

the page. Enter the contract information on the Add New Contract page.

Health Care Provider - Add New

Enter the information for the new contract,
Provider Mame: Fox, Darren
Contract ID: [Systern Generated]
Contract Murnber: | Contrack Wear: I:I
Contract Begin Date l:l Contract End Date l:l
[rnrndddfyyye]: [/ ddfyyyn]:
Contract Arnount: $0.00

Comments:

Save Cancel

Contract ID: System-generated ID representing this contract record to the
system.

Contract Number associated with this contract by your local

Number program.

Contract Year | Designation for the year of contract.
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Step

Action

Contract Begin Date the contract begins.
Date

Contract End Date the contract ends.
Date
Contract Amount : Dollar amount of contract. Enter $0 if no limit is associated
with contract.

Comments Comments about this contract entry.

To save the contract information, click the “Save” button. To return to the Health
Care Provider Contracts Page without saving, click the “Cancel” button.

To update a contract, click the “Edit” link next to the contract under Actions on
the Health Care Provider Contracts page. Update the contract on the Edit
Contract Page and click “Save” to save the changes.

Health Care Provider - Edit Contract

Edit contract information,

Provider Name: Adelson, Arianna

Contract ID: 13
Contract Nurnber: |MD—123908123 Contract Year: 2004
Contract Begin Date Contract End Date
[rrn/dd/yny]: 01/01/2004 [rrneddfgunul: 12/31/2004
Contract Amount: +5000.00

Comments: Contract Lomments go here,

Save Cancel

To delete a contract, click the “Delete” link next to the contract record under
Actions on the Health Care Provider Contracts page. When prompted “Are you
sure you want to delete the selected contract?” click “OK” to delete or “Cancel” to
cancel.

The system provides a function that displays all client records linked to a specific health care
provider (Individual or Practice). NOTE: You may NOT delete a Health Care Provider who is
linked to any client, so you must first follow the steps: Determining Client Records Linked to a
Health Care Provider, link the client’s record to another provider (e.g., another correct spelling of
the same provider’s name) and when no more clients are linked to that provider, then you may
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delete the provider (see below). Follow the steps below to view client records associated with
(linked to) a health care provider.

Step

Action

1

Chose the Health Care Provider / Client Links link in the General Functions
section of the Main Menu Page.

General Functions

Health Care Providers

Download Client Data

Change Your Password

Enter the Jurisdiction of the Provider. Select the Provider from the list. Choose
the sort option you wish to be applied to the results and click “Search” to return a
list of matching records.

Health Care Provider / Client Links

Main Menu
Jurisdiction: \Washington LHD v
Provider: Cauderfeld, Harry hd
Sart: Client Mame, Module, Cycle # hd
Client Name CDB ID local ID  Module Cycle # Procedure Date Performed Dther Info Action
Bl 28750  wa-n4zz Or 1 Dentist Edit
James Cancer
Bickerstaff Oral Oral Eligible
* 28750 WA-0423 1 Screening 10/01/2004 - Edit
Jarnes Cancer Provider
Exarm
VI, e Yo el 1 Sther 01/ 28/ 2003 Bl Edit
race Cancer Provider
Main Menu

To navigate to a client record displayed within the list click the “Edit” (or “View”)
link next to the client under Actions. The system provides one-way navigation to
the selected record.
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Under certain circumstances you may wish to delete a Health Care Provider, for example if the
provider has been entered with multiple spellings of the same and you wish to clean the CDB
and have only one instance with the correct spelling.

Step | Action

1 Determine whether any clients are linked to the Health Care Provider you
wish to delete (see above).
2 If any clients are linked to the Provider you wish to delete, go to each
client record and Edit the record by entering the correct provider’s name in
the client record.

Repeat this process until all clients linked to the provider have been
removed/eliminated.

3 Delete provider by Searching for the Provider from the Main Menu—
Health Care Providers page. In the right hand column next to Edit if the
Provider is not linked to any clients, you will see Delete. If you press
Delete, you will get a warning box stating that if you proceed, you may
not undo this action. Press OK if you wish to proceed to delete the
provider.

Follow the steps below to download health care provider data from the CPEST database. The
health care provider download includes the data elements stored for a provider, including up to
15 associated individuals/practices and the most recent 15 contracts.

O Note:
%/ In order to download health care provider data, you must have
' Download Data security permissions.

Step | Action
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Step | Action

1 Click the “Download HC Provider Data” link on the Main Menu to open
the Download Criteria for Health Care Providers page.

Download Criteria for
Health Care Providers

Select the eriteria and click ‘Search’ to select the providers,
Jurisdiction/Program: |- Select a Program -- %
Provider Status: ALL b

Provider Type: ALl v

2 Choose the Jurisdiction/Program for which you wish download providers.
Select additional status and type criteria desired to filter the providers
selected and then click the ‘Search’ button.

Jurisdiction / The program of desired health care providers.
Program

Provider Status - Status of providers to be selected (ALL, Active in

CRFP, Inactive in CRFP, Never participated in
CRFP).

Provider Type Types of providers to be selected (ALL, Individual,
Practice).
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Step

Action

3

All providers which match the criteria entered will be displayed in the
‘Providers’ box. Use the “>>"" button to select all matching providers for
download or choose one provider at a time by clicking the providers name
in the list and then clicking the “>” button. Click the “Download” button
to download the data.

Download Criteria for
ﬁealth Care Providers

Select the criteria and dick 'Search' to select the praviders,

Jurisdiction/Program: | Washington LHD A
Provider Status: Active in CRFP M
Provider Type: Practice |+

Providers: [Conar Brook Hospice
Jackson Gastrointestinal Partr
Murphy Family Dentistry
MNarth End Family Physicians
Washington County Dermatol
Washington County Hospital
Washington Oncology Center

The CPEST CDB system prompts to Save or Open the data file. To save
the file, click the “Save” button and choose a file name and directory.

File Download

Do you want to save this file? The data file will already have an
Meme: donriaad rovid extension of .cfm. This should
] ame:  download_provids
Type: Unknown File Type be Changed to .csv

Fram: pserverso

[ Save ] I Cancel I

harrn pour computer. If pou do not trust the source, do not save thiz

@ “while files from the Intermnet can be useful, some files can potentially
file. "What's the risk?

Tip:
@ To save the file so that it is easily opened with Microsoft
= Excel, rename the file from a .cfm to a .cSv extension when
downloading.
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Step | Action
5
\_/‘- (&d |ﬂ @ ;\J /T] Search \s\\'( Favorites 6{1 - k7 — _J ﬂ ‘3
D
My Recen It is recommended to create a
- “Confidential Download File” folder in
Desktop which to save downloaded files.
7
My Documents
HA?F{;EES
I/\\
. File: download_provid s\.csv 1} V‘ I Save ]
My Mok Save as type MDocument v Cancel
IFiles NS

\f
o Select “Al Files” if j
Tip: u:sv 1S not present
@ To save the file sofihat it is easily opened with Microsoft
= Excel and Microsoft Word, rename the file with a .CSV

extension when downloading. Microsoft’s “Save As” window
prompt will appear. After changing the extension to .CSV in
the “File Name” text box, in the text box below named “Save
As Type” you want to choose “All Files” if .CSV is not
present. This will allow you to save the file with the extension
.CSV.

6 The list of the fields in the health care provider download data set is
included in Appendix .
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Chapter 9: Reports

CDB provides a number of useful reports. This chapter Included in This Chapter

explains how to view a report in the CDB system.
e Available Reports

e Viewing Reports







Reports

Available Reports

The screen below identifies the reports available in the CDB system.

CPEST Client Database Reports

Main Menu

Main Menu
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Viewing Reports

Follow the steps below to view a report in the CDB system.

g

Note:
In order to view reports, you must have Access to Reports security
permissions.

Action

Click the “Reports” link on the Main Menu to open the CPEST Client
Database Reports page.

CPEST Client Database Reports

Main Menu

* CoD (142) - Clients Screened in CRFP by Demographics and Jurisdiction of Screenin
* MoD (242) - Monthly Statistics- Demographics of Persons Screened by Month of Earliest Procedure Within Cycle
* Comp-Re - Comprehensive Client Recall Report

C-CoP (1B1b) - Results - Procedure-Based for Colorectal Cancer Screening by Jurisdiction
C-CoPD (1B1a) - Summary of Colorectal Cancer Screening by Jurisdiction

C-FL (2BS) - CRC Flow Shest

C-LLCD (3A1) - Colorectal Cancer Line List by Cycle

C-LLPD - Caolarectal Cancer Line List by Procedure Date

C-Mo (2B1) - Monthly Report- Mumber of New Peonle in CRC Module and Procedure Results by Month Procedure
Perfarmed

* C-0A4(3B1) - Colorectal Cancer Motification Quality Assurance Report by Cycle

® C-Re - CRC Recall Report
® (C-SP - CRC Scheduled Procedures

P-CoP (1B3) - Results-Procedure-Based Repart for Prostate Cancer Screening by Jurisdiction
P-FL (2B7) - Prostate Cancer Flow Sheet

P-LL (343} - Prostate Cancer Line List by Cycle

P-Mo (2B3) - Monthly Report- Mumber of Mew People in Prostate Module and Screening Statistics
P-04 (3B3) - Prostate Cancer Motification Quality Assurance Repart by Cycle

* P-Re - Prostate Recall Report

0-CoP (1B2) - Results-Procedure-Based Report for Oral Cancer Screening by Jurisdiction
O-FL {2B6) - Oral Cancer Flow Sheet

O-LL (3A2] - Oral Cancer Line List by Cycle

O-Mo (2B2) - Monthly Report- Number of Mew People in Oral Module and Screening Statistics
0-04 (3B2) - Oral Cancer Notification Quality Assurance Repart by Cycle

0-Re - Oral Recall Report

S-CoP (1B4) - Results-Procedure-Based Report for Skin Cancer Screening by Jurisdiction
S-FL (2B8) - Skin Cancer Flow Shest

S-LL {344 - Skin Cancer Line List by Cycle

S-Mo (2B4) Monthly Report- Number of New People in Skin Module and Screening Statistics
S-Re - Skin Recall Repart

* Bill-CP - Client Payments Repart
* Bill-PP - Provider Payments Report

Main Menu
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Reports

Step | Action

2 Click the report you wish to view from the list on the page.

3 Many reports include a criteria page that allows you to filter or select the
information that appears on the report. The image below shows a sample
criteria page.

C-LLCD {3A1) - Colorectal Cancer Line List by Cycle

Select the criteria for the report and click 'Generate' to view the repart.

Jurisdiction/Program: - AL -- b

start Date : L 1
End Date L 1

Final Diagnosis: - ALl - R
Cycle Qutcome: - &Ll - w
Gender: ALl - v
Minotity Status: &ll Statuses ~
Sart Byt Client Mame -
Repaort Type: PDF Excel

| Generate | | Cancel |

If you choosa the Report Type: Excel and then Generate tha raport, the data will appear 35 a chart in
your Intermet browser. Sava the fila (Fila, Save As...), immedistely, to 3 protacted foldar on your
cornputer. Start Excel, and than Opan the file in Excal to wark with the data.

Tip:
Select “ALL” in a dropdown field to return all records for

the criteria. Choosing “ALL” will not limit the results
based on that field.
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Reports

Step

Action

Click “Generate” to create the selected report.

If the report type selected is PDF, the report will open in a new window..
The report is generated as a PDF document that is viewed and printed from
Adobe Acrobat Reader or can be saved to a location you wish (use caution if
saving reports with confidential information!).

If the report type selected is Excel, when you press Generate, the CPEST
CDB system will either open the report directly into your Internet browser,
directly into Excel, or it may prompt you to Open or Save (or Cancel) the file
(see File Download dialogue box, below). From here you may Open the file
into Excel directly, or Save the file. If you Save the file, use an appropriate
name for the file and select a directory and folder where you will save it.
NOTE—Many reports contain confidential client information; please save to
special folders that identify the files as containing confidential information.

File Download @

Do you want to open or save this file?

@ Mame: ...0302376411093815531606_464687526226043 x5
IH Type: Microsoft Excel Worksheet, 22.5 KB
From:  pserverdd

Open I [ Save ] [ Cancel

Always ask before opening this twpe of file

‘while files from the Internet can be useful, some files can potentially
harm your computer. |f you do not tust the source, do not open or
save this file. What's the risk?

The report you generated by clicking Excel may open directly to your
Internet browser. If so, go to File, and select Save as... Rename the file with
an appropriate name for the file and select a directory and folder to save it.
NOTE—Many reports contain confidential client information; please save to
special folders that identify the files as containing confidential information.

Tip:
2 Once saved in Excel, you may sort the data and perform other
analyses in Excel or Microsoft Access. In Excel you may delete
names and dates of birth so that you can work with a non-confidential file

>
&

Note: See Appendix J for additional information on the Reports
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Chapter 10: Letters and Mail Merge

The Letters and Mail Merge feature allows users of the Included in This Chapter
CPEST system to dpwnlgad comma—se"parated data ﬁle.:s «  Downloading Mail
which can be used in mail merges. This chapter explains Merge Data

how to download the mail-merge data files from the
CPEST system.







Letters and Mail Merge

Follow the steps below to download mail merge data from the CPEST database. Appendix H
contains the layout for each data file and Mail Merge Instructions.

Letters / Mail Merge for a Group of Clients
~ & Note:

&

In order to download mail merge data, you must have Access to Letters
and Labels security permissions.

Step

Action

1

Choose the type of data to download by clicking the appropriate link under “Letters /
Mail Merge” on the Main Menu Page.

Letters f Mail Merge
Prostate Results Letter
FOBT Results Letter
CRC Recall Letter
Prostate Recall Letter
Oral Recall Letter

Skin Recall Letter

Each mail merge download uses a Letter Criteria Page to “filter” or select the data that
will appear in the download file. Enter the criteria for the mail merge and click “Search”
to return a list of matching records.

Letter Criteria For Prostate Results

Select the criteria for the letter and click 'Search' to select the recipients,

Screening Date

From: L Jrwaanwn e [ Trmmvddrvm)
Irnpression; Abnormal, needs further eval to rule out cancer ¥
Prograrm: - Select a Program -- %

Appendix H contains the fields for each Letter Criteria Page.
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Letters and Mail Merge

Step

Action

3

Select the records to include in the file that will be downloaded by checking the box next
to each record. Initially, all records are selected. To remove all records, click the
“Remove All” button at the bottom of the page. To include all records, click the “Select
All” button.

Letter Criteria For Prostate Results

Select the criteria for the letter and click 'Search’ to select the recipients.
Screening Date

From: 1/1/2004 [rarmdddivyyy] To: 2/1/2004 [rernd ddd pyyy]

Lonpre=Eic Abnormal, needs further eval to rule out cancer v

Prograrn: -- Select a Program — %

Recipient Name Cycle Screening Date Impression

Abnormal, needs

Haar Ir, Henry Cyde 1 01/19/2004 further eval to rule
out cancer
Abnormal, needs

Maguire 1, Jonsthon Cyde 1 01/01/2004 further eval to rule
out cancer

[ seleccall | [ Remove sl |

Generate File

To download the mail merge data file, click “Generate File” at the bottom of the page.
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Letters and Mail Merge

Step | Action

4 The CPEST CDB system prompts to Save or Open the data file. To save the file, click
the “Save” button and choose a file name and directory.

The data file will already have an
extension of .cfm. This may be
Some files can harm your computer. [F the fle Changed to .csv

? s
x._“r/‘ looks zuspicious, or pou do nat fully trust the sourss;
zave this file.

e [o pa

File name: download_CORH
File type:  Macromedia ColdFusion File

From: pserverdd

Yould vou like to open the file or save it to vour computer?

[ Open ] [ Save ] l Cancel ] l More Info

Alwaps azk before opening thiz twpe of file

Tip:

@ To save the file so that it is easily opened with Microsoft
Excel and Microsoft Word, rename the file with a .CSV
(i.e., Comma Separated Variables) extension when
downloading. For Mail Merge, .cfm works fine

CPEST User Manual 10-3



Letters and Mail Merge

Step | Action
5
€]
o
@Bac" T gl %] [Z] €| Osesrch Sleravoes @reds €8 (- {5 [ .
Address | @] https: | 2542 43 \_JL‘S1 d B eo ks

Sawvein: | [ Confidential Mail Merge File .“) ? © mv

ScC » @download_CORE
| £ ] download_crC .
Frs Mﬁﬁent PR It is recommended to create a
| Dacumens “Confidential Mail Merge File” folder
. 9 in which to save downloaded files.
Desktop
= Save file with
My Litclmetla extension .CSV
R - 9
(] "‘!J cancer

My Computer

cancer

l} File name: sults -HEBNORMEYAL-20040101 -20040
- :

My Network Al Files ~
{.cfrm D ocument I—

A - \\/ &=

Select “All Files” if
.CSV is not present T

ST

»{_-.-"?J Done

iy 8007 oc [a. |

Tip:

@ To save the file so that it is easily opened with Microsoft
Excel and Microsoft Word, rename the file with a .CSV
extension when downloading. For Mail Merge it can be
.csv or .cfm.

@

Tip:

To find out more about using the Mail Merge features of Microsoft
Word, see Appendix H and review the Microsoft Word help topic “Mass
Mailings.”
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Letters and Mail Merge

Letters / Mail Merge for an Individual Client

1 When you are in the Client Record at the Module level, select Letters/Mail
Merge from the Go To dropdown menu in the upper right corner.

CPEST Client Database - CRC Page 1 - Microsoft Internet Explorer provided by The Family Health Administration

Fle Edt “iew Favarites Tools Help

@Back - J @ @ C;j pSaarch \;\\?Favorites wMBdia @ D/:%v “1_\; I_J

Address @ https: [ ifha-8/homefconversionfcrefere_L.cfm » ‘ Qo Links **
Required Fields [red and bold] ¥

Disable optional elements

CDE ID: Cycle #: Go To:

I 1[Fnd]

-Lette

riMerge File
3] (CRC)

-Screening Pg 1
-Screening Pg 2
-Screening Pg 3
Jurisdiction: client Identification DB ID [=y| -Screening Pg 4
Baltimare City-UMMS Ld -Post Screening Pg 1
-Post Screening Pg 2
-Cycle Closure

[5ave ][ save and Exit | [ Cancel |

Client Name: Sample, Mary & CDE ID: 20033 T

Staff Involvernant:
Rale (e I Murses Motes

-- Staff Involvement - v [ Delete | -Additional Procedures

-Program Defined Variables
Case Manager \ \Pete Helper | |1245 _Required Fields vali

Intarviaw Date [mrm/dd/yyy]: 12/17/2003 -Letter/Merge File
-Cycle Report
-Core Page 1

Last Name: Sample Suffix [Ir..etc]: First Name: Mary Middle: G

Date of Birth [rnr/dd/yyyy]: 11/13/1940 Age at Screening: |G SSN [last 4 digits]: 1234

|<

@ Done =] ‘:J Local inkranet

2 The File Download box appears and tells you the name of the file where the
data will be stored. You should Save it to your computer file called CDB
Client Data-Confidential

; b
eBack - J m @ ’Qh /‘:‘ Search *Favw\tes @ reda £2)

Address | {€] hitps: fha-8jhomejconversionfercjcre _L.cfm v By e Leks ?
Required Fieids [red and boi] ]
-
File Download X
=) Help »

CDB ID: Cycle #:

I —

\?‘) Some files can hatm your computer. [ the fils information below
4

looks suspicious. or pou do not fully st the source, do not openor |,
save this e rgs File v

File name: ...mple-Mary-CRC-20040301 .cfm

File type:

R e [
Jurisdiction: ted]: 20032
Baltimore City-UMME nall:

Client Name: Sample, Mary G

Staff Inveluement
2
- ‘Would you like to open the file or save it t your computer T

— Staff Involvement — v | [4 [ open | [_sae ][ concel ][ Maela

12/17/2003
‘ [¥] Always ask before opening this type of fis (TR ‘

Interview Date [mm/dd/yyyy]:

Last Name: Sample suffix [Ir,etc]: First Name: Mary Middle: &
Date of Birth [mrm/dd/yyyy]: 11/13/1940 et =tesnme: 55N [last 4 digits]: 1234
w
&) Dane 2 % Lacal intranet

&
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Letters and Mail Merge

Tip:
3 To save the file so that it is easily opened with Microsoft Excel
rename the file with a .CSV extension when downloading. For

Mail Merge it can be .csv or .cfm.

eaa:k - J |ﬂ @ Lh f".‘ search \‘:::(Favnntas @ vedia ) ['_:}’E' :; ._.J

Address ‘@ https:/ifha-8/home conversion/crejcre_L.cfm Vl Go Links >
Required Fields [red and bold] A~
Disable optional elements
Save As El@
CDB ID: Cycle #: -
I:l l:l Save in: |@ CDEB Client D ata-Confidential vl (€] 2 e -
Firi
Client Name: Sample, Mary G My Recent =
Jurisdiction: E
Baltimore City-UMMS -
Desktop
Staff Involvernent:
Role .
— Staff Involvement -- + | [2d ‘J
e Manager ‘ My Dacuments
Interview Date [rmm/dd/vyve]:
My Computer
Last Name: Sample Suff
Date of Birth [ mm/dd/vyyy]: 1141 g File riame: | S ample-bhary-CRIC- 20040301 cfm v [ sae |
~ MyMNelwork  Savesstpe .ol Document v [ cance | §¥

4 | You may close the file and you are now ready to open a template letter in
Word and use the saved file of the client data to create a mail merge letter.
See Appendix H for additional information on Mail Merge and the available
fields for merging in letters.
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Chapter 11: Download Client Data

The Download Client Data feature allows user of the Included in This Chapter

CPEST system to download client and cancer module « Downloading Data
information to their personal computers. The download
files are comma-separated and can be used in desktop
programs such as Microsoft Excel or Access.







Download Client Data

Follow the steps below to download data from the CPEST database. Core client data as well as

CRC, Prostate, Oral, and Skin cancer data are available for download in the CPEST system.
Appendix I contains the layout for each data file.

Note:

g
%//\\ In order to download data, you must have Download Data security

permissions. In order to view identifying data, you must have Access to
Identifiers security permissions.

Step | Action

1 Click the “Download Client Data” link on the Main Menu to open the Client Data
Download Menu.

Client Data Download Menu

Main Menu

Core Download
CRC Download
Prostate Download

Oral Download

Skin Downlosd

Choose the desired client data download option. The criteria entry page for the selected
download will be displayed.

Follow the steps below to download client core data from the CPEST database.

Step | Action
1 Enter the desired criteria for the clients to be included in the download.
Core Download Criteria
salact tha attaria for the dovnload and <ick Dounload
Date Fram: [ Ttmmvddiesw]  ateTer [ | [eo/ddrvpn]
Program: -- Select a Program -- %
Module: -- Select a Value - +
el e ver [T
[ Download | [ cancel
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Download Client Data

Step | Action
Date From The start date of data to download. For core data, this is the client
program enrollment date.
Date To The end date of data to download. For core data, this is the client
program enrollment date.
Program The client’s program. (Must select a singer program for
download.)
Module May select ALL or only clients enrolled in the selected module
(CRC, Prostate, Oral, Skin).
Include Designates whether or not identifying data columns will be
Identifiers populated within the download.
2 Click the “Download” button to download the data.
3 If the number of records in the file is greater than the Maximum Download Rows system
setting, the page displays a warning message.
Core Download Criteria
Select the criteria for the download and click 'Download’,
Date From: [rorm dddyyuy] Date Ta: [rmddddyyyy]
Program: ‘\Washington LHD b
Module: All n
Include Identifiers: Tes Mo
WARNING: The criteria vou have selected will return over 10 records,
To continue downloading the file, click the 'Download’ button again, To reduce the number of records
returned in the filz, change the criteria and click 'Download’.
[ Download ] | Cancel ‘
To ignore the warning and continue downloading the data, click the “Download” button
again without changing any criteria. To reduce the size of the file, change the criteria and
attempt to download the data again by clicking “Download”.
4 Refer to ‘Saving Downloaded Data’ instructions later in this chapter.
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Download Client Data

Follow the steps below to download CRC client data from the CPEST database.

Step | Action
1 Enter the desired criteria for the clients to be included in the download.
CRC Download Ciriteria
Selact the citeria for the download and click 'Download’,
Date From: |:| [rarndddfyyyy] Date To: I:| [rnrndddfyyyy]
Program: -- Select a Program -- ¥
Cyde Outcomne: -- Select a Walue -- w
And / or
;ilr;zln:i::rmical -- Select a value -- v
Procedures: -- Select a Walue -- v
Include Identifiers: ag Mo
[[Download | [ cancel |
Date From The start date of data to download. For cancer module data, this is
the cycle start date (Interview Date).
Date To The end date of data to download. For cancer module data, this
is the cycle start date (Interview Date).
Program The client’s program. (Must select a singer program for
download.)
Cycle Filters download record set based on selected Cycle Outcome.
Outcome
And/Or Designates how the Cycle Outcome and Final Hierarchical
Diagnosis selections are to be related. (Cycle Outcome selection
AND Final Hierarchical Diagnosis selection; Cycle Outcome
selection OR Final Hierarchical Diagnosis selection)
Final Filters download record set based on selected Final Hierarchical
Hierarchical Diagnosis.
Diagnosis
Procedures Filters download record set based on procedures (All, FOBT,
Sigmoidoscopy, Colonoscopy or None (No FOBT, SIG or COL)).
Include Designates whether or not identifying data columns will be
Identifiers populated within the download.
2 Click the “Download” button to download the data.
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Download Client Data

Step | Action

3 If the number of records in the file is greater than the Maximum Download Rows system
setting, the page displays a warning message.

CRC Download Criteria

Select the criteria for the download and click 'Dawnload'.

Dats From: 01/01/2005 | [rerniddiyyyy] Data To: 05/15/2005] | [raendddiyyyy]
Prograrm: Y ashingtan LHD e
Cycle Gutcome: all v

[Flana / [T]or

Final Hierarchical
R All ~
Diagnosis:

Procedures: All -

Include Identifiers: es N

WARNING: The criteria you have selected will return aver 10 recards.

To continue dawnloading the file, click the 'Download’ button again. To reduce the number of records
returned in the file, change the criteria and click 'Download',

To ignore the warning and continue downloading the data, click the “Download” button
again without changing any criteria. To reduce the size of the file, change the criteria and
attempt to download the data again by clicking “Download”.

4 Refer to ‘Saving Downloaded Data’ instructions later in this chapter.

Follow the steps below to download Prostate client data from the CPEST database.

Step | Action

1 Enter the desired criteria for the clients to be included in the download.

Prostate Download Criteria

Select the criteria for the download and click 'Cownload'

Date From: [ Jrrwddiown]  psteTor [ ] [mmsddfeen)
Program: -- Select a Program -- ¥
Cycle Qutcorne: -- Select a value -- v

Prostate Initial

-- Select 3 Walue -

Imprassion:

Include Identifiers: Tes Mo

[ Download | [ Cancel |
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Download Client Data

Step | Action
Date From The start date of data to download. For cancer module data, this is
the cycle start date (Interview Date).
Date To The end date of data to download. For cancer module data, this is
the cycle start date (Interview Date).
Program The client’s program. (Must select a singer program for
download.)
Cycle Filters download record set based on selected Cycle Outcome.
Outcome
Prostate Initial : Filters download record set based on Prostate Initial Impression
Impression (All, Abnormal findings, not suggestive of cancer, Abnormal,
needs further eval to rule out cancer, Normal findings).
Include Designates whether or not identifying data columns will be
Identifiers populated within the download.
2 Click the “Download” button to download the data.
3 If the number of records in the file is greater than the Maximum Download Rows system
setting, the page displays a warning message.
Prostate Download Ciriteria
Select the criteria for the download and click 'Download’,
Date From: [rnrmd dddyyyy] Date To: [rnrnddd/yyyy]
Program: \Washington LHD v
Cycle Qutcome: All w
Prostate Initial 2l 3
Impression:
Include Identifiers: ez Mo
WARMIMG: The criteria you have selected will return over 10 records,
To continue downloading the file, click the 'Download’ button again, To reduce the number of records
returned in the file, change the criteria and click 'Download’.
[ Download | [ cancel |
To ignore the warning and continue downloading the data, click the “Download” button
again without changing any criteria. To reduce the size of the file, change the criteria and
attempt to download the data again by clicking “Download”.
4 Refer to ‘Saving Downloaded Data’ instructions later in this chapter.
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Download Client Data

Follow the steps below to download Oral client data from the CPEST database.

Step | Action
1 Enter the desired criteria for the clients to be included in the download.
Oral Download Criteria
Select the criteria for the download and dick 'Download'.
Date From: l:l [rornfddfwyyy] Date To: l:l [rornd ddfywyy]
Prograrn: -- Select a Program -- %
Cyce Outcorne: -- Select a Walue -- v
oral Scre,ening -- Select a Walue -- b
Impression:
Include Identifiers: fes Mo
[ Download | [ cancal |
Date From The start date of data to download. For cancer module data, this is
the cycle start date (Interview Date).
Date To The end date of data to download. For cancer module data, this is
the cycle start date (Interview Date).
Program The client’s program. (Must select a singer program for
download.)
Cycle Filters download record set based on selected Cycle Outcome.
Outcome
Oral Filters download record set based on selected Oral Screening
Screening Impression value (All, Abnormal findings, not suggestive of
Impression cancer, Cancer, Normal, Possible cancer).
Include Designates whether or not identifying data columns will be
Identifiers populated within the download.
2 Click the “Download” button to download the data.
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Download Client Data

Step | Action

3 If the number of records in the file is greater than the Maximum Download Rows system

Crate Fromi

Program:

Cycle Cutcome:

©ral Screening
Impression:

Include Identifiers:

setting, the page displays a warning message.

Oral Download Criteria

Selact the citeria for the download and click 'Downlaad',

01/01/2009 | [rom/dd/yeyy] Date To: 05/15/2005 | [rmrn/ddivyyy]

W ashington LHD h
all “
all M4

WARNING: The criteria you have selected will return aver 10 records.

To continue downloading the file, click the 'Download’ button again. To reduce the number of recards
returned in the file, change the criteriz and click 'Download’.

To ignore the warning and continue downloading the data, click the “Download” button
again without changing any criteria. To reduce the size of the file, change the criteria and
attempt to download the data again by clicking “Download”.

4 Refer to ‘Saving Downloaded Data’ instructions later in this chapter.

Follow the steps below to download Skin client data from the CPEST database.

Step | Action

1 Enter the desired criteria for the clients to be included in the download.

Date From:

Program:

Cycle Gutcormne:

Final Hizrarchical

Diagnosis:

Include Identifiars:

Skin Download Criteria

Selact the criteria for the download and dick 'Download’

[ | T Date To: L Jimmvedimm
-- Select a Program -- ¥

-- Select a Value — v

[Fland / [T]or

[ Download | [ Cancel |
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Download Client Data

Step | Action
Date From The start date of data to download. For cancer module data, this is
the cycle start date (Interview Date).
Date To The end date of data to download. For cancer module data, this is
the cycle start date (Interview Date).
Program The client’s program. (Must select a singer program for
download.)
Cycle Filters download record set based on selected Cycle Outcome.
Outcome
And/Or Designates how the Cycle Outcome and Final Hierarchical
Diagnosis selections are to be related. (Cycle Outcome selection
AND Final Hierarchical Diagnosis selection; Cycle Outcome
selection OR Final Hierarchical Diagnosis selection)
Final Filters download record set based on selected Final Hierarchical
Hierarchical Diagnosis.
Diagnosis
Include Designates whether or not identifying data columns will be
Identifiers populated within the download.
2 Click the “Download” button to download the data.
3 If the number of records in the file is greater than the Maximum Download Rows system
setting, the page displays a warning message.
Skin Download Criteria
Select the criteria for the download and dlick 'Download'.
Date Fram: [mrm/ddfyywy]  Date Ta: [rrnd ddfyywy]
Pragram: ‘\Washington LHD v
Cyde Outcome: Mo cancer suspected w
and or
Final Hierarchical
— MNormal Exam v
Include Idantifiars: Yes Mo
VWARNING: The criteria you have selected will return over 10 records,
To continue downloading the file, click the 'Download’ button again, To reduce the number of records
returned in the file, change the criteria and click 'Download’,
[Download | [ caneel ]
To ignore the warning and continue downloading the data, click the “Download” button
again without changing any criteria. To reduce the size of the file, change the criteria and
attempt to download the data again by clicking “Download”.
4 Refer to ‘Saving Downloaded Data’ instructions later in this chapter.
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Download Client Data

Follow the steps to properly save data downloaded from the CPEST database.

Step | Action

1 The CPEST CDB system prompts to Save or Open the data file. To save the file, click
the “Save” button and choose a file name and directory.

File Download

] Some files can harm your computer. I the file information below
x-._"/ looks suspiciouz, or you do nat fully trust the source, do ngbe

zave this file.
File name: download_CORH

File type:  Macromedia CDII:I'

Frann: pserveran

The data file will already have an
extension of .cfm. This should
be changed to .csv

Would vou lke to open the file or zave it to vour computer?

[ Open ] [ Save ] [ Cancel ] [ Mare Info

Alwaps azk before opening this twpe of file

Tip:
@ To save the file so that it is easily opened with Microsoft

Excel, rename the file from a .cfm to a .CSV extension
when downloading.

11-9 CPEST User Manual



Download Client Data

Step

Action

5

| & = ag E Savein |t’)EonfidentiaIDownload File V| 0 ? » [~

||

i
=

—

i
7 gﬁ
Lol

It is recommended to create a

0 el “Confidential Download File” folder in
(€ which to save downloaded files.
Dezktop [—=
=/ Save file with o

My Diocuments

extension .CSV

@

My Computer
N
- / N\
' File pame, download CORE.CSY |~ v [ sae |
" S
by M etu Save as type: frn Document w [ Cancel ]
.cfm D ocument

Select “All Files” if

.CSV is not present
LTS g [ 446 PM

Draw~ g (5 | Autoshapes - > w [ O E .@lviv&-

| Page 3 Sec 2h 119/258

Tip:
@ To save the file so that it is easily opened with Microsoft

= Excel and Microsoft Word, rename the file with a .CSV
extension when downloading. Microsoft’s “Save As” window
prompt will appear. After changing the extension to .CSV in
the “File Name” text box, in the text box below named “Save
As Type” you want to choose “All Files” if .CSV is not
present. This will allow you to save the file with the extension
.CSV.

The lists of the fields in the five available download data sets are in Appendix I.
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Chapter 12: Notifications List

Notifications List advises users that additional data needs | Included in This Chapter

to be entered to complete a client’s cycle. «  Viewing Notifications







Notifications List

Follow the steps below to view notification lists in the CPEST System. Each list notifies CPEST

System users when additional data are required to complete a cycle. Results criteria for each list
can be found in Appendix G.

s
&

Note:
In order to download data, you must have Access to Data Statewide or
Access to Raw Data Local security permissions. In order to view

identifying data, you must have Access to Identifiers security
permissions.

Step

Action

Choose the type of list to view by clicking the appropriate link under
“Notifications List” on the Main Menu Page.

Motifications List

Procedure Results Pending

Pending Notification of Screening Results
Eligible Client Pending Diagnosis / Workup
Pending Dianostic Status

Pending Treatment Status

Each notification list uses a criteria page to filter and select the data displayed.
Enter the criteria for the notification list you choose and click “Search” to return
a list of matching records.

Procedure Results Pending

Main Menu

Jurisdiction: —- Select Jurisdiction -- %
Module: -- Select Module -- ~ Procedure:
‘Pending’ more than I:l days Sort: Client Mame, Date Performed, Procedure +
Date Results
Received by
Client Hame CDB ID Llocal ID Cycle # Procedure Date Performed Program Acton
Main Menu
Jurisdiction The client’s jurisdiction.
Module The client’s cancer module.
Procedure The specific procedure in the cancer module. This is

available only for Pending Procedures and Pending
Notification of Screening Results lists.

Results ‘Pending’ more The number of days between the Today’s Date and the
than __ days. Procedure Date that the Results or Findings are still
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Notifications List

Step

Action

pending.

Referrals ‘Pending’ for

eligible clients, where last

screening procedure was
or more days ago.

The number of days for the latest screening procedure.
This is available only for Eligible Client Pending
Diagnosis/Workup, Pending Diagnostic Status, and

Sort

- Pending Treatment Status lists.
| The order in which the results are sorted on the page.

The matching records for the criteria appear at the bottom of the criteria page.
The “Edit” (or “View”) link provides one-way navigation to Screening Page 1
for the client / module / cycle to the left of the link.

Procedure Results Pending

Main Menu

Jurisdiction: Talbot LHD
Module: Colorectal Cancer ~ Procedure: | — Select Procedure -- =3
‘Pending’ more than days Sort Client Name, Date Performed, Procedure (%

Date Results

Received by
Client Name CDBID local ID Cycle # Procedure Date Performed Program Action
Hollowell, Daniel 800 1 Colonoscopy 10/10/2000 Edit
Main Menu

Pending Notification of Screening Results

Main Menu
Jurisdiction: -- Select Jurisdiction -- ¥
Module: -- Select Module — v Procedure:
Motification status 'Pending' mare than I:l days Sort Client Name, Date Performed, Procedure (%
Date Results
Received by
Client Name CDB ID Local ID Lycle # Procedure Date Performed Program Action
Main Menu
Jurisdiction The client’s jurisdiction.
Module The client’s cancer module.
Procedure The specific procedure in the cancer module.

Notification status
‘Pending” more than
days.

The number of days between Today’s Date and the
Procedure Date that the Client Notification is still
‘pending.” Note: Client must have a valid date of
procedure and date program notified of results for the
client to appear in this list.

Sort

The order in which the results are sorted on the page.
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Notifications List

Step

Action

5

Eligible Client Pending Diagnosis/Workup

Main Menu
Jurisdiction: - Select Jurisdiction — v
Module: -- Select Module - »
Referrsls 'Pending' for eligible clients, where last scresning procedure
was or rmore days ago
Saort: Client Mame, Date of Latest Screening Procedure (v
Client Name CDE ID Local ID Cycle # Date of Latest Screening Procedure Action
Main Menu
Jurisdiction | The client’s jurisdiction.
Module The client’s cancer module.
Referrals ‘Pending’ for Only for clients who are “eligible” on the top of Page 1
eligible clients, where last | of the Post Screening Forms: The number of days
screening procedure between Today’s Date and the last screening procedure

was___ or more days ago. : date that you want to check whether the Referrals for
Diagnosis/Workup are ‘pending.”

Sort The order in which the results are sorted on the page.

Pending Diagnostic Status

Main Menu
Jurisdiction: -- Select Jurisdiction -- %
Module: -- Select Module -- ~
Diagnosis status 'Pending’ for eligible clients, where last screening procedure
was or more days age
Sort: Client Name, Date of Latest Screening Procedure %
Llient Name LDB ID Local ID Cycle # Date of Latest Screening Procedure Action
Main Menu
Jurisdiction The client’s jurisdiction.
Module The client’s cancer module.
Diagnosis status Only for clients who are “eligible” on the top of Page 1
‘Pending’ for eligible of the Post Screening Forms: The number of days
clients, where last between Today’s Date and the last screening procedure
screening procedure was  date that you want to check whether the Diagnosis
or more days ago. Status is ‘pending.” (Oral, Prostate, and Skin Modules
only)
Sort | The order in which the results are sorted on the page.
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Notifications List

Step | Action
7
Pending Treatment Status
Main Menu
Jurisdiction: - Select Jurisdiction - (%
todule: - Select Module -- v
Treatment status 'Pending’ for eligible dients, where last screening procedure
was or more days ago
Sort: Client Mame, Date of Latest Screening Procedure
Llient Name CDB ID Local ID Cycle # Date of Latest Screening Procedure Action
Main Menu
Jurisdiction The client’s jurisdiction.
Module The client’s cancer module.
Treatment status Only for clients who are “eligible” on the top of Page 1
‘Pending’ for eligible of the Post Screening Forms: The number of days
clients, where last between Today’s Date and the last screening procedure
screening procedure was | date that you want to check whether the Treatment
or more days ago. Status is ‘pending.”
Sort | The order in which the results are sorted on the page.
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Appendix A: Core Demographic Screening Fields

Appendix A contains all of the fields that can be entered for a client’s core
demographic data. The chapter is divided into sections for each form used to
maintain the data.






Appendix A: Core Demographic Screening Fields

5 Fields highlighted in bold are required.

Core Demographic Screening Page 1

Program Use Only:
Jurisdiction Identifies the program in which this client is enrolled.
Interviewer The staff person who interviewed the client.

Cycle Start (Interview) Date

mm/dd/yyyy.

Enrollment Date

Date to be recorded as enrollment for each program specified on page
three of Core form. (format is mm/dd/yyyy) (Not Editable after initial

entry)

CDB ID System generated ID representing client within system. This field will be
- blank for a new client until saved to the database. (Not Editable)
Local ID | Freeform ID for local health department use. (Optional)

Patient Information:

Last Name Last name or Surname of client.

Suffix Suffix of client. (Jr., IIL, etc)

First Name First name of client.

Middle | Middle name or initial of client if they have one.

Date of Birth

Date of birth of client. This column is a character field to allow for
partial data entry. Preferred format is mm/dd/yyyy.

Age at Enrollment

| Age of client at time of enrollment.

SSN

Last four digits of patient’s Social Security Number. (or NONE)

Residential Address

(Street) Number

Housing number.

(Street) Pre Dir | Prefix directional of street. (N, NE, etc.)
(Street) Name Name of street. (Main, Preston, etc.)
(Street) Type : Type of street. (AVE, BLVD, ST, etc.)
(Street) Post Dir Post (Suffix) directional of street. (N, NE, etc.)
Apartment/ Room/Unit # . Apartment, Suite, Room or Unit Number.
City City of residence.

County . County of residence.

State State of residence.

Zipcode . Full zip code. (five or nine digits)
(Telephone) Home Home telephone number of client.
(Telephone) Work . Work telephone number of client.
(Telephone) Cell Cellular telephone of client.

Is mailing address different
from residential address?

User must indicate “Yes’ in order to enable the Mailing Address fields
for data entry; otherwise fields are populated with residential address
data.

Mailing Address

(Street) Number : Housing number.

(Street) Pre Dir Prefix directional of street. (N, NE, etc.)

(Street) Name/PO Box : Name of street (Main, Preston, etc.) or Enter full PO Box address here.
(Street) Type Type of street. (AVE, BLVD, ST, etc.)

(Street) Post Dir . Post (Suffix) directional of street. (N, NE, etc.)

Apartment/ Room/Unit # - Apartment, Suite, Room or Unit Number.

City | City of residence.
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Appendix A: Core Demographic Screening Fields

State

State of residence.

Zipcode

Full zip code. (five or nine digits)

Contact Information:

Last Name Client contact’s last name.

First Name Client contact’s first name.

Relationship Contact’s relationship to client.

Street Address . Client contact’s street address. (e.g. 123 West Main Street)
Apartment/ Room/Unit # Client contact’s Apartment, Suite, Room or Unit Number.
City . Client contact’s city of residence.

State Client contact’s state of residence.

Zipcode : Client contact’s full zip code. (five digits)

(Telephone) Home - Contact person’s home telephone number.

(Telephone) Cell | Contact person’s cell phone number.

Learn of Program:

How did you learn of this
screening program?

Indicates which method(s) influenced a client’s participation within the
program.

Community agency, specify

Captures detail of Community agency, when selected.

Other, specify

Captures detail of Other, when selected.

Comments

Captures additional comments regarding learn of program. (100)

Core Demographic Screening Page 2

Demographic Information:

Gender

| Indicates gender (sex) of client.

Ethnicity (Hispanic or

Indicates Hispanic or Latino ethnicity of client.

Latino) :
Race ¢ Indicates race of client.
Education - Indicates education level of client.

Marital Status

¢ Indicates client’s marital status.

Primary Language

- Indicates client’s primary language.

Other, specify

 Identifies other primary language.

Is an interpreter needed?

Indicates client need of an interpreter.

Do you have any needs or
disabilities of which we
should be aware?

Indicates client’s needs or disabilities.

Other, specify

Identifies other need or disability.

Annual Income

Client household’s annual income.

Income Documentation

Indicates type of income documentation client provided.

Number of Persons in
Household

Number of persons in client household, including the client.

Previous Enrollment:

Have you ever been screened
or treated for colon, oral,
skin, or prostate cancer by
any Maryland health
program?

Indicates client has participated in a Maryland health program for
screening or treatment of these four cancers.
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Yes, specify county(s)

Identifies Maryland County where screened or treated.

Have you ever been screened
for breast or cervical cancer by
the Breast and Cervical
Cancer Program (BCCP)?

Indicates client participation in the BCCP program.

Health Care Provider and Insurance Information:

Do you have a primary
health care provider?

If yes, identify provider or
practice

Health Care Provider must be selected from list provider. Information
for the selected provider will be displayed on this page.

Add Provider

Button links to Health Care Provider screen so that user may enter a new
provider.

Are you covered by health
insurance?

Indicates existence of client health insurance.

If yes, type of primary health
insurance

Identifies primary insurance source.

Name and policy number of
primary health insurer

Identifies primary policy name and number.

Type of secondary health
insurance, if any

Identifies secondary insurance source.

Name and policy number of
secondary health insurer, if
any

Identifies secondary policy name and number.

Core Demographic Screening Page 3

Health History:

Do you have a history of any
kind of cancer?

Indicates client’s cancer history.

Type of Cancer - Identifies type of cancer.
Add : Button to add a new row for a type of cancer selected from the list.
Delete Button to delete last row of cancer within list.

Date of Diagnosis

Date of client’s cancer diagnosis. Permits characters. Preferred format is
mm/dd/yyyy.

Treatment Details

Text describing cancer treatment selected. (1000)

Have you had any of the
following illnesses/conditions?

Indicates existence of each client condition.

Add

Button to add a new row for an illness/condition selected from the list.

Delete

¢ Button to delete last row of illness/condition within list.

Details

Text describing illness/condition selected. (1000)

List any medications you are
currently taking

Identifies client’s current medications. (up to 1000 characters)

Have you ever used tobacco
in any form?

Indicates whether client has ever used any form of tobacco.

Do you currently use
tobacco?

Indicates whether client currently uses tobacco.

If yes, check all products used

Indicates tobacco products client has used.

Have you smoked 100 or more
cigarettes over your lifetime?

Indicates whether client smoked 100 or more cigarettes over lifetime.

If yes, at what age did you
first smoke?

Age client began to smoke.
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If you quit smoking, at what
age did you quit?

Age client quit smoking.

Average number of packs of
cigarettes you smoke(d) each
day (20 cigarettes per pack):

Average number of packs of cigarettes client smoked each day.

Program Use Only:

Provided literature to client on
dangers of tobacco use

Indicates whether literature on dangers of smoking was provided to
client.

Is client eligible for any
cancer screening in the
Program?

Indicates status of client’s eligibility for screening.

Yes, enroll client in the
following module (check all
that apply, must select at least
one)

Indicates client’s module enrollment at the time client is entered into
CDB.

Comments:

Comments

| Text box for Program personnel comments or concerns. (1000)

Core Demographic Program Defined Variables

Screen Components:

Client field one

Variable to be defined and used by each program as desired. Description
of the field (label) can be changed for each program by the System
Administrator.

Client_field two

Variable to be defined and used by each program as desired. Description
of the field (label) can be changed for each program by the System
Administrator.

Client_field three

Variable to be defined and used by each program as desired. Description
of the field (label) can be changed for each program by the System
Administrator.

Client_date field one

Date variable to be defined and used by each program as desired.
Description of the field (label) can be changed for each program by the
System Administrator.

Client_date field two

Date variable to be defined and used by each program as desired.
Description of the field (label) can be changed for each program by the
System Administrator.

Date of initial inquiry

Variable to be available for Allegany (program ID=01) and Cecil
(program_ID=07) users. (mm/dd/yyyy).

Birth Country

Variable to be available for Montgomery (program ID=15) users.

State date field one

Variable to defined and used by statewide users as desired.
(mm/dd/yyyy)

State field one

Variable to defined and used by statewide users as desired. (50)

State field two

Variable to defined and used by statewide users as desired. (50)

State field three

Variable to defined and used by statewide users as desired. (50)
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Appendix B: Colorectal Cancer Screening Fields

Appendix B contains all of the fields that can be entered for a client’s colorectal
cancer data. The chapter is divided into sections for each form used to maintain
the data.






Appendix B: Colorectal Cancer Screening Fields

SO Note:

K:/> Fields highlighted in bold are required.

Colorectal Cancer Screening Page 1

Program Use Only:

Jurisdiction Identifies the program in which this client is enrolled. (Not Editable)

CDB ID System generated ID representing client within system. (Not Editable)

Local ID Freeform ID for local health department use. (Optional) (Not Editable)

Staff Involvement Collection of fields used to identify persons involved with the client
during this cycle.

Role Indicates the role of the staff member. (e.g. Interviewer, Outreach
Worker, Educator, Case Manager)

Name The full name of the staff member (or otherwise officially retained
individual) involved in this capacity.

ID Freeform text entry of staff member’s local health department id.

Date of first involvement Date of interaction or first involvement.

Add Button to add an additional row to the staff involvement list.

Delete Button to delete the last row of staff involvement list.

Cycle Start (Interview) Date

. Represents the start date for this cycle of screening.

Patient Information:

Last Name | Last name of client. (Not Editable)

Suffix Suffix of client. (Jr., I1I, etc) (Not Editable)

First Name | First name of client. (Not Editable)

Middle Middle name or initial of client if they have one. (Not Editable)

Date of Birth

I Date of birth of client. (Not Editable)

Age at Screening

Age of client at time of this screening cycle.

SSN

| Last four digits of client’s Social Security Number. (Not Editable)

History:

Client history of colorectal
cancer?

Yes, date of diagnosis:

Preferred entry format is mm/dd/yyyy, however character entry is
permitted.

Client history of colon
adenomatous polyps/
adenoma?

Yes, date of first diagnosis:

Preferred entry format is mm/dd/yyyy, however character entry is
permitted.

Client history of
inflammatory bowel disease?

Ulcerative Colitis, date:

Indicates client previous diagnosis of Ulcerative Colitis and date of
diagnosis. (character entry permitted)

Crohn’s Colitis, date:

Indicates client previous diagnosis of Crohn’s Colitis and date of
diagnosis. (character entry permitted)

Both Ulcerative and Crohn’s,
date:

Indicates client previous diagnosis of both Ulcerative and Crohn’s Colitis
and date of diagnosis. (character entry permitted)

Unknown/not specified

Indicates client previous unknown/not specified inflammatory bowel
disease.
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Family history of adenoma
or colorectal cancer in first-
degree relative (parent,

sibling, child)?

(Colorectal Cancer) The relationship to the client of the first-degree relative diagnosed with
Relationship colorectal Cancer.

(Colorectal Cancer) Age at The age at onset for the client’s relative diagnosed with colorectal cancer.
onset (allows for character entry)

(Adenoma) Relationship

The relationship to the client of the first-degree relative diagnosed with
Adenoma.

(Adenoma) Age at onset

The age at onset for the client’s relative diagnosed with Adenoma.
(allows for character entry)

Comments on CRC History

: Comments about client’s history of CRC. (1500)

CRC Risk based on client
and family history

Client risk assessment based on guidelines within CRC Minimal Clinical
Elements.

Clear

| Clears current selection.

Symptoms:

Does client have
gastrointestinal symptoms
possibly suggesting
colorectal cancer?

Yes, specify symptoms below

Indication of which symptoms the client is experiencing.

Other Symptoms

Description of other gastrointestinal symptom indicated by client.

Comments on Symptoms

. Captures overall comments about symptoms. (1500)

Previous Screening History:

I client was previously
tested for CRC outside of
this Program, specify the

test(s) and provide details

Test Selection list for CRC screening completed outside of program. (each
test may be selected only once)

Date | Date entered screening test was performed.

Results Text description of results of entered screening test. (50)

Provider Provider of entered screening test. (50)

Colorectal Cancer Screening Page 2

Other Medical History:

Does client have history of

Prior abdominal surgery

Pacemaker

Replacement heart valve

Internal defibrillator

Joint replacement

Bleeding tendency

Regular use of aspirin,
NSAIDS, coumadin,
anticoagulants
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FOBT:
FOBT Kit Given Indicates whether client was given an FOBT Kkit.
Date Given Date the FOBT kit was given to the client.
Kit Returned Identifies if FOBT kit was returned by the client.

Date FOBT Kit Returned

The date the client returned the FOBT kit.

Date Results Received by
Program

The date the program received the results of the FOBT.

FOBT Kit Results

Results of FOBT.

(FOBT Kit Results) Other,
specify

Description of Other FOBT Kit result.

Client Notified of Screening
Results

Code value indicating the notification status.

Date Program Notified
Client

Date successful notification was made. (mm/dd/yyyy)

Notified by whom

Staff person who notified client.

Type of notification

Code value indicating the notification type. Valid values:
‘CERTMAIL’, ‘OTHER’, ‘REGMAIL’, ‘TELEPHONE’,
‘VERBAL’, “WRITING’.

(Type of Notification) Other,
specify

Details of other notification.

Notification Comments

. Comments regarding notification. (500)

Endoscopy Screening Eligibility:

Eligible for Screening
Endoscopy by Program?

Indicates client eligibility for screening [ligmoidos ([Jigmoidoscopy or
colonoscopy) or other expensive screenings (DCBE, etc.), diagnosis or
treatment.

If ineligible, reason for
ineligibility

Indicates why a client was deemed ineligible.

Other, specify

- Describes ‘Other’ ineligibility reason.

Screening/Diagnosis Payer

Other, specify

i Describes ‘Other’ Screening Payer selected.

Screening Recommended:

(Screening Recommended)
Pre-Screening

Physical Exam
Sigmoidoscopy
Colonoscopy

DCBE

Pre-Screening

| Recommendation for Pre-Screening Physical Exam.

(Pre-Screening) Date

The date the Pre-screening exam is scheduled. (mm/dd/yyyy)

Scheduled
(Pre-Screening) Date If necessary, The date the Pre-screening exam is re-scheduled.
Rescheduled (mm/dd/yyyy)

(Pre-Screening) Provider

Provider of the Pre-Screening Exam.

(Pre-Screening) Not
Performed in CRF Program

If recommended Pre-Screening exam is not completed indicate why so
that procedure group status will reflect CANCELLED.

(Screening Recommended)
Pre-Screening

Physical Exam
Sigmoidoscopy
Colonoscopy

DCBE
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Physical Exam Recommendation for Physical Exam.

(Physical Exam) Date The date the Physical Exam is scheduled. (mm/dd/yyyy)

Scheduled

(Physical Exam) Date If necessary, The date the Physical Exam is re-scheduled. (mm/dd/yyyy)
Rescheduled

(Physical Exam) Provider Provider of the Physical Exam.

(Physical Exam) Not If recommended Physical Exam is not completed indicate why so that
Performed in CRF Program procedure group status will reflect CANCELLED.

Sigmoidoscopy Recommendation for Sigmoidoscopy.

(Sigmoidoscopy) Date The date the Sigmoidoscopy is scheduled. (Format must be mm/dd/yyyy)
Scheduled

(Sigmoidoscopy) Date If necessary, The date the Sigmoidoscopy is re-scheduled. (Format must
Rescheduled be mm/dd/yyyy)

(Sigmoidoscopy) Provider Provider of the Sigmoidoscopy.

(Sigmoidoscopy) Not If recommended Sigmoidoscopy is not completed indicate why so that
Performed in CRF Program procedure group status will reflect CANCELLED.

Colonoscopy Recommendation for Colonoscopy.

(Colonoscopy) Date The date the Colonoscopy is scheduled. (mm/dd/yyyy)

Scheduled

(Colonoscopy) Date If necessary, The date the Colonoscopy is re-scheduled. (mm/dd/yyyy)
Rescheduled

(Colonoscopy) Provider

. Provider of the Colonoscopy.

(Colonoscopy) Not Performed
in CRF Program

If recommended Colonoscopy is not completed indicate why so that
procedure group status will reflect CANCELLED.

DCBE

| Recommendation for DCBE.

(DCBE) Date Scheduled

The date the DCBE is scheduled. (mm/dd/yyyy)

(DCBE) Date Rescheduled

| Tf necessary, The date the DCBE is re-scheduled. (mm/dd/yyyy)

(DCBE) Provider Provider of the DCBE.
(DCBE) Not Performed in If recommended DCBE is not completed indicate why so that procedure
CRF Program group status will reflect CANCELLED.

No screening recommended

Indicates that no screening is recommended for this client within this
cycle.

(No screening recommended)
specify details

The text description of why no screening was recommended. (100)

See own doctor

Recommendation for client to see his/her own physician.

(See own doctor) specify
details

The text description of recommendation to see own doctor. (100)

Other screening recommended

Recommendation for screening procedure beyond those listed.

(Other screening
recommended) specify details

The text description of other recommended screening. (100)
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Colorectal Cancer Screening Page 3

Results from Exam:

Type of Exam

Designation of Physical Exam or Pre-Screening Visit.

Date of Exam

Date of Examination. (mm/dd/yyyy)

Date Results Received by

Date results were received by CDB program. (mm/dd/yyyy)

Program
Provider Designation of eligible provider of the exam.
Add Provider Button links to Health Care Provider page so that user may enter a new

provider.

Or specify Other provider

Designation of ineligible provider.

Significant Findings

The results of the examination as it pertains to CRC screening. (1000)

Client Notified of Exam
Results

Code value indicating the notification status.

Date Client Notified

Date successful notification was made. (mm/dd/yyyy)

Notified by whom

Staff person who notified client.

Type of notification

Code value indicating the notification type. Valid values: ‘CERTMAIL’,
‘OTHER’, ‘REGMAIL’, ‘TELEPHONE’, ‘VERBAL’, “‘WRITING’.

(Type of Notification) Other,
specify

Details of other notification.

Notification Comments

. Comments regarding notification. (500)

Endoscopy and/or DCBE Results:

Procedure | Designation of Sigmoidoscopy, Colonoscopy or DCBE.

Date Performed Date of procedure. (mm/dd/yyyy)

Provider . Designation of eligible provider of the procedure.

Add Provider Button links to Health Care Provider page so that user may enter a new

provider.

Or specify Other provider

: Designation of other provider.

Biopsy Done - Indicates if a biopsy was completed as part of this procedure.
Clear . Clears the current selection.

Adequate Exam - Indicates if the exam was adequate.

Clear . Clears the current selection.

Date Results Received by
Program

Date results were received by CDB program. (mm/dd/yyyy)

Findings

List of possible findings for this procedure, user may select as many as
apply.

(Findings) Confirmed Cancer

Indicates if CRC was found.

(Confirmed Cancer) specify
type

Indicates type of CRC found. (200)

(Confirmed Cancer) specify
location

Indicates location of CRC found. (100)

(Findings) Presumed/ Suspect
Cancer

Indicates if CRC was presumed but not confirmed.

(Findings) Adenoma

Indicates if adenomatous polyps found.

(Adenoma) Number

The number of adenomatous polyps found.

(Adenoma) Size of largest
adenoma

The size, in mm, of the largest adenomatous polyp found.

(Adenoma) Histology of most
advanced lesion

Histology of most advanced AP. Valid values: “TUBULAR’,

‘TUBULVIL’,"VILLOUS’.
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(Adenoma) Were any of the
adenomas called high-grade
dysplasia on pathology, (high-
grade dysplasia, severe
dysplasia, carcinoma-in-situ,
intramucosal carcinoma)?

(Adenoma) Were any of the
adenomas described as
“serrated”?

(Findings) Hyperplastic
Polyps

Indicates Hyperplastic Polyps found.

(Hyperplastic Polyps) specify
number

The number of hyperplastic polyps found.

(Findings) Other polyp/ polyp
type not otherwise specified

Indicates other polyps found.

(Other polyp) number

| The number of polyps found.

(Other polyp) Size of largest
polyp

The size, in mm, of the largest polyp found.

(Other polyp) Type/reason
‘other’

Description of polyp that clarifies ‘other’ designation.

(Findings) Ulcerative colitis

Indicates ulcerative colitis was found.

(Findings) Crohn’s colitis

| Indicates Crohn’s colitis was found.

(Findings) Diverticuli

Indicates Diverticuli was found.

(Findings) Hemorrhoids | Indicates Hemorrhoids were found.
(Findings) Other Indicates findings other than those listed.
(Other) specify | Description of other findings. (500)

(Findings) Normal, none of
the above findings

Indicates a normal exam, none of the listed findings detected.

Hierarchical Procedure Result

| System derived hierarchical result for this procedure. (Not Editable)

Update Result

Button to refresh Hierarchical Procedure Result based on data entry
changes made.

Converted Procedure Result

Field applies only to converted data for which a procedure result was
carried to the new system. (Not Editable)

Comments on Findings

Further description of listed findings. (1000)

Complications of Procedure
(if any)

Description of any complications encountered. (500)

Client Notified of Screening
Results

Code value indicating the notification status.

Date Program Notified
Client

Date successful notification was made. (mm/dd/yyyy)

Notified by whom

Staff person who notified client.

Type of notification

Code value indicating the notification type. Valid values: ‘CERTMAIL’,
‘OTHER’, ‘REGMAIL’, ‘TELEPHONE’, “VERBAL’, ‘WRITING’.

(Type of Notification) Other,
specify

Details of other notification.

Notification Comments

Comments regarding notification. (500)

Colorectal Cancer Screening Page 4

Screening Summary Recommendations:

Recommendations

. Recommendations at conclusion of screening.
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No cancer detected, recall for | This recommendation refers to colorectal cancer not being detected.
routine screening.

No cancer detected, refer for This recommendation refers to colorectal cancer not being detected.
other findings

Refer to Text describing referral. (50)

No cancer detected, other This recommendation refers to colorectal cancer not being detected.
recommendations

Specify Any other recommendation not previously listed. (50)

Cancer detected/suspected,
refer for further
evaluation/treatment for
cancer.

Cancer detected, no further
evaluation/treatment needed.
Recall for routine screening.

Colorectal Cancer Post Screening Evaluation Page 1

Program Eligibility:

Is client eligible for Specifies client eligibility for additional services.
additional CRF work-up,

treatment or case

management services

Ineligible Client:

Reason for Ineligibility Indicates why a client was deemed ineligible.

Other, specify

Was ineligible client referred
elsewhere for
diagnosis/treatment?

Yes, referred to Text describing referral. (100)
Ineligible Client Outcome

Final disposition of ineligible i
clients who contacted an
HCP

Other, specify i Describes Other disposition selected. (50)

If adenoma required surgery,
specify treatment status

(Adenoma, treatment status) Describes other treatment status selected. (100)
Other, specify
Cancer, specify type Describes type of Cancer. (50)

If cancer required surgery,
specify treatment status

(Cancer, treatment status) Describes other treatment status selected. (100)
Other, specify _
Comments i Comments related to ineligible client disposition. (500)

Colorectal Cancer Post Screening Evaluation Page 2

Eligible Client:
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Diagnosis/ Treatment Payer

Designates those responsible for payment of diagnostic/ treatment
services.

Other, specify

Was eligible client referred
for evaluation and/or
treatment?

Referred to

Add Provider

Button links to Health Care Provider page so that user may enter a new
provider.

Date of referral appointment

Appointment date. (mm/dd/yyyy)

No, explain

Explanation for why client was not referred. (100)

Were additional procedures
or surgeries completed?

If yes, user should enter this information via Additional Procedures page.

Final Hierarchical Diagnosis

System generated final diagnosis based on data for all procedures entered
for this cycle. See Help for definitions.

Summary of Diagnostic Work-up and Treatment of Cancer:

Is cancer treatment
recommended

Treatment Type/Comments

Description of Cancer treatment. (500)

Date first treatment began

Date of first treatment. (mm/dd/yyyy)

Treatment Status

Other, specify

Description of other treatment status. (100)

Clear

Clears the current selection.

Tumor

Nodes

Metastases

Stage

Hospitalized

Yes, hospital

Add Provider

Button links to Health Care Provider page so that user may enter a new
provider.

Or specify Other provider

Capture text entry of provider when not selected from list.

Date of first admission

Date of first hospital admission. (mm/dd/yyyy)

Hospice

Yes, facility

Add Provider

Button links to Health Care Provider page so that user may enter a new
provider.

Or specify Other provider

Capture text entry of provider when not selected from list.

Date of first service

| Date of first hospice service. (mm/dd/yyyy)

Colorectal Cancer Cycle Closure Page

Cycle Closure:

Date Cycle Closed

. Date the cycle was closed. (mm/dd/yyyy)

Final Hierarchical Diagnosis

System generated final diagnosis based on data for all procedures entered
for this cycle. See Help for definitions.

Cycle Outcome

Code describing the cycle outcome. Valid values: * CASTATUNK,
‘CATREAT’, ‘CADETECTED’, ‘NOCASUSP’,
‘NOCADETECT’,”ABNORMAL’.
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Clear

Clears the current selection.

CRC risk based on cycle
screening and client and
family history

Client risk evaluation at conclusion of the cycle.

Screening Recall

Captures recommendation of another CRC Screening Exam.

FOBT

in Captures number of months or years until the client should be recalled.
Month/years Recall for screening interval. Valid values: ‘MONTH’, ‘YEAR’.
Projected date Projected date of recall exam. (mm/yyyy)

DCBE

in Captures number of months or years until the client should be recalled.
Month/years Recall for screening interval. Valid values: ‘MONTH’, ‘YEAR’.
Projected date Projected date of recall exam. (mm/yyyy)

Sigmoidoscopy

in Captures number of months or years until the client should be recalled.
Month/years Recall for screening interval. Valid values: ‘MONTH’, ‘YEAR’.
Projected date Projected date of recall exam. (mm/yyyy)

Colonoscopy

in Captures number of months or years until the client should be recalled.
Month/years Recall for screening interval. Valid values: ‘MONTH’, ‘YEAR’.
Projected date Projected date of recall exam. (mm/yyyy)

Other

in Captures number of months or years until the client should be recalled.
Month/years Recall for screening interval. Valid values: ‘MONTH’, ‘YEAR’.
Projected date Projected date of recall exam. (mm/yyyy)

If other, specify Captures the description of the other procedure for recall.

Comments Comments pertaining to cycle closure. (500)

Nurses Notes Page

Nurses Notes:

Nurses Notes

_ Text field for capturing information about the cycle. (6000)

Colorectal Cancer Additional Procedures Page

Additional Procedures:

Select Procedure

List of procedures in CRC module. May be used to select a procedure to
add to this cycle.

Select Purpose

List of valid purposes for the selected procedure. Purpose must be
chosen in order to add the procedure.

Add Procedure Button to add the selected procedure/purpose to this cycle. Note:
Purpose may not be changed after procedure is added.

Procedure . Column heading, procedure name.

Date Column heading, date procedure was performed.

Status Column heading, current status of procedure.

Actions Column heading, available actions the user may take with regard to this

procedure. (Edit, Delete)
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Colorectal Cancer Program Defined Variables Page

Program Defined Variables:

Crc_field _one

of the field (label) can be changed for each program by the System
Administrator.

Crc_field two

Variable to be defined and used by each program as desired. Description

of the field (label) can be changed for each program by the System
Administrator.

CRC date field one

Date variable to be defined and used by each program as desired.

System Administrator.

CRC date field two

Date variable to be defined and used by each program as desired.

System Administrator.

CRC date field three

Date variable to be defined and used by each program as desired.

System Administrator.

Admit CRF Date Variable to be available for Carroll County (program_ID=6) clients.
(mm/dd/yyyy)
Sponsor Variable to be available for Montgomery (program ID=15) clients.

(Sponsor) Other, specify

Variable to be available for Montgomery (program_ID=15) clients.
Description of ‘Other’ sponsor. (50)

Date of education/intake

Variable to be available for Montgomery (program_ID=15) clients.
(mm/dd/yyyy)

Group Education Session ID

Variable to be available for Montgomery (program_ID=15) clients.
Freeform text to 10 characters.

Referral Date

Variable to be available for Montgomery (program_ID=15) clients.
(mm/dd/yyyy)

Referral Location

| 'Variable to be available for Montgomery (program ID=15) clients.

(Referral Location) Other,
specify

Variable to be available for Montgomery (program_ID=15) clients.
Description of ‘Other’ referral location. (50)

Telephone log ID Variable to be available for Montgomery (program_ID=15) clients.
Freeform text of 10 characters.
Call Date/Time Variable to be available for Montgomery (program_ID=15) clients.

Datetime format. (MM/DD/YYYY HH:MM:SS AM/PM)

Medical History Incomplete
due to:

Variable to be available for Montgomery (program_ ID=15) clients.
Freeform text up to 250 characters.

Polyp: Num <1 cm

Variable to be available for Montgomery (program ID=15) clients.

Polyp: Num=1<2 cm

I Variable to be available for Montgomery (program_ID=15) clients.

Polyp: Num >=2 cm

Variable to be available for Montgomery (program ID=15) clients.

Polyp: NumLoc < 60 cm

I Variable to be available for Montgomery (program ID=15) clients.

Polyp: NumLoc >= 60 cm

Variable to be available for Montgomery (program ID=15) clients.

State CRC date field one

Variable to defined and used by statewide users as desired.
(mm/dd/yyyy)

State CRC field one

Variable to defined and used by statewide users as desired. (50)

State CRC field two

. Variable to defined and used by statewide users as desired. (50)

State CRC field three

Variable to defined and used by statewide users as desired. (50)

State CRC comment

| Variable to defined and used by statewide users as desired. (150)
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Appendix C: Prostate Cancer Screening Fields

Appendix C contains all of the fields that can be entered for a client’s prostate
cancer data. The chapter is divided into sections for each form used to maintain
the data.






Appendix C: Prostate Cancer Screening Fields

SO Note:

%/} Fields highlighted in bold are required.

Prostate Cancer Screening Page 1

Program Use Only:

Jurisdiction  Identifies the program in which this client is enrolled. (Not Editable)

CDB ID System generated ID representing client within system. (Not Editable)

Local ID ¢ Freeform ID for local health department use. (Optional) (Not Editable)

Staff Involvement Collection of fields used to identify persons involved with the client
during this cycle.

Role Indicates the role of the staff member. (e.g. Interviewer, Outreach
Worker, Educator, Case Manager)

Name The full name of the staff member (or otherwise officially retained
individual) involved in this capacity.

ID | Freeform text entry of staff member’s local health department id.

Date of first involvement Date of interaction or first involvement.

Add | Button to add an additional row to the staff involvement list.

Delete Button to delete the last row of staff involvement list.

Cycle Start (Interview) Date

| Represents the start date for this cycle of screening.

Patient Information:

Last Name Last name of client. (Not Editable)

Suffix Suffix of client. (Jr., III, etc) (Not Editable)

First Name First name of client. (Not Editable)

Middle Middle name or initial of client if they have one. (Not Editable)

Date of Birth

Date of birth of client. (Not Editable)

Age at Screening

Age of client at time of this screening cycle.

SSN

Last four digits of patient’s Social Security Number. (Not Editable)

Do you have a urologist

Identifies the urologist of the client.

If yes, identify the urologist
(last name, first name) or

Health Care Provider must be selected from the provider list.
Information for the selected provider will be displayed on this page.

practice
Add Provider Button links to Health Care Provider page so that user may enter a new
provider.
History:

Have you ever been screened
for prostate cancer outside
of this Program?

Have you ever had a PSA
blood test outside of this
Program?

Date of last test:

- Date of last out-of-program PSA.

Have you had a Digital
Rectal Exam outside of this
Program?

Date of last test:

" Date of last out-of-program DRE.

Have you ever had prostate
cancer?

Date of diagnosis:
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Has a blood relative of yours
had prostate cancer?

If yes, list each relative and
the age at which he was
diagnosed

Relationship

Age at Diagnosis |

Add Button to create a new row in the list of relative’s history of prostate
cancer.

Delete Button to delete the last row in the list of relative’s history of prostate

cancer.

Prostate Cancer Screening Page 2

Program Use Only:

Eligible for Prostate
Screening Program?

Indicates client eligibility for screening.

Screening Payer

Other, specify

Describes Other Screening Payer selected.

Screening Findings:

Screening Date

Date of prostate screening exam. (mm/dd/yyyy)

Screening Location

Location of Prostate Exam.

Screening Provider

Name of person who completed the screening exam.

Add Provider Button links to Health Care Provider page so that user may enter a new
provider.

Specify Other provider Name of provider if not recorded as a CDB provider.

PSA | Indicates whether PSA was drawn during the screening exam.

Drawn, specify date

Date of PSA.
(mm/dd/yyyy) (Not Editable)

PSA Comments | Comments related to the PSA. (100)

DRE Indicates results of DRE.

Not Evaluated, Reason | Description of why DRE was not performed.
DRE Findings Text description of DRE findings. (1000)
Client Refused DRE Notation client refusal of procedure.

Client Refused PSA Notation client refusal of procedure.

Prostate Cancer Screening Page 3

Program Use Only:
(PSA Test #1) Date Drawn Required only if test was performed. (mm/dd/yyyy)
(PSA Test #1) Lab
Specify Other provider Captures text entry of a provider name. (100)
(PSA Test #1) Required only if test was performed. Date results were received by CRF

Date Results Received by
Program

program. (mm/dd/yyyy)

(PSA Test #1) Results in
ng/ml

Required only if test was performed.

(PSA Test #1) Comments

Any comments about PSA #1.
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(PSA Test #2) Date Drawn

Required only if test was performed. (mm/dd/yyyy)

(PSA Test #2) Lab

Specify Other provider

Captures text entry of a provider name. (100)

(PSA Test #2) Date Results
Received by Program

Required only if test was performed. (mm/dd/yyyy)

(PSA Test #2) Results in
ng/ml

Required only if test was performed.

(PSA Test #2) Comments

| Any comments about PSA #2.

Initial Results and Recommendations:

Risk Category

Code value indicating the initial risk assessment. Valid values:
'AVERAGE!', INCREASED".

PSA Result (based on
guidelines)

Code value indicating PSA result. Valid values: NOTELEVATE!,
'ELEVATED' OTHER'.

Other, specify

Detail when Other listed as PSA Result.

Initial Impression

Code value indicating initial impression. Valid values: ' NORMAL',
'ABNORMAL', 'ABNORMEVAL'.

Comments

Comments pertaining to initial assessment.

Recommendations

Recommendations based on screening.

Recall for routine screening

Repeat PSA within this cycle

Date

Date to repeat PSA within this cycle. (mm/dd/yyyy)

Refer for further evaluation to
rule out cancer

Refer for other findings

Refer to

Text describing referral. (250)

Other, specify

Any other recommendation not previously listed. (100)

Notification Status:

Client notified of screening
results

Code value indicating the notification status.

Date Program notified client

Date successful notification was made. (mm/dd/yyyy)

Notified by whom

Staff person who notified client.

Type of notification

Code value indicating the notification type. Valid values: 'CERTMAIL',
'OTHER', REGMAIL', ' TELEPHONE', 'VERBAL', "WRITING'.

Other, specify

Description of other method of notification. (50)

Comments

Comments regarding notification. (500)

Prostate Cancer Post Screening Evaluation Page 1

Program Eligibility:

Is client eligible for
additional CRF diagnosis,
treatment or case
management services

Specifies client eligibility for additional services.

Ineligible Client:

Reason for Ineligibility

Indicates why a client was deemed ineligible.

Other, specify

Was ineligible client referred
elsewhere for
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diagnosis/treatment?

Yes, referred to

Text describing referral. (100)

Ineligible Client Outcome

Final disposition of ineligible
clients who contacted an
HCP

Other, specify

Describes Other disposition selected. (50)

Cancer, specify type

| Describes other Cancer selected. (50)

Specify treatment status

Other, specify

Describes other treatment status selected. (100)

Comments

Comments related to ineligible client disposition. (500)

Eligible Client:

Diagnosis Payer

Designates those responsible for payment of diagnostic services.

Other, specify

Treatment Payer

Designates those responsible for payment of treatment services.

Other, specify

Was eligible client referred
for consultation and/or
biopsy?

Referred to

Add Provider

Button links to Health Care Provider page so that user may enter a new
provider.

Date of referral appointment

- Appointment date. (mm/dd/yyyy)

No, explain

. Explanation for why client was not referred. (100)

Prostate Cancer Post Screening Evaluation Page 2

Consultation, Laboratory, and/or Biopsy Results:

Test # 1- Date

| Date test was performed. (mm/dd/yyyy)

Test # 1- Test

Selection list of diagnostic laboratory tests; current values. (PSA, Free
PSA, PSA Velocity, Other)

Test #1 — Other, specify

| Designation of what Other test was completed.

Test #1 — Lab/Provider

Designation of eligible provider who provided test results.

Add Provider Button links to Health Care Provider so that user may enter a new
provider.
Other Provider Designation of provider not in the provider list.

Test #1 — Date Results
Received by Program

Date program received results of the test. (mm/dd/yyyy)

Test #1 - Results

Results of entered test.

Test #1 — Comments

I Comments related to the test.

Test # 2- Date

Date test was performed. (mm/dd/yyyy)

Test # 2- Test

Selection list of diagnostic laboratory tests; current values. (PSA, Free
PSA, PSA Velocity, Other)

Test #2— Other, specify

Designation of what Other test was completed.

Test #2 — Lab/Provider

| Designation of eligible provider who provided test results.

Add Provider Button links to Health Care Provider so that user may enter a new
provider.
Other Provider Designation of provider not in the provider list.

Test #2 — Date Results
Received by Program

Date program received results of the test. (mm/dd/yyyy)
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Test #2 — Results

Results of entered test.

Test #2 — Comments

Comments related to the test.

Test # 3- Date

Date test was performed. (mm/dd/yyyy)

Test # 3- Test

Selection list of diagnostic laboratory tests; current values. (PSA, Free

PSA, PSA Velocity, Other)

Test #3 — Other, specify

Designation of what Other test was completed.

Test #3— Lab/Provider

| Designation of eligible provider who provided test results.

Add Provider Button links to Health Care Provider so that user may enter a new
provider.
Other Provider | Designation of provider not in the provider list.

Test #3 — Date Results
Received by Program

Date program received results of the test. (mm/dd/yyyy)

Test #3 — Results

| Results of entered test.

Test #3 — Comments

Comments related to the test.

Date of Exam

| Date exam was performed. (mm/dd/yyyy)

Date Results Received by

Date program received results of the test. (mm/dd/yyyy)

Program

Provider . Designation of eligible provider who provided test results.

Add Provider Button links to Health Care Provider so that user may enter a new
provider.

Other Provider . Designation of provider not in the provider list.

Examination Results

Procedure, None

- Description of examination results. (1000)

TRUS only Date

- Date TRUS was performed. (mm/dd/yyyy)

Date Results Received by

Date program received results of the test. (mm/dd/yyyy)

Program

Results Description of TRUS results. (1000)

TRUS-Guided biopsy Date : Date TRUS was performed. (mm/dd/yyyy)

Pathology lab Designation of eligible provider who provided test results.

Add Provider Button links to Health Care Provider so that user may enter a new
provider.

Other Provider Designation of provider not in the provider list.

Date Results Received by Date program received results of the test. (mm/dd/yyyy)

Program

Results Possible result categories of TRUS-Guided Biopsy.

(TRUS- Guided Biopsy
Result) Other, specify

Clarification of Other result entered for TRUS-Guided Biopsy.

Gleason score on prostate
biopsy

If cancer, Gleason Score at time of biopsy.

Clinical stage

If cancer, clinical stage at time of biopsy.

(Procedure) Other, specify
procedure

Indication of procedure performed but not listed on the form.

(Other procedure) Results

Description of other procedure results. (1000)

Impression

. Impression based on diagnostic procedures performed. (250)
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Prostate Cancer Post Screening Evaluation Page 3

Summary of Diagnostic Work-up and Treatment:

Recommendations at
Completion of Diagnostic
Work-up

Recall for routine screening

Examin _ months

months

Indicates number of months until re-examination.

Date of re-exam

| Captures text describing date of re-exam.

Refer for consultation, further

evaluation, treatment, etc.

Refer to

Selection list from which to designate Eligible provider to whom client is
being referred.

Add Provider Button links to Health Care Provider page so that user may enter a new
__provider.
Date ¢ Date of referral. (mm/dd/yyyy)

Other, specify

- Freeform text for other recommendation. (100)

Diagnosis Status

Other, specify

Description when Other diagnosis status is selected.

Comments

. Comments related to diagnosis status. (100)

Final Diagnosis

Other diagnosis, not cancer,
specify

Description for non-cancer findings.

Cancer, check type

Specifies type of prostate cancer diagnosed.

Other type, specify

- Description of other cancer type diagnosed.

Cancer Treatment Plan

Surgery

Radiation

Hormonal Treatment

Chemotherapy

Watchful Waiting

Unknown

Other, specify

Description of Other Cancer Treatment plan. (100)

Date first treatment began

- Date of first treatment. (mm/dd/yyyy)

Comments

: Comments related to treatment. (500)

Gleason Score on
Prostatectomy

Stage Tumor

Stage Nodes

Stage Metastases

Stage

Treatment Status

Other, specify

- Description of other treatment status. (100)

Clear . Clears the current selection.

Hospitalized

Yes, hospital

Add Provider Button links to Health Care Provider page so that user may enter a new

provider.

Or specify Other provider

Capture text entry of provider when not selected from list.

Date of first admission

Entered as mm/dd/yyyy.

Hospice
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Yes, facility

Add Provider Button links to Health Care Provider page so that user may enter a new
provider.

Or specify Other provider Capture text entry of provider when not selected from list.

Date of first service | Entered as mm/dd/yyyy.

Prostate Cancer Cycle Closure

Cycle Closure:

Date Cycle Closed | Date the cycle was closed. (mm/dd/yyyy)

Cycle Outcome Code describing the cycle outcome. Valid values: ' CASTATUNK,
'CATREAT', 'CADETECTED', ' NOCASUSP',
‘NOCADETECT’,/ABNORMAL'.

Clear . Clears the current selection.

Recall for screening - Captures recommendation of another Prostate Screening Exam.

in . Captures number of months or years until the client should be recalled.

month/years Recall for screening interval. Valid values: 'MONTH', 'YEAR'

Projected date Projected date of recall exam. (mm/yyyy)

Comments Comments pertaining to cycle closure (500)

Nurses Notes Page

Nurses Notes:

Nurses Notes | Text field for capturing information about the cycle. (6000)

Prostate Cancer Additional Procedures

Additional Procedures:

Select Procedure List of procedures in Prostate module. May be used to select a procedure
to add to this cycle.

Select Purpose List of valid purposes for the selected procedure. Purpose must be
chosen in order to add the procedure.

Add Procedure Button to add the selected procedure/purpose to this cycle. Note:
Purpose may not be changed after procedure is added.

Procedure Column heading, procedure name.

Date | Column heading, date procedure was performed.

Status Column heading, current status of procedure

Actions Column heading, available actions the user may take with regard to this

procedure (Edit, Delete).

Prostate Cancer Program Defined Variables

Program Defined Variables:

Prostate_field one Variable to be defined and used by each program as desired. Description
of the field (label) can be changed for each program by the System
Administrator.
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Prostate _field two

Variable to be defined and used by each program as desired. Description
of the field (label) can be changed for each program by the System
Administrator.

Prostate_date field one

Date variable to be defined and used by each program as desired.
Description of the field (label) can be changed for each program by the
System Administrator.

Prostate date field two

Date variable to be defined and used by each program as desired.
Description of the field (label) can be changed for each program by the
System Administrator.

Prostate_date field three

Date variable to be defined and used by each program as desired.
Description of the field (label) can be changed for each program by the
System Administrator.

Sponsor

Variable to be available for Montgomery (program ID=15) clients.

(Sponsor) Other, specify

Variable to be available for Montgomery (program_ID=15) clients.
Description of ‘Other’ sponsor. (50)

Date of education/intake

Variable to be available for Montgomery (program_ID=15) clients. Date
field.

Group Education Session ID

Variable to be available for Montgomery (program_ID=15) clients.
Freeform text to 10 characters.

Referral Date

Variable to be available for Montgomery (program_ID=15) clients. Date
field.

Referral Location

Variable to be available for Montgomery (program ID=15) clients.

(Referral Location) Other,

Variable to be available for Montgomery (program_ID=15) clients.

specify Description of ‘Other’ referral location. (50)

Telephone log ID Variable to be available for Montgomery (program_ID=15) clients.
Freeform text of 10 characters.

Call Date/Time Variable to be available for Montgomery (program_ID=15) clients.

Date/time field format of mm/dd/yyyy HH:MM:SS AM/PM.

Medical History Incomplete

Variable to be available for Montgomery (program_ID=15) clients.

due to: Freeform text up to 250 characters.
State. PROSTATE date field : Variable to defined and used by statewide users as desired.
one (mm/dd/yyyy)

State PROSTATE field one

Variable to defined and used by statewide users as desired. (50)

State PROSTATE field two

Variable to defined and used by statewide users as desired. (50)

State PROSTATE field three

Variable to defined and used by statewide users as desired. (50)

State PROSTATE comment

| Variable to defined and used by statewide users as desired. (150)
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Appendix D contains all of the fields that can be entered for a client’s oral cancer
data. The chapter is divided into sections for each form used to maintain the data.






Appendix D: Oral Cancer Screening Fields

5 Fields highlighted in bold are required.

Oral Cancer Screening Page 1

Program Use Only:

Jurisdiction Identifies the program in which this client is enrolled. (Not Editable)

CDB ID System generated ID representing client within system. (Not Editable)

Local ID Freeform ID for local health department use. (Optional) (Not Editable)

Staff Involvement Collection of fields used to identify persons involved with the client
during this cycle.

Role Indicates the role of the staff member. (e.g. Interviewer, Outreach
Worker, Educator, Case Manager)

Name The full name of the staff member (or otherwise officially retained
individual) involved in this capacity.

1D Freeform text entry of staff member’s local health department id.

Date of first involvement ¢ Date of interaction or first involvement.

Add Button to add an additional row to the staff involvement list.

Delete Button to delete the last row of staff involvement list.

Cycle Start (Interview) Date

Represents the start date for this cycle of screening.

Patient Information:

Last Name Last name of client. (Not Editable)

Suffix Suffix of client. (Jr., III, etc) (Not Editable)

First Name - First name of client. (Not Editable)

Middle : Middle name or initial of client if they have one. (Not Editable)

Date of Birth

- Date of birth of client. (Not Editable)

Age at Screening

. Age of client at time of this screening cycle.

SSN

- Last four digits of client’s Social Security Number. (Not Editable)

Do you have dental insurance?

: Indicates if client currently has dental insurance.

Yes, Name/Policy Number

- Captures Name/Policy Number of client’s dental insurance. (50)

Do you have a dentist

¢ Identifies the dentist of the client.

If yes, identify the dentist (last
name, first name) or practice

Health Care Provider must be selected from the provider list.
Information for the selected provider will be displayed on this page.

Add Provider

Button links to Health Care Provider page so that user may enter a new
provider.

History:

Have you ever had a dentist
or doctor do an oral cancer
outside of this program?

Yes, date of most recent
screening

Preferred entry format is mm/dd/yyyy, however character entry is
permitted.

Have you ever had oral
cancer in the past?

Yes, date of diagnosis:

Preferred entry format is mm/dd/yyyy, however character entry is
permitted.

Do you drink alcohol,
including beer, wine, or
distilled spirits?
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Yes, On average, how many
days a week do you drink
alcohol?

Yes, On average, how many
drinks do you have on a day
when you drink?

Do you now have any of the
following symptoms?

Other, describe

Provide details

Captures overall comments about symptoms. (100)

Oral Cancer Screening Page 2

Program Use Only:

Eligible for Oral Screening
Program?

Indicates client eligibility for screening.

Screening Payer

Other, specify

Describes Other Screening Payer selected.

Screening Findings:

Screening Date

Date of Oral screening exam. (mm/dd/yyyy)

Screening Location

Location of Oral Exam..

Screening Provider

Name of person who completed the screening exam

Add Provider Button links to Health Care Provider page so that user may enter a new
provider.

Specify Other provider Name of provider if not recorded as a CDB provider.

Neck Outcome of neck evaluation. (Not Evaluated, Negative, Positive)

(Neck) Description of Text description of findings. (150)

Findings

Lips Outcome of neck evaluation. (Not Evaluated, Negative, Positive)

(Lips) Description of Findings : Text description of findings. (150)

Oral Cavity Outcome of oral cavity evaluation. (Not Evaluated, Negative, Positive)

(Oral Cavity) Description of Text description of findings. (150)

Findings

Other, Outcome of other site evaluation. (Not Evaluated, Negative, Positive)

Specify (thyroid, etc.) Description of what other site was evaluated.

(Other) Description of Text description of findings. (150)

Findings

Other findings

If any of the listed items are identified during the screening exam each
item found is to be checked.

(Other findings) Other, specify

Description of other finding identified. (150)

Were any brush biopsies
taken?

Designates if brush biopsies were taken at oral screening exam.

Add Button to enable addition of a biopsy location.

Delete Button to delete a biopsy location that has been entered for this client.
Rows are deleted from the bottom.

Locations Anatomic location of brush biopsy.
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Initial Results and Recommendations:

Initial Impression

Code value indicating initial impression. Valid values: ‘NORMAL”’,
‘ABNORMNOCA’, ‘ABNORMEVAL’.

Recommendations

Recommendations based on screening.

Recall for routine screening

Refer for other findings

Refer to

| Text describing referral. (50)

Refer for further evaluation to
rule out cancer

Other, specify

Any other recommendation not previously listed. (100)

If lesion does not resolve in 2-
4 weeks, see dentist or call

(If lesion does not resolve in
2-4 weeks, see dentist or call)

Description of contact to be made if lesion does not resolve.

Await results of brush biopsy
(biopsies)

Oral Cancer Screening Page 3

Brush Biopsy Results:

Date of Brush Biopsy

| Required only if test was performed. (mm/dd/yyyy)

Date Results Received by
Program

Required only if test was performed. Date results were received by CDB

program. (mm/dd/yyyy)

Screening Biopsy Results

Add

Button to enable addition of a biopsy location.

Delete | Button to delete biopsy row. Rows deleted from the bottom.
Anatomic Location of Brush
Biopsy
Result Required only if test was performed.
Comments Any comments about Brush Biopsies. (500)
Call-Back:

Contact made with client

Based on recommendation, indicates client contact.

Date

If client was contacted, indicates date.

Result Outcome of client contact. Only required if Contact made with client
was Yes.
Specify Describes other result. (50)

Screening Results and Recommendations:

Screening Impression

Impression based on all screening findings.

Comments

Comments related to screening impression. (50)

Recommendations based on
Impression

Recommendations based on Screening Impression.

Recall for routine screening

Repeat exam in months

(Repeat exam in) months

Number of months to wait until exam is repeated.

Date

Date at which exam should be repeated. (Preferred as mm/dd/yyyy;
character entry accepted.)

CPEST User Manual
D-3



Appendix D: Oral Cancer Screening Fields

Refer for other findings

Refer to

Text describing referral. (50)

Refer for further evaluation to
rule out cancer

Other, specify

. Any other recommendation not previously listed. (100)

Notification Status:

Client notified of Screening
/Results

Code value indicating the notification status.

Date Program Notified
Client

Date successful notification was made. (mm/dd/yyyy)

Notified by whom

I Staff person who notified client.

Type of notification

Code value indicating the notification type. Valid values: ‘CERTMAIL’,
‘OTHER’, ‘REGMAIL’, ‘TELEPHONE’, ‘VERBAL’, ‘WRITING’.

Other, specify

: Description of other method of notification. (50)

Risk reduction discussed with
client

Yes/No.

Specify type Designates if Smoking Cessation and/or Alcohol reduction/cessation was
discussed.
Comments Comments regarding notification. (500)

Oral Cancer Post Screening Evaluation Page 1

Program Eligibility:

Is client eligible for
additional CRF diagnosis,
treatment or case
management services

Specifies client eligibility for additional services.

Ineligible Client:

Reason for Ineligibility

| Indicates why a client was deemed ineligible.

Other, specify

Was ineligible client referred
elsewhere for
diagnosis/treatment?

Yes, referred to

Ineligible Client Outcome

- Text describing referral. (100)

Final Disposition of
ineligible clients who
contacted an HCP

Other, specify

. Describes Other disposition selected. (50)

Cancer, specify type

- Describes type of Cancer. (50)

Specify treatment status

Other, specify

Describes other treatment status selected. (100)

Comments

| Comments related to ineligible client disposition. (500)
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Eligible Client:

Diagnosis Payer:

Designates those responsible for payment of diagnostic services.

Other, specify

Treatment Payer:

Designates those responsible for payment of treatment services.

Other, specify

Was eligible client referred
for consultation and/or
biopsy?

Referred to

Add Provider

Button links to Health Care Provider page so that user may enter a new

provider.

Date of referral appointment

Appointment date. (mm/dd/yyyy)

No, explain

Explanation for why client was not referred. (100)

Oral Cancer Post Screening Evaluation Page 2

Consultation, Laboratory, and/or Biopsy Results:

Date of Exam/Visit

Date exam was performed. (mm/dd/yyyy)

Date Results Received by

Date program received results of the exam. (mm/dd/yyyy)

Program
Provider Designation of eligible provider who provided test results.
Add Provider Button links to Health Care Provider page so that user may enter a new

provider.

Or specify Other provider

Designation of other provider who provided test results.

Examination Results

Description of examination results. (1000)

Date of Brush Biopsy

Date Brush Biopsy was performed. (mm/dd/yyyy)

Date Results Received by

Date program received results of the test. (mm/dd/yyyy)

Program

Add Button to enable addition of a biopsy location.

Delete Button to delete a biopsy location. Rows deleted from the bottom.
Anatomic Location of Brush

Biopsy

Result Possible result categories of Brush Biopsy.

Comments Captures comments about Brush Biopsies. (500)

Date of Incisional Biopsy

Date procedure was performed. (mm/dd/yyyy)

Date Results Received by

Date program received results of the test. (mm/dd/yyyy)

Program
Provider Designation of eligible provider who provided test results.
Add Provider Button links to Health Care Provider page so that user may enter a new

provider.

Or specify Other provider

Designation of other provider who provided test results.

Anatomic Location of
Incisional Biopsy

Results

Possible result categories of Incisional Biopsy.

Diagnostic Impression

Impression based on diagnostic procedures performed. (250)
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Summary of Diagnostic Work-up and Treatment:

Recommendations at
Completion of Diagnostic
Work-up

Recall for routine screening

Examin _ months

months

I Indicates number of months until re-examination.

Date of re-exam

Captures text describing date of re-exam.

Refer for consultation, further
evaluation, treatment, etc.

Refer to

Selection list from which to designate Eligible provider to whom client is
being referred.

Add Provider Button links to Health Care Provider page so that user may enter a new
provider.
Date Date of referral. (mm/dd/yyyy)

Other, specify

. Freeform text for other recommendation. (100)

Diagnosis Status

Other, specify

Description when Other diagnosis status is selected.

Comments

Comments related to diagnosis status. (100)

Oral Cancer Post Screening Evaluation Page 3

Summary of Diagnostic Work-up and Treatment:

Final Diagnosis

Other diagnosis, not cancer,
specify

Description for non-cancer findings.

Cancer, or Carcinoma in situ,
specify type

Specifies type of Oral cancer diagnosed.

Other, specify

Description of other cancer diagnosed.

Cancer location(s)

Floor of mouth

Tongue

Hard Palate

Base of tongue

Salivary gland

(Salivary gland, specify)
Parotid

(Salivary gland, specify)
Submandibular

(Salivary gland, specify)
Sublingual

(Salivary gland, specify)
Minor

Other

(Other,) specify

Description of Other Cancer location. (50)

Is cancer treatment
recommended

Cancer Treatment
Type/Comments

Description of Cancer treatment. (500)

Date first treatment began

Date of first treatment as mm/dd/yyyy.

Stage Tumor
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Stage Nodes

Stage Metastases

Stage

Treatment Status

Other, specify

Description of other treatment status. (100)

Clear Clears the current selection.

Hospitalized

Yes, hospital

Add Provider Button links to Health Care Provider page so that user may enter a new

provider.

Or specify Other provider

Capture text entry of provider when not selected from list.

Date of first admission

Entered as mm/dd/yyyy.

Rehab

Yes, facility

Add Provider

Button links to Health Care Provider page so that user may enter a new
provider.

Or specify Other provider

Capture text entry of provider when not selected from list.

Date of first service

Entered as mm/dd/yyyy.

Hospice

Yes, facility

Add Provider

Button links to Health Care Provider page so that user may enter a new
provider.

Or specify Other provider

Capture text entry of provider when not selected from list.

Date of first service

Entered as mm/dd/yyyy.

Oral Cancer Cycle Closure

Cycle Closure:

Date Cycle Closed

Date the cycle was closed. (mm/dd/yyyy)

Cycle Outcome

Code describing the cycle outcome. Valid values: * CASTATUNK,
‘CATREAT’, ‘CADETECTED’, ‘NOCASUSP’,
‘NOCADETECT’,”ABNORMAL’.

Clear

Clears the current selection.

Recall for screening

| Captures recommendation of another Oral Screening Exam.

In

Captures number of months or years until the client should be recalled.

Month/years | Recall for screening interval. Valid values: ‘MONTH’, ‘YEAR’.
Projected date | Projected date of recall exam. (mm/yyyy)
Comments i Comments pertaining to cycle closure. (500)

Nurses Notes Page

Nurses Notes:

Nurses Notes

| Text field for capturing information about the cycle. (6000)

Oral Cancer Additional Procedures

Additional Procedures:

Select Procedure

List of procedures in Oral module. May be used to select a procedure to
add to this cycle.
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Select Purpose

List of valid purposes for the selected procedure. Purpose must be
chosen in order to add the procedure.

Add Procedure Button to add the selected procedure/purpose to this cycle. Note:
Purpose may not be changed after procedure is added.

Procedure Column heading, procedure name.

Date Column heading, date procedure was performed.

Status Column heading, current status of procedure.

Actions Column heading, available actions the user may take with regard to this

procedure. (Edit, Delete)

Oral Cancer Program Defined Variables

Program Defined Variables:

Oral_field one

Variable to be defined and used by each program as desired. Description
of the field (label) can be changed for each program by the System
Administrator.

Oral field two

Variable to be defined and used by each program as desired. Description
of the field (label) can be changed for each program by the System
Administrator.

Oral date field one

Date variable to be defined and used by each program as desired.
Description of the field (label) can be changed for each program by the
System Administrator.

Oral date field two

Date variable to be defined and used by each program as desired.
Description of the field (label) can be changed for each program by the
System Administrator.

Oral_date field three

Date variable to be defined and used by each program as desired.
Description of the field (label) can be changed for each program by the
System Administrator.

Sponsor

Variable to be available for Montgomery (program ID=15) clients.

(Sponsor) Other, specify

Variable to be available for Montgomery (program_ID=15) clients.
Description of ‘Other’ sponsor. (50)

Date of education/intake

Variable to be available for Montgomery (program_ID=15) clients.
(mm/dd/yyyy)

Group Education Session ID

Variable to be available for Montgomery (program_ID=15) clients.
Freeform text to 10 characters.

Referral Date

Variable to be available for Montgomery (program_ID=15) clients.
(mm/dd/yyyy)

Referral Location

Variable to be available for Montgomery (program ID=15) clients.

(Referral Location) Other,
specify

Variable to be available for Montgomery (program_ID=15) clients.
Description of ‘Other’ referral location. (50)

Telephone log ID Variable to be available for Montgomery (program ID=15) clients.
Freeform text of 10 characters.
Call Date/Time Variable to be available for Montgomery (program_ID=15) clients.

Datetime format = mm/dd/yyyy HH:MM:SS AM/PM.

Medical History Incomplete
due to:

Variable to be available for Montgomery (program_ID=15) clients.
Freeform text up to 250 characters.

State. ORAL _date field one

Variable to defined and used by statewide users as desired.
(mm/dd/yyyy)

State ORAL field one

Variable to defined and used by statewide users as desired. (50)

State ORAL field two

Variable to defined and used by statewide users as desired. (50)

State ORAL field three

Variable to defined and used by statewide users as desired. (50)

State ORAL comment

| Variable to defined and used by statewide users as desired. (150)
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Appendix E: Skin Cancer Screening Fields

Appendix E contains all of the fields that can be entered for a client’s skin cancer
data. The chapter is divided into sections for each form used to maintain the data.
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SO Note:

%/} Fields highlighted in bold are required.

Skin Cancer Screening Page 1

Program Use Only:

Jurisdiction  Identifies the program in which this client is enrolled. (Not Editable)

CDB ID System generated ID representing client within system. (Not Editable)

Local ID ¢ Freeform ID for local health department use. (Optional) (Not Editable)

Staff Involvement Collection of fields used to identify persons involved with the client
during this cycle.

Role Indicates the role of the staff member. (e.g. Interviewer, Outreach
Worker, Educator, Case Manager)

Name The full name of the staff member (or otherwise officially retained
individual) involved in this capacity.

ID | Freeform text entry of staff member’s local health department id.

Date of first involvement Date of interaction or first involvement.

Add | Button to add an additional row to the staff involvement list.

Delete Button to delete the last row of staff involvement list.

Cycle Start (Interview) Date |

Represents the start date for this cycle of screening.

Patient Information:

Last Name Last name of client. (Not Editable)

Suffix Suffix of client. (Jr., III, etc) (Not Editable)

First Name First name of client. (Not Editable)

Middle Middle name or initial of client if they have one. (Not Editable)

Date of Birth

Date of birth of client. (Not Editable)

Age at Screening

Age of client at time of this screening cycle.

SSN

Last four digits of client’s Social Security Number. (Not Editable)

Do you have a dermatologist?

Identifies the dermatologist of the client.

If yes, identify the
dermatologist (last name, first
name) or practice

Health Care Provider must be selected from the provider list.
Information for the selected provider will be displayed on this page.

Add Provider

Button links to Health Care Provider page so that user may enter a new
provider.

History:

Have you ever had a doctor
or dermatologist do a skin
cancer screening outside of
this program?

Yes, date of most recent
screening

Preferred entry format is mm/dd/yyyy, however character entry is
permitted.

Have you ever had skin
cancer in the past?

Melanoma, date

Indicates client history of melanoma and date of most recent diagnosis.
Format is mm/dd/yyyy, however character entry is permitted.

Basal cell, date

Indicates client history of Basal cell and date of most recent diagnosis.
Format is mm/dd/yyyy, however character entry is permitted.

Squamous cell, date

Indicates client history of Squamous cell and date of most recent
diagnosis. Format is mm/dd/yyyy, however character entry is permitted.
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Other, date Indicates client history of Other skin cancer and date of most recent
diagnosis. Format is mm/dd/yyyy, however character entry is permitted.
Specify type Description of other skin cancer indicated. (100)

Do you have a family history
of melanoma skin cancer?

Indicates a client family member was diagnosed with melanoma.

Relationship | Indicates which family member(s) diagnosed with melanoma.
Add Button to create a new row in the list of relative’s history of melanoma.
Delete | Button to delete the last row in the list of relative’s history of melanoma.

(Risk Factors)

Do you now have any of the
following symptoms?

Provide details

Captures overall comments about symptoms. (250)

Skin Cancer Screening Page 2

Program Use Only:

Eligible for Skin Screening
Program?

Indicates client eligibility for screening.

Screening Payer

Other, specify

Describes Other Screening Payer selected.

Screening Findings:

Screening Date

| Date of skin screening exam. (mm/dd/yyyy)

Screening Location

Location of Skin Exam.

Screening Provider

: Name of person who completed the screening exam.

Add Provider Button links to Health Care Provider page so that user may enter a new
__provider.
Specify Other provider : Name of provider if not recorded as a CDB provider.

Head, face, neck (inc.: lips,
ears, scalp, nose, mouth,
eyes)

Outcome of Head, face, neck evaluation. (Not Evaluated, Negative,
Positive)

(Head, face, neck) Description
of Findings

Text description of findings. (150)

Trunk (front and back)

Outcome of trunk evaluation. (Not Evaluated, Negative, Positive)

(Trunk) Description of
Findings

Text description of findings. (150)

Limbs (inc.: nails, calves,
hands, palms, soles)

Outcome of limbs evaluation. (Not Evaluated, Negative, Positive)

(Limbs) Description of Text description of findings. (150)

Findings

Other, Outcome of other site evaluation. (Not Evaluated, Negative, Positive)
(Other) Specify Description of what other site was evaluated.

(Other) Description of Text description of findings. (150)

Findings

Initial Results and Recommendations:

Initial Impression

Code value indicating initial impression. Valid values: NORMAL',
'ABNOTSUG, 'ABFURTHEV".

Differential Diagnosis

Description of diagnosis for abnormal findings. (150)

Recommendations

Recommendations based on screening.

Recall for routine screening
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Refer for other findings

Refer to

Text describing referral. (50)

Refer for further evaluation to
rule out cancer

Other, specify

| Any other recommendation not previously listed. (100)

Repeat examin  week(s).

week(s).

Number of week(s) until repeat exam.

Date

Date of repeat exam. (mm/dd/yyyy)

Skin Cancer Screening Page 3

Exam Call-Back:

If initial recommendation at
screening was “Repeat
exam”, was client seen?

Based on recommendation, indicates client was seen.

Date

If client was re-examined, indicates date.

Findings

Describes findings of repeat exam.

Screening Impression

. Impression based on all screening findings.

Differential Diagnosis

Description of diagnosis for abnormal findings. (150)

Recommendations based on
Impression

Recommendations based on Screening Impression.

Recall for routine screening

Refer for other findings

Refer to

T Text describing referral. (150)

Refer for further evaluation to
rule out cancer

Other, specify

Any other recommendation not previously listed. (100)

Notification Status:

Client notified of screening
results

Code value indicating the notification status.

Date Program notified client

Date successful notification was made. (mm/dd/yyyy)

Notified by whom

Staff person who notified client.

Type of notification

Code value indicating the notification type. Valid values: 'CERTMAIL',
'OTHER', ' REGMAIL', ' TELEPHONE', ' VERBAL', "'WRITING'.

Other, specify

Description of other method of notification. (50)

Risk reduction discussed with
client

Yes/No.

Comments

. Comments regarding notification. (500)

Skin Cancer Post Screening Evaluation Page 1

Program Eligibility:

Is client eligible for
additional CRF diagnosis,
treatment or case
management services

Specifies client eligibility for additional services.
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Ineligible Client:

Reason for Ineligibility

| Indicates why a client was deemed ineligible.

Other, specify

Was ineligible client referred
elsewhere for
diagnosis/treatment?

Yes, referred to

Text describing referral. (100)

Ineligible Client Outcome

Final disposition of ineligible
clients who contacted an
HCP

Other, specify

" Describes Other disposition selected. (50)

(Cancer) Squamous Cell

(Cancer) Basal Cell

(Cancer) Melanoma

(Cancer) Other

(Cancer Other) specify

Describes type of Cancer. (50)

Specify treatment status

Other, specify

Describes other treatment status selected. (100)

Comments

Comments related to ineligible client disposition. (500)

Eligible Client:

Diagnosis Payer:

Designates those responsible for payment of diagnostic services.

Other, specify

Treatment Payer:

Designates those responsible for payment of treatment services.

Other, specify

Was eligible client referred
for consultation and/or
biopsy?

Referred to

Add Provider

Button links to Health Care Provider page so that user may enter a new
provider.

Date of referral appointment

Appointment date. (mm/dd/yyyy)

No, explain

Explanation for why client was not referred. (100)

Skin Cancer Post Screening Evaluation Page 2-3

Consultation and/or Biopsy Results:

Date of Exam/Visit

Date exam was performed. (mm/dd/yyyy)

Date Results Received by

Date program received results of the exam. (mm/dd/yyyy)

Program
Provider Designation of eligible provider who provided test results.
Add Provider Button links to Health Care Provider page so that user may enter a new

provider.

Or specify Other provider

- Designation of other provider. who provided test results.

Examination Results

. Description of examination results. (1000)

Date of Biopsy

Date Biopsy was performed. (mm/dd/yyyy)

Date Results Received by

Date program received results of the test. (mm/dd/yyyy)

Program
Add Button to enable addition of a biopsy location.
Delete Button to delete a biopsy location. Rows deleted from the bottom.
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Anatomic Location of Biopsy

Result

Possible result categories of Skin Biopsy.

(Result) Other, specify

Description of ‘other’ result.

Comments

Captures comments about Skin Biopsies. (500)

Impression

Impression based on diagnostic procedures performed. (250)

Summary of Diagnostic Wo

rk-up and Treatment:

Recommendations at
Completion of Diagnostic
Work-up

Recall for routine screening

Examin _ months

months

Indicates number of months until re-examination.

Date of re-exam

Captures text describing date of re-exam.

Refer for consultation, further
evaluation, treatment, etc.

Refer to

Selection list from which to designate Eligible provider to whom client is
being referred.

Add Provider Button links to Health Care Provider page so that user may enter a new
provider.
Date Date of referral. (mm/dd/yyyy)

Other, specify

Freeform text for other recommendation. (100)

Diagnosis Status

Other, specify

Description when Other diagnosis status is selected.

Comments

Comments related to diagnosis status. (100)

Final Diagnosis

Other diagnosis, not cancer,

Description for non-cancer findings.

specify

Cancer, or Carcinoma in situ, : Specifies type of Skin Cancer diagnosed.
specify type

Melanoma . Diagnosis of melanoma.

Squamous Cell Diagnosis of Squamous Cell.

Basal Cell : Diagnosis of Basal Cell.

Other Diagnosis of Other skin cancer.

(Other) specify : Description of other cancer diagnosed. (50)

(Melanoma Staging) Clark’s
Level

(Melanoma Staging) Breslow
thickness (in mm)

Is cancer treatment
recommended

Cancer Treatment

Description of Cancer treatment (500)

Type/Comments

Date first treatment began

Date of first treatment as mm/dd/yyyy.

Treatment Status

Other, specify

Description of other treatment status. (100)

Clear | Clears the current selection.

Hospitalized

Yes, hospital |

Add Provider Button links to Health Care Provider page so that user may enter a new

provider.

Or specify Other provider

| Capture text entry of provider when not selected from list.

Date of first admission

Hospice

| Entered as mm/dd/yyyy.
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Yes, facility

Add Provider

Button links to Health Care Provider page so that user may enter a new

provider.

Or specify Other provider

Capture text entry of provider when not selected from list.

Date of first service

| Entered as mm/dd/yyyy

Skin Cancer Cycle Closure

Cycle Closure:

Date Cycle Closed

Date the cycle was closed. (mm/dd/yyyy)

Cycle Outcome

Code describing the cycle outcome. Valid values: ' CASTATUNK,
'CATREAT', 'CADETECTED', ' NOCASUSP',
‘NOCADETECT’,/ABNORMAL'.

Clear

¢ Clears the current selection.

Final Hierarchical Diagnosis
[system generated]

System generated final diagnosis based on data entered. See Help for
- definitions.

Recall for screening

. Captures recommendation of another Skin Screening Exam.

in - Captures number of months or years until the client should be recalled.
month/years . Recall for screening interval. Valid values: ' MONTH', 'YEAR'
Projected date - Projected date of recall exam. (mm/yyyy)

Comments | Comments pertaining to cycle closure. (500)

Nurses Notes Page

Nurses Notes:

Nurses Notes

| Text field for capturing information about the cycle. (6000)

Skin Cancer Additional Procedures

Additional Procedures:

Select Procedure

List of procedures in Skin module. May be used to select a procedure to
add to this cycle.

Select Purpose

List of valid purposes for the selected procedure. Purpose must be
chosen in order to add the procedure.

Add Procedure Button to add the selected procedure/purpose to this cycle. Note:
Purpose may not be changed after procedure is added.

Procedure | Column heading, procedure name.

Date Column heading, date procedure was performed.

Status Column heading, current status of procedure

Actions Column heading, available actions the user may take with regard to this

procedure (Edit, Delete).

Skin Cancer Program Defined Variables

Program Defined Variables:
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skin_field one Variable to be defined and used by each program as desired. Description
of the field (label) can be changed for each program by the System
Administrator.

skin_field two Variable to be defined and used by each program as desired. Description
of the field (label) can be changed for each program by the System
Administrator.

skin date field one Date variable to be defined and used by each program as desired.
Description of the field (label) can be changed for each program by the
System Administrator.

skin_date field two Date variable to be defined and used by each program as desired.
¢ Description of the field (label) can be changed for each program by the
: System Administrator.

skin_date field three Date variable to be defined and used by each program as desired.
Description of the field (label) can be changed for each program by the
- System Administrator.

Sponsor : Variable to be available for Montgomery (program ID=15) clients.

(Sponsor) Other, specify Variable to be available for Montgomery (program_ID=15) clients.
Description of ‘Other’ sponsor. (50)

Date of education/intake Variable to be available for Montgomery (program_ID=15) clients.
(mm/dd/yyyy)

Group Education Session ID Variable to be available for Montgomery (program_ID=15) clients.
Freeform text to 10 characters.

Referral Date Variable to be available for Montgomery (program_ ID=15) clients.
(mm/dd/yyyy)

Referral Location Variable to be available for Montgomery (program ID=15) clients.

(Referral Location) Other, Variable to be available for Montgomery (program_ID=15) clients.

specify Description of ‘Other’ referral location. (50)

Telephone log ID Variable to be available for Montgomery (program_ID=15) clients.
Freeform text of 10 characters.

Call Date/Time Variable to be available for Montgomery (program_ID=15) clients.

Datetime format = mm/dd/yyyy HH:MM:SS AM/PM

Medical History Incomplete Variable to be available for Montgomery (program_ID=15) clients.

due to: Freeform text up to 250 characters.

State SKIN date field one Variable to defined and used by statewide users as desired.
(mm/dd/yyyy)

State SKIN field one Variable to defined and used by statewide users as desired. (50)

State SKIN field two : Variable to defined and used by statewide users as desired. (50)

State SKIN field three - Variable to defined and used by statewide users as desired. (50)

State SKIN comment | Variable to defined and used by statewide users as desired. (150)
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Appendix F: Program Information

Appendix F contains additional definitions for certain fields in the CDB.
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Appendix F: Program Information

Eligibility Definitions for Colorectal Cancer Module

Variable and Choices

Description

Eligible for screening
Oigmoidos by program?
CRC Screening form,

Eligible for colonoscopy or [ligmoidoscopy or other expensive screening
(DCBE, etc.), diagnosis, or treatment in the Program.

page 2
Yes Client meets age, residence, income, and health insurance requirements to
qualify for colonoscopy or [ligmoidoscopy, or other expensive screening,
diagnosis, or treatment in the CRF Program (beyond FOBT).
Answer “Yes” for clients coming into the Program for Diagnosis and/or
Treatment Only.
No Client has need for further screening (e.g., is FOBT positive or has increased

risk or symptoms), but does not meet requirements and is ineligible for
[ligmoidos screening (or other expensive screening procedures) in the CRF
Program.

Not applicable/Unknown

Program does not ask client for eligibility information (e.g., average risk client
with negative FOBT for whom program will not pay for colonoscopy unless
the client calls back and goes through Program eligibility process for more
screening/diagnosis/treatment in the Program).

Client does not give Program the information needed to determine eligibility.

Is client eligible for
additional CRF work-up,
treatment, or case
management services?
CRC Post Screening form,

page 1

Eligible for diagnostic, treatment, or case management services, when
indicated (e.g., surgery, chemotherapy, additional procedures such as
Digmoidoscopy or colonoscopy for someone with a positive FOBT who is
known to not be eligible for additional expensive screening, etc.).

Yes, funds available

Client needs more care and:

1) Client meets income, insurance, and residence eligibility of Program,

2) Client has signed “long form” consent, and

3) CRF funds are available and being used to pay part or all of the
medical care. (This may include clients who have no coverage, or
those, for example, who get Medical Assistance but on whom you
are spending CRF funds for services not covered by MA or other
insurance).

Yes, but funds are not
available

Client needs more care and:
1) Client meets income, insurance, and residence eligibility of Program,

2) Client has signed “long form” consent, and
3) Program will continue to do case management and obtain tumor and
treatment information,
but
4) CREF funds are NOT available to pay for any part of their medical
care, including:
a. Clients whom you are “linking” to care (not paying their bills)
or
b. Clients screened under your Program who get Medical
Assistance or have private insurance for biopsy/treatment,
etc.
OR

Client is NOT financially eligible for the Program but is eligible for case

management services
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Appendix F: Program Information

Eligibility Definitions for Colorectal Cancer Module (Continued)

No Program not case managing the client; and
1) Client needs more care and client does not meet income, insurance,
or residence eligibility of Program;
2) Client is referred for medical care paid for by private insurance,
Medicare, self pay, Medical Assistance, etc., and is not linked to
treatment through your Program.
For example, client had a positive FOBT but has private medical insurance
and is referred for colonoscopy.
Unknown Client does not give the Program the information to determine eligibility.
Client is lost to follow-up before eligibility is determined.
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Eligibility Definitions for Prostate, Oral, and Skin Cancer Modules

Variable and Choices

Description

Eligible for (prostate, oral, skin)
screening program?

Prostate, Oral, Skin Screening
forms, page 2

Eligible for prostate, oral, or skin cancer screening, diagnosis, and/or
treatment in the Program.

Yes Client meets age, residence, income, and insurance requirements to
qualify for screening, diagnosis, or treatment (prostate, oral, skin).
Answer “Yes” for clients coming into the Program for Diagnosis
and/or Treatment Only.

No Client does not meet requirements and is not eligible for screening,

diagnosis, or treatment in the CRF Program.

Not applicable/Site not determining
eligibility

Program does not determine eligibility prior to screening. A Program
might select this choice for clients in mass screenings, screenings at
health fairs, etc, or in any situation where income and health
insurance eligibility are not determined before screening.

Is client eligible for additional CRF
diagnosis, treatment, or case
management services?

Prostate, Oral, Skin Post Screening
form, page 1

Yes, funds available

Client needs more care and:

1) Client meets income, insurance, and residence eligibility of

Program;

2) Client has signed “long form” consent; and
CRF funds are available and being used to pay part or all of the
medical care. (This may include clients who have no coverage or
those, for example, who get Medical Assistance but on whom you are
spending CRF funds for services not covered by MA, Medicare, or
other insurance.

Yes, but funds not available

Client needs more care and:
1) Client meets income, insurance, and residence eligibility of
Program;
2) Client has signed “long form” consent; and
3) Program will continue to do case management and obtain
tumor and treatment information;
but
4) CREF funds are NOT available to pay for any part of their
medical care, including:
b. Clients whom you are “linking” to care (not paying
their bills); or
c. Clients screened under your Program who get
Medical Assistance or have private insurance for
biopsy/treatment, etc.
OR
Client is NOT financially eligible for the Program but is eligible for
case management services
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Eligibility Definitions for Prostate, Oral, and Skin Cancer Modules (Continued)

No

Program not case managing the client; and

1) Client needs more care and client does not meet income,
insurance, or residence eligibility of Program;

2) Client is referred for medical care paid for by private
insurance, Medicare, self pay, Medical Assistance, etc., and
is not linked to treatment through your Program.

For example, client had positive prostate, oral, or skin screening test
but has private medical insurance and is referred for further
diagnostic tests or treatment.

Unknown

Client does not give the Program the information to determine
eligibility.

Client is lost to follow-up before eligibility is determined.
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Final (Hierarchical) Diagnosis for CRC Screening Results at the Cycle Level

Text

Description

No Screening

No Diagnosis, that is, no results exist for the cycle (no screening this cycle).
This result will also appear when a client has an FOBT with ‘Other’ results and
no other procedures were done.

Negative FOBT

This will appear if the client has a negative FOBT and no other procedures were
done.

Positive FOBT

This will appear if the client has a positive FOBT (indicates at least one window
on the FOBT slide was positive) and no other procedures were done.

CRC-Confirmed

Cancer was confirmed with a biopsy or during surgery, by pathology. Most
advanced lesion during colonoscopy was Cancer (adenocarcinoma, carcinoid,
lymphoma, other), with or without another finding (such as adenomatous
polyp(s), hyperplastic polyp(s), hemorrhoids, etc.).

CRC-Suspected

This diagnosis is made when cancer is strongly suspected but there is no
definite diagnosis by pathology. It can occur when a mass is seen during a
barium enema or [ligmoidoscopy (without biopsy) or when a biopsy is done but
the diagnosis is not definitive.

Ad Polyp/Adenoma

Most advanced lesion was “Adenomatous polyp(s)/Adenoma,” either alone or
with another finding(s). Other findings would include “other polyps,”
“hyperplastic polyps,” “other finding” (e.g., diverticuli, colitis, inflammatory bowel
disease, hemorrhoids).

Hyperplastic Polyp

Most advanced lesion was “Hyperplastic polyp(s),” either alone or with another
finding(s). Other findings would include “other polyps,” “hyperplastic polyps,”
“other finding” (e.g., diverticuli, colitis, inflammatory bowel disease,
hemorrhoids).

Other Polyp

Most advanced lesion was a polyp(s) other than adenomatous or hyperplastic
polyp. May include “non-adenomatous polyp”; those for which there is no
pathology and just a description such as sessile, pedunculated, or unspecified
polyp(s); those that have been biopsied but the pathology does not confirm a
polyp, shows normal mucosa, shows artifact; those that were lost and didn’t
make it to the pathology laboratory. “Other findings” during colonoscopy (e.g.,
diverticuli, colitis, hemorrhoids) may or may not be present.
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Final (Hierarchical) Diagnosis for CRC Screening Results at the Cycle Level (Continued)

Text

Description

Other; No or Neg FOBT

OTHER means “other findings” on colonoscopy, [ligmoidoscopy, or DCBE. No
cancer or polyps found on colonoscopy. “Other findings” means those findings
noted in the clinical report or pathology report, such as diverticuli, diverticulosis,
colitis, hemorrhoids, anal fissure, inflammatory bowel disease, collagenous
colitis, etc. No or Neg FOBT indicates either an FOBT was done and is
negative or an FOBT was not done.

Other; Positive FOBT

OTHER means “other findings” on colonoscopy, sig, or DCBE. No cancer or
polyps found on colonoscopy. “Other findings” means those findings noted in
the clinical report or pathology report, such as diverticuli, diverticulosis, colitis,
hemorrhoids, anal fissure, inflammatory bowel disease, collagenous colitis, etc.
POS FOBT indicates at least one window on the FOBT slide was positive.

Normal; No or Neg FOBT

No findings listed on colonoscopy or sig or DCBE. Often reported as a “hormal”
or “negative” colonoscopy. Note: “Negative for cancer or adenomatous polyps”
or “negative for neoplasia” means neither cancer nor adenomatous polyps were
found on colonoscopy; however, if other findings were present, classify the
results into one of the above categories other than normal based on the
findings. No or Neg FOBT indicates either an FOBT was done and is negative
or an FOBT was not done.

Normal; Positive FOBT

No findings listed on colonoscopy or sig or DCBE. Often reported as a “normal”
or “negative” colonoscopy. Note: “Negative for cancer or adenomatous polyps”
or “negative for neoplasia” means neither cancer nor adenomatous polyps were
found on colonoscopy; however, if other findings were present, classify the
results into one of the above categories other than normal based on the
findings. POS FOBT indicates at least one window on the FOBT slide was
positive.

Normal-Inadeq; No or
Neg FOBT

No findings are listed on colonoscopy, sig, or DCBE, but the examination was
reported as being not adequate. (‘No” to the “adequate exam” question.) No or
Neg FOBT indicates either an FOBT was done and is negative or an FOBT was
not done.

Normal-Inadeq; Pos FOBT

No findings are listed on colonoscopy, sig, or DCBE, but the examination was
reported as being not adequate. (‘No” to the “adequate exam” question.) POS
FOBT indicates at least one window on the FOBT slide was positive.
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Hierarchical Diagnosis for Colonoscopy Results at the Procedure Level

Text

Description

Col-CRC

Most advanced lesion during colonoscopy was Cancer (adenocarcinoma,
carcinoid, lymphoma, other), with or without another finding (such as
adenomatous polyp(s), hyperplastic polyp(s), hemorrhoids, etc.)

Col-Susp CRC

This diagnosis is made when cancer is strongly suspected but there is no
definite diagnosis by pathology. It can occur when a mass is seen during a
colonoscopy (without biopsy) or when a biopsy is done but the diagnosis is
not definitive.

Col-Ad Polyp

Most advanced lesion was “Adenomatous polyp(s)/Adenoma(s),” either
alone or with another finding(s). Other findings would include “other polyps,”
“hyperplastic polyps,” or “other finding” (e.g., diverticuli, colitis, inflammatory
bowel disease, hemorrhoids).

Col-Oth Polyp

Most advanced lesion was a polyp(s) other than adenomatous
polyps/adenomas; may include those with pathology showing “hyperplastic
polyp” or “non-adenomatous polyp”; those for which there is no pathology
and just a description such as sessile, pedunculated, or unspecified polyp(s);
those that have been biopsied but the pathology does not confirm a polyp,
shows normal mucosa, shows artifact; those that were lost and didn’t make it
to the pathology laboratory. “Other findings” during colonoscopy (e.g.,
diverticuli, colitis, hemorrhoids) may or may not be present.

Col-Other

No cancer or polyps found on colonoscopy. “Other” means those findings
noted in the clinical report or pathology report, such as diverticuli,
diverticulosis, colitis, hemorrhoids, anal fissure, inflammatory bowel disease,
collagenous colitis, etc.

Col-Inadeq

This diagnosis will appear if “no” is selected for the adequate exam question
and no other diagnoses are checked (i.e., the exam was “normal”).

Col-Norm

No findings listed above. Often reported as a “normal” or “negative”
colonoscopy. Note: “Negative for cancer or adenomatous polyps” or
“negative for neoplasia” means neither cancer nor adenomatous polyps
were found on colonoscopy; however, if other findings were present,
classify the results into one of the above categories other than normal
based on the findings.

Col-Error
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Hierarchical Diagnosis for Double Contrast Barium Enema Results at the
Procedure Level

Text Description

BE-Susp CRC Most advanced lesion identified by double contrast barium enema (DCBE) is
suspected cancer

BE-Polyp This diagnosis will be used when polyps are seen on DCBE.

BE-Other No cancer or polyps identified on DCBE. “Other findings” means those findings
noted in the report such as diverticuli, diverticulosis, colitis, hemorrhoids, anal
fissure, inflammatory bowel disease, etc.

BE-Inadeq This diagnosis will appear if “no” is selected for the adequate exam question and
no other diagnoses are checked (i.e., the exam was “normal’).

BE-Norm No findings listed above. Often reported as a “normal” or “negative” DCBE.
Note: “Negative for cancer or polyps” or “negative for neoplasia” means neither
cancer nor polyps were found on DCBE; however, if other findings were
present, classify the results into one of the above categories other than normal
based on the findings.

BE-Error
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Hierarchical Diagnosis for Sigmoidoscopy Results at the Procedure Level

Text Description

Sig-CRC Most advanced lesion during [ligmoidoscopy. Must be confirmed with biopsy.

Sig-Susp CRC |Most advanced lesion identified by [Tigmoidoscopy is suspected cancer

Sig-Ad Polyp  |Most advanced lesion was “Adenomatous polyp(s)/Adenoma(s),” either alone or with
another finding(s). Other findings would include “other polyps,” “hyperplastic polyps”,
“other finding” (e.g., diverticuli, colitis, inflammatory bowel disease, hemorrhoids).

Sig-Oth Polyp |This diagnosis will be used in the event that no biopsy is done during the [ligmoidoscopy
and polyps are seen or if a biopsy is done and the polyp is not adenomatous.

Sig-Other No cancer or polyps grossly seen on Lligmoidoscopy. “Other” means those findings
noted in the clinical report or pathology report, such as diverticuli, diverticulosis, colitis,
hemorrhoids, anal fissure, inflammatory bowel disease, collagenous colitis, etc.

Sig-lnadeq This diagnosis will appear if “no” is selected for the adequate exam question and no
other diagnoses are checked (i.e., the exam was “normal’).

Sig-Norm No findings listed above. Often reported as a “normal” or “negative” Lligmoidoscopy.
Note: “Negative for cancer or polyps” or “negative for neoplasia” means neither cancer
nor adenomatous polyps were found on [Jigmoidoscopy; however, if other findings
were present, classify the results into one of the above categories other than normal
based on the findings.

Sig-Error
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Cycle Outcome for Colorectal Cancer Screening

Cycle Outcome
Text and Short Name

Findings on Colorectal Cancer Screening
Cycle (including all procedures performed in
that cycle)

Cancer detected
CADETECTED

Cancer confirmed by biopsy performed during a
[Jigmoidoscopy or colonoscopy

Cancer confirmed by pathology during surgery

Ineligible clients on whom you get a verbal report from
the client or verbal or written documentation from a
provider or laboratory of “colorectal cancer” based on the
results of colonoscopy, [ligmoidoscopy, or surgery, etc.

No cancer detected
NOCADETECT

Adequate colonoscopy, no cancer found (however client
may have other findings such as adenoma, hyperplastic
polyp, inflammatory bowel disease, etc.)

Ineligible client on whom you get verbal or written
documentation from a provider or laboratory of “no
cancer” based on the results of colonoscopy, surgery.

No cancer suspected
NOCASUSP

FOBT negative, no increased risk, no symptoms

FOBT negative with [ligmoidoscopy negative for cancer

Adequate [ligmoidoscopy negative for cancer; FOBT not
done

Inadequate examination ([Jigmoidoscopy, colonoscopy, or
DCBE) but no cancer was found on the inadequate exam
and FOBT negative or not done

Adequate DCBE with no significant lesions seen on DCBE
that need further work-up

Ineligible client on whom you get a verbal report from the
client of “no cancer” based on results of colonoscopy, sig,
surgery, etc.

Abnormal, cancer status unknown
ABNORMAL

Abnormal findings suggestive of cancer without further
work-up (e.g., DBCE that looked like cancer but client had
no further testing; large polyp with dysplasia and person
refuses surgery to rule out or confirm cancer)

FOBT positive, no further work-up

FOBT positive, inadequate colonoscopy (unless cancer
found, then see above)

FOBT positive, inadequate DCBE

FOBT positive, [ligmoidoscopy negative or inadequate
(unless cancer found)

FOBT negative, BUT client has either increased risk or
symptoms and no colonoscopy done
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Cycle Outcome for Colorectal Cancer Screening (Continued)

Cycle Outcome
Text and Short Name

Findings on Colorectal Cancer Screening
Cycle (including all procedures performed in
that cycle)

Abnormal, cancer status unknown
ABNORMAL (continued)

Inadequate exam on [ligmoidoscopy, colonoscopy, or
DCBE (unless cancer found) in a client with increased risk
or with symptoms, but no further work-up was performed
this cycle.

Ineligible clients with an abnormal finding on initial
screening (positive FOBT, increased risk, symptoms
suggesting CRC) who were referred for further evaluation
and for whom no final diagnosis is known. This would
include clients whose Ineligible Client Outcome is “client
plans to see HCP,” “client declined to see HCP,” and “client
lost to follow-up.” It would also include clients whose Final
Disposition (after contacting an HCP) is “refused” or
“‘unknown.”

No screening done, cancer treatment only
CATREAT

Clients who came into the Program after screening to have
diagnosis and/or treatment paid for by the Program

No screening done, cancer status unknown
NOSCRNING

FOBT distributed but not returned

No screening test (FOBT, LJigmoidoscopy, colonoscopy, or
DCBE) performed
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Cycle Outcome Prostate Cancer Screening

Cycle Outcome Findings on Prostate Screening Cycle

Text and SHORT NAME (including all procedures performed in that
cycle)

Cancer detected Cancer detected and confirmed through a biopsy or during

CADETECTED surgery

No cancer detected A biopsy was done for abnormal screening results and no

NOCADETECT cancer was found

No cancer suspected DRE exam normal or abnormal but not suggestive of

NOCASUSP cancer and PSA not elevated

PSA not elevated and DRE not performed

DRE exam normal or abnormal but not suggestive of
cancer and PSA not done

Abnormal, cancer status unknown The Program was unable to notify the client of abnormal
ABNORMAL result following the initial screening. Client had an elevated
PSA or DRE that was suggestive of cancer and the
Program has no more information on diagnosis/treatment.

Ineligible clients with an abnormal finding suggestive of
cancer on initial screening and who need further evaluation
to rule out cancer, for whom no final diagnosis is known.
This would include clients whose Ineligible Client
Outcome is “client plans to see HCP,” “client declined to
see HCP,” and “client lost to follow-up.” It would also
includes clients whose Final Disposition (after contacting
an HCP) is “refused,” “unknown,” or “other.”

Among eligible clients, those who had abnormal screening
suggestive of cancer who need further evaluation to rule
out cancer, and further testing is incomplete or has not
been conducted because client is lost to follow-up,
refused biopsy/work-up, moved, chose other provider, or
other reason.

No screening done, cancer treatment only |Client came into the Program after screening to have
CATREAT treatment paid for by the Program

No screening done, cancer status unknown |No screening test (PSA or DRE) performed
NOSCRNING
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Cycle Outcome for Oral Cancer Screening

Cycle Outcome
Text and SHORT NAME

Cancer detected
CADETECTED

No cancer detected
NOCADETECT

No cancer suspected
NOCASUSP

Abnormal, cancer status unknown
ABNORMAL

No screening done, cancer treatment only
CATREAT

No screening done, cancer status unknown
NOSCRNING

Findings on Oral Screening Cycle (including
all procedures performed in that cycle)

Cancer has been detected and confirmed through a biopsy
or during surgery

Client had a brush biopsy or tissue biopsy for abnormal
screening results and no cancer was found

Oral screening exam was normal or abnormal but not
suggestive of cancer

The Program was unable to notify the client of an
abnormal result following the initial oral screening and the
client was lost to follow-up. This would include clients who
need to be contacted in 2-4 weeks for an abnormal finding,
but are lost to follow-up.

Ineligible clients with an abnormal finding suggestive of
cancer on initial oral screening and who need further
evaluation to rule out cancer, for whom no final diagnosis
is known. This would include clients whose Ineligible
Client Outcome is “client plans to see HCP,” “client
declined to see HCP,” and “client lost to follow-up.” It
would also includes clients whose Final Disposition (after
contacting an HCP) is “refused,” “unknown,” or “other.”

Among eligible clients, those who had abnormal screening
suggestive of cancer and who need further evaluation to
rule out cancer, and further testing is incomplete or has
not been conducted because client is lost to follow-up,
refused biopsy/work-up, moved, chose other provider, or
other reason.

Client came into the Program after screening to have
treatment paid for by the Program

Client refused the oral screening exam
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Cycle Outcome for Skin Cancer Screening

Cycle Outcome
Text and SHORT NAME

Cancer detected
CADETECTED

No cancer detected
NOCADETECT

No cancer suspected
NOCASUSP

Abnormal, cancer status unknown
ABNORMAL

No screening done, cancer treatment only
CATREAT

No screening done, cancer status
unknown
NOSCRNING

Findings on Skin Screening Cycle (including
all procedures performed in that cycle)

Cancer has been detected and confirmed through a biopsy
or during surgery

Client had a tissue biopsy for abnormal screening results
and no cancer was found

Skin screening exam normal or abnormal but not
suggestive of cancer

The Program was unable to notify the client of an
abnormal result following the initial skin screening and the
client was lost to follow-up. (This would include clients
who need to have a repeat screening exam in X weeks
for an abnormal finding, but are lost to follow-up.)

Ineligible clients with an abnormal finding suggestive of
cancer on initial skin screening and who need further
evaluation to rule out cancer, for whom no final diagnosis
is known. This would include clients whose Ineligible
Client Outcome is “client plans to see HCP,” “client
declined to see HCP,” and “client lost to follow-up.” It
would also includes clients whose Final Disposition (after
contacting an HCP) is “refused,” “unknown,” or “other.”

Among eligible clients, those who had abnormal screening
suggestive of cancer and who need further evaluation to
rule out cancer, and further testing is incomplete or has
not been conducted because client is lost to follow-up,
refused biopsy/work-up, moved, chose other provider, or
other reason.

Client came into the Program after screening to have
treatment paid for by the Program.

Client refused the skin screening exam
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Final (Hierarchical) Diagnosis for Skin Cancer Screening Results at

the Cycle Level

Text

Description

Melanoma + oth CA

The client has been diagnosed with both a malignant melanoma and a second
non-melanoma skin cancer. The second cancer will usually be squamous cell
and/or basal cell carcinoma, but may be another type of non-melanoma skin
cancer. These are diagnoses that are made by pathologic examination of a
tissue biopsy or surgical specimen.

Melanoma Only

The client has been diagnosed with a malignant melanoma and not with another
skin cancer. This is a diagnosis that is made by pathologic examination of a
tissue biopsy or surgical specimen.

Other skin CA

The client has been diagnosed with a non-melanoma skin cancer. This cancer
will usually be squamous cell and/or basal cell carcinoma, but may be another
type of non-melanoma skin cancer. This is a diagnosis that is made by
pathologic examination of a tissue biopsy or surgical specimen.

Possible CA The client is suspected of having skin cancer but the work-up is incomplete, and
a final diagnosis was not made or is not known to the Program.
Other (Other Dx) The client has a skin diagnosis that is not cancer. This diagnosis can be made

on screening examination (that is, “abnormal findings, not suggestive of cancer”)
or on follow-up clinical examination or following a skin biopsy where the
diagnosis is not cancer. Examples would include keratosis, actinic keratosis,
psoriasis, seborrhea, acne, impetigo, cyst, nevus, etc.

Normal Exam

Either the client has no findings on screening exam suggestive of either
malignant or benign skin disease; OR

Client had an abnormality and proceeds to a post-screening exam/diagnostic
testing, but the final diagnosis is “Normal/Negative.”

Unk/Not Eligible

The client has an abnormal screening exam that is suggestive is cancer
(Screening Impression, Page 3 of Skin Screening form is “Abnormal findings,
needs further evaluation to rule out cancer,” but is not eligible for diagnosis or
treatment under the CRF Program. (This is the Skin Hierarchical Final
Diagnosis even if cancer or other findings are found in ineligible clients outside
of the Program.)

Pending

No diagnosis has been made; results of exam have not been entered in CDB.
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Colorectal Cancer (CRC) Risk Definitions

Risk Category

Definition

Increased Risk for CRC

Client has one or more of the following risk factors:

e Personal history of
Prior CRC
Prior adenomas/adenomatous poly(s) or polyp of unknown
pathologic type in the past
Inflammatory bowel disease (ulcerative colitis,

Crohn’s colitis)

Endometrial cancer
Ovarian cancer

e Family history of CRC, adenomatous polyp, or polyp of unknown
pathologic type in parent, sibling, or child (first degree relative) of
any age

o Family or personal history of genetic syndrome that increases a
person’s risk, for example, familial adenomatous polyposis (FAP);
hereditary nonpolyposis colorectal cancer (HNPCC) also known as
Lynch syndrome

Note: Symptoms are not taken into account when defining “Increased Risk of
CRC” and “Average Risk for CRC.” Base the definition of Risk for
CRC on personal and family history only, and record symptoms as a
separate item.

Note: A person who is at “increased risk” and who then has a normal
colonoscopy is still at “increased risk.”

Average Risk for CRC

Client who does not have any factors of increased risk listed above

Note: Symptoms are not taken into account when defining “Increased Risk of
CRC” and “Average Risk for CRC.” Base the definition of Risk for
CRC on personal and family history only, and record symptoms as a
separate item.
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Appendix G: Notifications List Results Criteria

Appendix G contains additional definitions for Notifications List criteria.






Appendix G: Notifications List Results Criteria

Procedure Results Pending

Procedure Results Pending

Main Menu
Jurizdictian: | Select Jurisdiction -- ¥
Module: I-- Select Maodule - A Procedure: I-- Select Procedure -- ﬂ
Bending’ more than || days [ Cliant Name, Data Performed, Pracedure x|
Search
Date Results
Received by
Llient Name CDEID Local ID Cycle # Procedure Date Performed Program
Main Menu

Results Criteria

_Module ~~~ Page Field Name/Required Value
CRC Screening Page 2 Date FOBT Kit Returned = Valid Date
OR
Screening Page 3 Date of Exam = Valid Date
Significant Findings = NULL
OR
Date Performed = Valid Date
- Findings = NULL
Prostate Screening Page 2 Screening Date = Valid Date
PSA = Drawn
OR
Screening Page 3 Date Drawn = Valid Date
Results in ng/ml = NULL
OR
Post Page 2 (Test #1, #2 or #3) Date = Valid Date
Results = NULL
OR
Date of Exam = Valid Date
Examination Results = NULL
OR
TRUS only Date = Valid Date
Results = NULL
OR
TRUS-Guided biopsy Date = Valid Date
Results = NULL
Oral Screening Page 2 Screening Date = Valid Date
Were any brush biopsies taken? = NULL or Yes
OR

Screening Page 3

OR
Post Page 2

Date of Brush Biopsy = Valid Date
Anatomic Location of Brush Biopsy = Anatomic Location
Result — NULL

Date of Exam/Visit = Valid Date
Examination Results = NULL
OR

Date of Brush Biopsy = Valid Date
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Anatomic Location of Brush Biopsy = Anatomic Location
Result =NULL
OR
Date of Incisional Biopsy = Valid Date
Results = NULL

Skin Post Page 2-3

Date of Exam/Visit = Valid Date
Examination Results = NULL
OR
Date of Biopsy = Valid Date
Anatomic Location of Biopsy = Anatomic Location
Result = NULL

Pending Notification of Screening Results

Pending Notification of Screening Results

Main Menu
Jurisdiction: -- Select Jurisdiction -- x
Module: -- Select Module - | Procedure: I-- Select Procedure -- j
Notification status 'Pending' more than |:| days Sort: |Client Name, Date Performed, Procedure ¥|
Date Results
Received by
tlient Name CDBID Local ID Cycle # Procedure Date Performed Program
Main Menu

Results Criteria

_Module |~ Page Field Name/Required Value
CRC Screening Page 2 Date FOBT Kit Returned = Valid Date
Date Results Received by Program = Valid Date
Client Notified = NULL
OR
Screening Page 3 Date of Exam = Valid Date
Date Results Received by Program = Valid Date
Client Notified = NULL
OR
Date Performed = Valid Date
Date Results Received by Program = Valid Date
S — Client Notiﬁed = NULL
Prostate Screening Page 2 Screening Date = Valid Date
Screening Page 3 Client Notified = NULL
OR
Screening Page 3 PSA Test #1- Date Drawn = Valid Date
Date Results Received by Program = Valid Date
Client Notified = NULL
OR
PSA Test #2- Date Drawn = Valid Date
Date Results Received by Program = Valid Date
Client Notified = NULL
Oral Screening Page 2 Screening Date = Valid Date

Screening Page 3
OR

Client Notified = NULL
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Screening Page 3 Date of Brush Biopsy = Valid Date
Date Results Received by Program = Valid Date
Anatomic Location of Brush Biopsy = Anatomic Location

Client Notified = NULL

Skin | Screening Page 2

| Screening Date = Valid Date
| Screening Page 3

Client Notified = NULL

Eligible Client Pending Diagnosis/Workup

Eligible Client Pending Diagnosis/Workup

Main Menu
Jurisdiction: [ Select Turisdiction -- ¥
Module: [~SelectModdls — 7]
Referrals 'Pending' for eligible dients, where last screening procedure
was ar more days ago
Sort: ICIient Name, Date of Latest Screening Procedure j
Client Name LDB ID Local ID Cyde # Date of Latest Screening Procedure
Main Menu
Results Criteria
_Module : Page Field Name/Required Value
CRC Screening Page 3 Date of Exam = Valid Date
Post Page 1 Client eligibility = Yes or Yes, no funds
Post Page 2 Eligible client referred = NULL
OR
Screening Page 3 Date Performed = Valid Date
Post Page 1 Client eligibility = Yes or Yes, no funds
" PostPage?2 Eligible client referred = NULL
Prostate . Screening Page 2 Screening Date = Valid Date
Post Page 1 Client eligibility = Yes or Yes, no funds
Eligible client referred = NULL
OR
Screening Page 3 PSA Test #1- Date Drawn = Valid Date
Post Page 1 Client eligibility = Yes or Yes, no funds
Eligible client referred = NULL
OR
Screening Page 3 PSA Test #2- Date Drawn = Valid Date
Post Page 1 Client eligibility — Yes or Yes, no funds
Eligible client referred = NULL
Oral Screening Page 2 Screening Date = Valid Date

Post Page 1

OR
Screening Page 3

: Post Page 1

Client eligibility = Yes or Yes, no funds
Eligible client referred = NULL

Date of Brush Biopsy = Valid Date

: Client eligibility = Yes or Yes, no funds
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Skin

Screening Page 2
Post Page 1

Eligible client referred = NULL

Screening Date = Valid Date
Client eligibility = Yes or Yes, no funds
Eligible client referred = NULL

Pending Diagnostic Status

Pending Diagnostic Status

Main Menu
Jurisdiction: -- Select Jurisdiction -- 'I
Module: -- Select Module - 'l
Diagnosis status 'Pending’ for eligible clients, where last screening procedure
was or mare days age
Sart: |Chent Mame, Date of Latest Screening Procedure ﬂ
Search
Client Hame CDB ID Local 1D Cycle # Date of Latest Screening Procedure
Main Menu

Results Criteria

Module

Prostate

Oral

Skin

Page
Screening Page 2
Post Page 1
Post Page 3

OR
Screening Page 3
Post Page 1
Post Page 3

Screening Page 2
Post Page 1
Post Page 2

OR
Screening Page 3
Post Page 1

. Post Page 2

Screening Page 2
Post Page 1
Post Page 2-3

Field Name/Required Value

Screening Date = Valid Date
Client eligibility = Yes or Yes, no funds
Summary Diagnosis Status = NULL

PSA Test #1- Date Drawn = Valid Date

Client eligibility = Yes or Yes, no funds

Summary Diagnosis Status = NULL
OR

PSA Test #2- Date Drawn = Valid Date

Client eligibility = Yes or Yes no funds

Summary Diagnosis Status = NULL

Screening Date = Valid Date
Client eligibility = Yes or Yes, no funds
Summary Diagnosis Status = NULL

Date of Brush Biopsy = Valid Date
Client eligibility = Yes or Yes, no funds
Summary Diagnosis Status = NULL

Screening Date = Valid Date
Client eligibility = Yes or Yes, no funds
Summary Diagnosis Status = NULL
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Pending Treatment Status

Pending Treatment Status

Main Menu
Jurisdiction: -- Select Jurisdiction - x
Maodule: -- Select Module -- v
Treatment status 'Pending' for eligible clients, where last screening procedure
waz or more days ago
Sark: |Chent Name, Date of Latest Screening Procedure j
Llient Name CDE ID Local ID Lydle # Date of Latest Screening Procedure
Main Menuy

Results Criteria

_Module |
CRC

Prostate

Oral

Page
Screening Page 2
Post Page 1
Post Page 2

OR
Screening Page 3
Post Page 1
Post Page 2

Screening Page 2
Post Page 1
Post Page 3

OR
Screening Page 3
Post Page 1
Post Page 3

Screening Page 2
Post Page 1

Post Page 2

OR

Screening Page 3
Post Page 1

Post Page 2
Screening Page 2
Post Page 1

Post Page 2-3

Field Name/Required Value

: Date FOBT Kit Returned = Valid Date

Client eligibility = Yes or Yes, no funds
Summary Treatment Status = NULL

Date of Exam = Valid Date

Client eligibility = Yes or Yes, no funds

Summary Treatment Status = NULL
OR

Date Performed = Valid Date

Client eligibility = Yes or Yes, no funds

Summary Treatment Status = NULL

Screening Date = Valid Date
Client eligibility = Yes or Yes, no funds
Summary Treatment Status = NULL

PSA Test #1- Date Drawn = Valid Date

Client eligibility = Yes or Yes, no funds

Summary Treatment Status = NULL
OR

PSA Test #2- Date Drawn = Valid Date

Client eligibility = Yes or Yes, no funds

Summary Treatment Status = NULL

Screening Date = Valid Date
Client eligibility = Yes or Yes, no funds
Summary Treatment Status = NULL

Date of Brush Biopsy = Valid Date
Client eligibility = Yes or Yes, no funds

Summary Treatment Status = NULL

Screening Date = Valid Date
Client eligibility = Yes or Yes, no funds
Summary Treatment Status = NULL
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Appendix H: Mail Merge Information

Appendix H contains additional definitions for the Mail Merge function.






Appendix H: Mail Merge Information

Health Care Provider Mail Merge Fields

PROVIDER TYPE: «provider type»
PROVIDER NAME: «provider name»
PROVIDER FIRST NAME: «provider first name»
INDIVIDUAL DEGREE: «individual degree»
SPECIALTY: «specialty»

PROVIDER ADDRESS 1: «addr_linel»
PROVIDER ADDRESS 2: «addr_line2»
PROVIDER ADDRESS 3: «addr_line3»
CONTRACT: «contract»

CONTRACT BEGIN DATE: «contract begin»
CONTRACT END DATE: «contract_end»
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Colorectal Recall Letters Prostate and Oral Recall Letters
CLIENT ID: «client_id» CLIENT ID: «client_id»

LAST NAME: «last_name» LAST NAME: «last name»

SUFFIX: «suffix» SUFFIX: «suffix»

FIRST NAME: «first name» FIRST NAME: «first name»

MIDDLE INIT: «middle initial» MIDDLE INIT: «middle_initial»
ADDRESS 1: «addr_linel» ADDRESS 1: «addr_linel»

ADDRESS 2: «addr_line2» ADDRESS 2: «addr_line2»

ADDRESS 3: «addr_line3» ADDRESS 3: «addr_line3»

DATE OF BIRTH: «date_of birth» DATE OF BIRTH: «date_of birth»
LOCAL ID: «local id» LOCAL ID: «local id»

MOST RECENT CYCLE: «cycle id» MOST RECENT CYCLE: «cycle id»
CYCLE START DATE: «cycle_start datex» CYCLE START DATE: «cycle_start_date»
CYCLE STOP DATE: «cycle stop date» CYCLE STOP DATE: «cycle stop_date»
CYCLE OUTCOME: «cycle outcome» CYCLE OUTCOME: «cycle outcome»
FINAL HIERARCHICAL DX: «hierarchical dx» RECALL DATE: «recall_datey

CRC RISK: «crc_risk»
RECALL DATE 1: «recall date 1»

PROCEDURE (1): «recall proc 1» Skin Recall Letters
RECALL DATE 2: «recall date 2» CLIENT ID: «client id»
PROCEDURE (2): «recall proc 2» LAST NAME: «last_name»
RECALL DATE 3: «recall_date 3» SUFFIX: «suffix»
PROCEDURE (3): «recall_proc_3» FIRST NAME: «first_name»

MIDDLE INIT: «middle_initial»
ADDRESS 1: «addr_linel»

ADDRESS 2: «addr_line2»

ADDRESS 3: «addr_line3»

DATE OF BIRTH: «date of birth»
LOCAL ID: «local id»

MOST RECENT CYCLE: «cycle id»
CYCLE START DATE: «cycle_start_date»
CYCLE STOP DATE: «cycle stop_date»
CYCLE OUTCOME: «cycle outcome»
FINAL HIERARCHICAL DX: «hierarchical dx»
RECALL DATE: «recall_date»
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CRC Results-Single Client

CLIENT ID: «client_id»

LAST NAME: «last name»

SUFFIX: «suffix»

FIRST NAME: «first name»
MIDDLE INIT: «middle_initial»
ADDRESS 1: «addr_linel»
ADDRESS 2: «addr_line2»
ADDRESS 3: «addr_line3»

DATE OF BIRTH: «date of birth»
LOCAL ID: «local id»

PROVIDER NAME: «provider namey»
PROVIDER FIRST NAME: «provider_first name»

INDIVIDUAL DEGREE: «individual degree»
PROVIDER ADDRESS 1: «prv_addr_linel»
PROVIDER ADDRESS 2: «prv_addr line2»
PROVIDER ADDRESS 3: «prv_addr line3»

CYCLE: «cycle_id»

FAMILY HISTORY CANCER: «family history cancer»

FAMILY HISTORY ADENOMA:

«family_history adenomay

PERSONAL HISTORY CANCER:

«personal_history cancer»

PERSONAL HISTORY ADENOMA:
«personal_history adenomax»

PERSONAL HISTORY IBD: «personal history ibd»

CRC INITIAL RISK: «crc_initial risk»
SYMPTOMS: «symptoms»

CYCLE OUTCOME: «cycle outcome»

FINAL HIERARCHICAL DX: «hierarchical dx»
CRC SCREENING RISK: «crc_screening_risk»

CRC STATUS: «crc_status»

FOBT DATE GIVEN: «fobt date given»

FOBT DATE RETURNED: «fobt date returned»
FOBT RESULT: «fobt result»

FOBT NOTIFICATION STATUS: «fobt client notif»
COLONOSCOPY DATE: «col date»
COLONOSCOPY PROVIDER: «col provider»

COLONOSCOPY RESULT: «col result»
ADENOMA: «adenoma»
HYPERPLASTIC POLYPS: «hp_polyp»
OTHER POLYP: «other polyp»
ULCERATIVE COLITIS: «ulcer_colitis»
CROHN’S COLITIS: «crohn_colitis»
DIVERTICULI: «diverticuli»
HEMORRHOIDS: «hemorrhoids»
SIGMOIDOSCOPY DATE: «sig_date»
SIGMOIDOSCOPY PROVIDER: «sig_provider»
SIGMOIDOSCOPY RESULT: «sig_result»
DCBE DATE: «dcbe_date»

DCBE PROVIDER: «dcbe provider»
DCBE RESULT: «dcbe_result»
RECALL DATE 1: «recall 1 date»
PROCEDURE (1): «recall 1 proc»
RECALL DATE 2: «recall 2 date»
PROCEDURE (2): «recall 2 proc»
RECALL DATE 3: «recall 3 date»

PROCEDURE (3): «recall_3 procy»
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Prostate Results-Single Client

CLIENT ID: «client_id»

LAST NAME: «last name»

SUFFIX: «suffix»

FIRST NAME: «first name»

MIDDLE INIT: «middle initial»

ADDRESS 1: «addr_linel»

ADDRESS 2: «addr_line2»

ADDRESS 3: «addr_line3»

DATE OF BIRTH: «date_of birthy

LOCAL ID: «local id»

RACE BLACK?: «race_black»

FAMILY HISTORY OF PROSTATE CANCER: «family hx_prostate ca»
PROVIDER NAME: «provider name»
PROVIDER FIRST NAME: «provider_first name»
INDIVIDUAL DEGREE: «individual degree»
PROVIDER ADDRESS 1: «prv_addr linel»
PROVIDER ADDRESS 2: «prv_addr_line2»
PROVIDER ADDRESS 3: «prv_addr_line3»
CYCLE: «cycle id»

CYCLE OUTCOME: «cycle outcome»

SCREENING LOCATION: «screening_location»
PSA 1 DATE: «psa 1 date»

PSA 1 RESULT: «psa_1 result»

PSA 2 DATE: «psa 2 date»

PSA 2 RESULT: «psa_2_result»

DRE DATE: «dre_date»

DRE RESULT: «dre_result»

INITIAL IMPRESSION: «init_impression»

RECOMMENDATION(S): «recommendationy
RECALL DATE: «recall_date»

CPEST User Manual
H-4



Appendix H: Mail Merge Information

Oral Results-Single Client

CLIENT ID: «client_id»

LAST NAME: «last name»
SUFFIX: «suffix»

FIRST NAME: «first name»
MIDDLE INIT: «middle initial»
ADDR LINE 1: «addr_linel»
ADDR LINE 2: «addr_line2»
ADDR LINE 3: «addr_line3»
DOB: «date_of birthy

LOCAL ID: «local id»

CURRENT TOBACCO USE: «current_tobacco use»

PROVIDER NAME: «provider name»
PROVIDER FIRST NAME: «provider_first namey»
INDIVIDUAL DEGREE: «individual degree»
PROVIDER ADDRESS 1: «prv_addr_linel»
PROVIDER ADDRESS 2: «prv_addr_line2»
PROVIDER ADDRESS 3: «prv_addr line3»
CYCLE: «cycle_id»

CYCLE OUTCOME: «cycle outcome»

SCREENING LOCATION: «screening_location»
SCREENING DATE: «screening_datey

INITIAL IMPRESSION: «init_impression»
RECOMMENDATIONS: «recommendationy
RECALL DATE: «recall_date»

Skin Results-Single Client

CLIENT ID: «client id»

LAST NAME: «last name»

SUFFIX: «suffix»

FIRST NAME: «first name»

MIDDLE INIT: «middle initial»

ADDR LINE 1: «addr_linel»

ADDR LINE 2: «addr_line2»

ADDR LINE 3: «addr_line3»

DOB: «date_of birth»

LOCAL ID: «local_id»

PROVIDER NAME: «provider name»
PROVIDER FIRST NAME: «provider_first namey»
INDIVIDUAL DEGREE: «individual degree»
PROVIDER ADDRESS 1: «prv_addr_linel»
PROVIDER ADDRESS 2: «prv_addr_line2»
PROVIDER ADDRESS 3: «prv_addr _line3»
CYCLE: «cycle id»

SKIN CANCER IN PAST: «past_skin_cancer»
PREVIOUS CANCER TYPES:

«past_skin_cancer type»
CYCLE OUTCOME: «cycle outcome»

SCREENING LOCATION: «screening_location»
SCREENING DATE: «screening_date»

INITIAL IMPRESSION: «init impression»
RECOMMENDATIONS: «recommendationy
RECALL DATE: «recall_date»

SCREENING IMPRESSION: «screening_impression»

SCREENING RECOMMENDATIONS:
«screening_recommendations»
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FOBT Results Letter—Group of Clients

CLIENT ID: «client_id»
LAST NAME: «last_name»
SUFFIX: «suffix»

FIRST NAME: «first name»

MIDDLE INIT: «middle_initial»

ADDRESS 1: «addr_linel»

ADDRESS 2: «addr_line2»

ADDRESS 3: «addr_line3»

DATE OF BIRTH: «date_of birth»

LOCAL ID: «local id»

PROVIDER NAME: «provider name»
PROVIDER FIRST NAME: «provider first name»
INDIVIDUAL DEGREE: «individual degree»
PROVIDER ADDRESS 1: «prv_addr_linel»
PROVIDER ADDRESS 2: «prv_addr line2»
PROVIDER ADDRESS 3: «prv_addr_line3»
CYCLE: «cycle id»

FOBT DATE GIVEN: «fobt date given»
FOBT DATE RETURNED: «fobt_date returned»
FOBT RESULT: «fobt_result»

FOBT NOTIFICATION STATUS:
«fobt_client_notif»
COLONOSCOPY DATE: «col date»

COLONOSCOPY PROVIDER: «col provider»
COLONOSCOPY RESULT: «col result»
SIGMOIDOSCOPY DATE: «sig_date»
SIGMOIDOSCOPY PROVIDER: «sig_provider»
SIGMOIDOSCOPY RESULT: «sig_result»
DCBE DATE: «dcbe_date»

DCBE PROVIDER: «dcbe_provider»

DCBE RESULT: «dcbe_result»

RECALL DATE 1: «recall 1 _date»
PROCEDURE (1): «recall 1 _proc»

RECALL DATE 2: «recall 2 date»
PROCEDURE (2): «recall 2 proc»

FAMILY HISTORY CANCER: «family history cancer»
FAMILY HISTORY ADENOMA: «family history adenomay
PERSONAL HISTORY CANCER: «personal _history cancer»
PERSONAL HISTORY ADENOMA: «personal history adenoma»
PERSONAL HISTORY IBD: «personal history ibd»

CRC INITIAL RISK: «crc_initial risk»

SYMPTOMS: «symptoms»

CYCLE OUTCOME: «cycle outcome»

FINAL HIERARCHICAL DX: «hierarchical dx»

CRC SCREENING RISK: «crc_screening_risk»

CRC STATUS: «crc_status»

RECALL DATE 3: «recall 3 date»
PROCEDURE (3): «recall 3 proc»
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Prostate Results Letter—Group of Clients

CLIENT ID: «client_id»

LAST NAME: «last_name»

SUFFIX: «suffix»

FIRST NAME: «first name»

MIDDLE INIT: «middle_initial»

ADDRESS 1: «addr_linel»

ADDRESS 2: «addr_line2»

ADDRESS 3: «addr_line3»

DATE OF BIRTH: «date of birth»

LOCAL ID: «local id»

PROVIDER NAME: «provider name»
PROVIDER FIRST NAME: «provider first name»
INDIVIDUAL DEGREE: «individual degree»
PROVIDER ADDRESS 1: «prv_addr_linel»
PROVIDER ADDRESS 2: «prv_addr_line2»
PROVIDER ADDRESS 3: «prv_addr_line3»
CYCLE: «cycle id»

CYCLE OUTCOME: «cycle outcome»
SCREENING LOCATION: «screening_location»
PSA 1 DATE: «psa 1 date»

PSA 1 RESULT: «psa_1_result»

PSA 2 DATE: «psa_2_date»

PSA 2 RESULT: «psa_2 result»

DRE DATE: «dre_date»

DRE RESULT: «dre result»

INITIAL IMPRESSION: «init_impression»
RECOMMENDATION(S): «recommendationy
RECALL DATE: «recall_date»
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Mail Merge Instructions

Create folders in which to put your Mail Merge files
Please follow these steps prior to beginning your mail merge. They will help you organize
the files that you will need to create letters, envelope addresses, or labels.

1. Go to Windows Explorer or My Computer to create 3 folders.
e You can get to Windows Explorer by doing the following:
» On your task bar, go to Start—Programs—Accessories—Windows Explorer
e You can get to My Computer by going to your desktop and looking for a small computer
icon or go to Start > My Computer

2. Identify a location for your new folders, for example in My Documents or in your own user
area.

3. Create 3 new folders on your hard drive:

e CDB Letter Templates
Keep your standard letter templates in this folder

e CDB Client Letter Data-Confidential
Have the CDB write the client data to a file in this folder

o CDB Client Letters-Confidential
After you merge the files, keep your finished letter files in this folder

Create Mail Merge Documents

Method I: Use an Existing Mail Merge Template Letter

e Open Microsoft Word

e Open the template letter stored in your CDB Letter Template file

(e.g.CRCColResultTemplate)

e Click on Tools=>Mail Merge. Because you already have the document open, it may already
say Form Letters and have the Main Document listed as your template letter. If not, under
Main Document, select Create> Form Letters and at this point choose Active Window.
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4 CRCColResultTemplate. doc - Microsoft Word

I File Edit View Insert Format Tools Table Window Help
IDEE & o w0 - @ 2] s Te
I Insert Merge Field = | Rl Mail Merge Helper

[]

The main document and data source are ready ko merge, Choose the Merge
button ko complete the merge.

=
1 ?E Main document

Create Edit ~

Merge bype: Form Letkers
Main document: P:\.. \CRCColResultTemplate. doc

= E;
- 2 Data source

Get Data - Edit ~
Data: PiY.. \Sample-Mary-CR...

2
Merge the data with the document

Query Oplions,.. |
~ Options in effect:
i [Date] Suppress Blank Lines in Addresses Ly
Merge ta new document n
= Cancel | :
Dear afirst_namey «last_mames, @
@ ¥
<l aE #f« {5
_| Draw = 3 (0 agoshapes » . w [ O 4 | & . &z
| Page 1 Sec 1 11 [aE Ln Col T

e Go to Data Source=> Get Data—>Open Data Source.

e Go to the CDB Client Data-Confidential file to find the data file you wish to merge with
the letter—remember to change to “File types” All Files at the bottom so that you can see
the .cvs or .cfm files. This is the information that you created from the CDB (see Chapter
10).

e.doc - Microsoft Word

IEiIe Edit Wiew Inmsert Format Tools Table ‘Window Help
D@ E & ©- w0% - @) 2| 6od e
I Insett Merge Field

+ Times Mew Roman » 12 v| B I U ||

Open Data Source

Look in: I@ CDE Client Data-Confidential j & | o B S i * Toals -
Mame Size i Type | Modified |
3 1 KB Microsoft Excel ... 3/29/2004 S:..,
E CRC Recal-20040301-20040701. . 1 KB Microsoft Excel ... 3/2/2004 3:13 PM
ﬁ DoeJohn-CRC-20040305, csv 1 KB Microsoft Excel ... 3/5/2004 6;30 PM
download_COREQSDZDN, csv 17 KB Microsoft Excel ... 3/2/2004 3:35 PM
download_CRC.csw 27 KB Microsoft Excel ... 53j2/2004 3:41 PM
j Sample-Mary-CRC-20040301 . csv 1 KB Microsoft Excel ... 3/1/2004 2:07 PM
s Sample-Mary-CRC-20040302, oy 1 KB Microsoft Excel ... 3/2/2004 3122 PM
. Sample-Mary-CRC-20040303. csv 1 KB Microsoft Excel ... 3/3/2004 1:22 PM
i Sample-Mary-CRC-20040303ne, 1 KB Microsoft Excel .., 3/3/2004 1:24 PM
'_" Sample-Mary-CRC-20040303ne, 1 KB Microsoft Excel .., 3/3/2004 1:22 PM
] Sample-Mary-CRC-2004030, . 1 KB CFM File 3/3/2004 1:08 PM
I, Sample-Mary-CRC-2004030., ., 1 KB Microsoft Excel .., 3/3/2004 1:11 PM
@ Twnbysevn-Barbara-CRC-2004... 1 KB Microsoft Excel ... 3/1/2004 7:29 PM
~
[Date] File name: I d M3 Query, .. | = oOpen
" Fiesof ope: TPCOM <] | sdecretod e | -
+
- ————
Dear «first_namen «last_names, @
8
T
|DLawv [z (& | Autoshapes ~ ™\ a BDQ‘ |&'£v
| Page 1 Sec 1 11 [at Ln Co [

s start
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e To merge the letter with the data, pick Merge—> Merge—> and you will have your merged
letter(s).

il CRCColResultTemplate. doc - Microsoft Word
|Eile Edit Wew Insert Format Tools Table Window Help

0@ E|§| © - e - [7) ’,’||BodvText - TimesNewRoman ~ 12 - | B f U |=E =

The main document and data source are ready to merge, Choose the Merge
button to complete the merge.,

Merge to: Merge < !
Cancel b

-Records to be merged
Check Errors. ., |

@l O From |
Query Options. .. |

~when merging records
& Don't print blank lines when data fields are empty,
" Print blank lines when data fields are empty.

5 waddr -finf:g:}}' Mo query options have been set.

. - ) T |Mi-in= e 1 e P |
a Cptions in effect:
) [D ate] Suppress Blank Lines in Addresses

Merge to new document

Dear {iErs't__name w ulas t_names,

L RE=RN N |

Autoshapes = ™ \DD‘l@Iv-J-A-

[Page 1 Ser 1 11 At [n ol [REC [TRK

4 start = € @ 3 MicrosoftWardFo.., - | /28 CPEST Client Databas. .

e The merged letter will pop up. Review and edit the merged letter(s) before printing. You

may refer back to the client data to enter more of the findings or customize your letter to the
individual receiving it.

e Save the merged letter(s) to the file CDB Letters Confidential with a name identifying the
letter (e.g. last name and date of the letter).
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Method Il: Creating your Mail Merge Letter in Mail Merge
Step 1: Choose a Document Type and Main Document
Open Microsoft Word with a blank document to start the mail merge.

To create the form letter, choose the type of document into which you want to merge
information.

On the toolbar select Tools—Letters and Mailing=>Mail Merge—Main Document—Create
(drop down box).

Select: Form Letters
ST

Jﬁl\s Edt Wiew Insert Format Tools Table Window Help
D ale |8 1w -’,’HTimesNewRuman-lZ- £0-| - ’,’H‘ﬂmmm-éx‘.ﬂ'EE%,{“g_
o I 2o 3o 40 o IS I -

a

Maiverseticoer

Use this checkdist to sek up a mail merge, Begin by choosing the Create
button,

=

] Main document:
Farm Letters...
Mailing Labels. .,

2
Envelopes...
Catalog, ..
Restare o bormal Word Document. .

3
H Merge the data with the document

Merge. ..

Cancel

raw - [ G;|Agm5hapes- AR DO‘|&'£'&'EE En m-|
[Page 1 Sect y1 [ 1 cdi [REC K BT v [ O
histart| | @ 1] || Boropvise-Me.. | E]CPEST et Det.. | Dowroad compete | [&Document -M... E{Documentz -, | | Cesitop &) B S0 DG swm

Choose the Main Document you want to use.

Select New Main Document.
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Ele Edit Yiew Insert Format Tools Toble Window Help

=i

) @g\g@\g\a{%\q o0 - 2

| Tmes NewRoman < 12 - | Bz O

0= - 2] skl o ) 5 s] 4
S5 A

Mail Merge Helper

Lise this checklist o set up & mail merge. Begin by choosing the Create

-
Create
Microsoft Word

To create the form letters, you can use the active document window Document1
new document window,

Active Window | Hew Main Document |

= “ET Merge the data with the document ————————————————————

Merge...

Cancel

| praw - ateshenes- N 2 OO EAE|&-L-A-==s0d .
[Page 1 Sec 1 11 [aE 1" tnt col1 REC | [TrK [E4T | [G7R [ G
istart| | & || ®asroupwise - mal.. | @]cresT clent pat... | pownload complets | [@)pocument1 - M., Boocumentz - mcr...| | |peskeop 2y

E S OFIBE  suoam

Step 2: Connect to a data file with confidential client data
In this step in the mail-merge process, you connect your Word document to the data file that
contains the information that you want to merge into your Word document.

Select Get Data—Open Data Source

il Document3 - Microsoft Word

| Ble Edit iew Insert Fgimat Iooks Table Window Help

IDZ2B|E8R & = |@|1 ww - 2 mestenronen - 12 - B 7 U = 2| 2 [l a7

Mail Merge Helper

The next step in setting up the mail merge is to specify a data source,
Choose the Get Data button.

=
] Main document:

Create Edit ~

Merge type: Form Letters
Main document: Document3

[
3 iGet Data ™

Create Data Source.
Open Data Saurce. .
38 ..
Use Address Back...

Header Options...

Joawe [y G| awsopes- \ N\OOE4H - 2-A-S=20@.
[Page 1 Sect i [arr Inil o1 |[rec [iR¥ BT 6"
i start H a8 H Woroupwise- ..| F]cPEST Clert... | Dovirioad complete| [@]bacument... B]iai tergein... | B pocuments -...| HDesktnp & A s D&IRD  anm
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Under “Files of type” at the bottom of the screen, select All Files (*.*) to pull up all of the
client data files you created in the CDB and saved to the CDB Client Data-Confidential Folder

with the .csv or .cfm extension.

_|Ei|e Edit Wiew Insert Format Tools Table ‘indow Help

- @ ’v’|| Mormal

ID@E|§|.)-‘IDD%

| & coe dient Data-Canfidential

+ Times Mew Roman ~ 12 v| B 7 U ”%E H

j q"|@xﬁ'hul§v

Mame

Size | Tvpe |

Modified

) CRC Recall-20040201-20041201. .

ownload_COREDZ0204. csv

Y
Sample-Mary-CRC-20040303, csv
J Sample-Mary-CRC-20040303ne. .
Sample-Mary-CRC-20040303ne. ..
=] Sample-Mary-CRC-2004030. .

Sample-Mary-CRC-2004030...

m Twnbysevn-Barbara-CRC-2004...

Sample-Mary-CRC-20040302, cs

1 KE Microsoft Excel ...
1 KB Microsoft Excel ...
1 KB Microsoft Excel ...
17 KB Microsoft Excel ...
27 KB Microsoft Excel ...
1 KB Microsoft Excel ...
1 KB Microsoft Excel ...
1 KB Microsoft Excel ...
1 KB Microsoft Excel ...
1 KB Microsoft Excel ...
1KE CFMFile
1 KB Microsoft Excel ...
1 KE Microsoft Excel ...

32972004 51 ..

32(2004 313 FM
3/5(2004 £:30 FM
32(2004 335 PM
32{2004 341 PM
3142004 2:07 FM
32{2004 322 FM
332004 1:22 FM
332004 1:24 FM
33(2004 1:27 P
3{3(2004 1:05 FM
S{F(F004 1:11 FM
3142004 7:29 FM

File name: I

Ll M5 Query. .. |

= Cipen I

Files of bype:  [al Files (*.#)

LI I~ Select method

Cancel

utoShapes = ™ \DO‘|&-£-&-_T

[ 1" lnt  coli

fistat ~ €%

il Mail Mergein2000Praf ..

Click on the name of the file that has the client data you wish to use and select Open.

The dialogue box (below) will appear. Select Edit Main Document and begin typing your

document.

| te Lt o Insert Fomat Took Tabke wedee bk
B SR8 e - e
g 9 | =

- | nsertwerd Pl = | 50| e 4|

[FEC o B o [ G|

L_Zh Document4 - Microsaf ... @l Form Lettersz - Micra...

&R )9

746 AN

Lalemi =i

EFFEE A 1 ETdk

[Hodmcre seloer . TF

The nest: stap n Setting Up te mesd merge is 20 sl & dts source.
IM the Gt Gata tatton.

TEF s s -

Creste

-41.

o= b G ot - s W OC @ AH >-L-A-=EFE0 0.
e [l e ] el
Bsrac||| @ (A || Biwopwse mat. | Bjorest chors ut.. |[#)vocuments - i, $#bial Morgmriers. .| $)pocmantt - M., | | [Besiton <3 b M (3

BT P LAV
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Appendix H: Mail Merge Information

Step 3: Add Mail Merge fields to the Main Document as you create the document

L8l
JE\\e Edt View Insert Format Iools Table Window Help
[DEE R & - |1 o - 2 weswenmoen -2 B s 0 sE=ESlEEsg. e ’j“"ﬂmol;@g ol f=E% /%

|t e g« | st ekt~ 42 104 [+ | b w0 BB 8 % e, |G B ‘
4 — B

[ dentid |

K RN R RN

[EEEE ERRN R

last_name
suffix
First_name
middle_initial
addr_line1
addr_lins2
addr_line3
date_of_birth

local id

Dear «first_namenlast_namen,

cyce id
cycle_start_date
cycle_stop_date
cycle_outcome
hierarchical_dx
cre_tisk.
recall_date_1
recall_prac_L

recall_date_2

recall proc_2
recall_date_3
recall_proc_3

JD[a G;‘Agtashapesv\ \DO“&vﬁvA_vE;:lm,‘
[Page | sect y At ini cdes | [fec|re BT R (G
iHhstart H & H Qhcrouphis...| @]cPEST i, || E)Docume... BMal Mevg.ul Dacumentml @Walcumeml HDesktap APERA *eDdT® wsm

As you create a new document, type the information that will appear in each letter. As you go,
add merge fields by clicking on Insert Merge Field (a button on the left hand side of the
toolbar) and a drop down box will show all available fields for use in your letter. Fields are
placeholders that you insert into the main document at locations where you want unique
information to appear. Once you click on the field, it will be inserted and appear in the following
manner: <<field name>>. For example, to add a greeting line, type the word “Dear” and insert
the fields <<first name>> <<last name>> and then type your punctuation. The information on
your screen should look like the screen to the left.

Step 4: Preview the merged letter and then complete it

Preview the Merged Letter

To preview your document prior to merging with data printing it, click anywhere in the
document, and then click the View Merged Data button (it has the characters: <<>> above
“ABC”) on the Mail Merge toolbar (it is the button to the right of the Insert Word Field button).
Word will display information from the first data record in place of the merge field.

Save the Main Document
Save the main document as a template letter so that you can use it for future mail merges. Save
it in the file you created CDB Letter Templates.
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View the Letters
To view information from other data records, click the arrow buttons on the mail merge toolbar,
or type a record number in the Go to Record box and press Enter.

BEE

| Ele Edt iew Insert Format ook Table Window Help

NEH SR’ ~-|a|r w - ’,’“TwmesNewRaman -z-BruEss
et erge Fed - | ert WerdFld+ 52 M4 [+ | b W[ E B 30 Y e | B |
7 ; P

EEen- s J@woes s f=EY /| a.

1

S &

Dear <<ﬁrstﬁnams»«lastﬁnams»l

ege 20X

ew document v
Cancel

Printer : Check Errars...
Electronic mall Io:

Query Options..._ |

hen merging racor
@ Don' print blank ines when data fieids are empty.
£ Brink blank ines wahen daka felds are empty.

o query options have been set.

| o Gl agsres- N NOOE4E &-2-A-=S52040 .
[Page 1 sec1 i [ 1 cozs | [rEC [ BT ORIE T
Hhstart H a8 H Wpsroupwis. .| @]cPesT .. | BDocument..| | Mail Mer... E{Document...| &]welcome . HDesktnp &) A DA ® wism

Complete the Merge

To complete the merge, go to the middle of the toolbar and click on the Merge button. A dialog
box will appear and then click on Merge to, then in the drop down menu select New Document,
and then click Merge in the top right hand corner of the box. Word will populate the template
letter with data from the data source file.

Edit the Merged Letters

Once the merge is complete, scroll through each letter to make sure it is correct and to check for
correct formatting. Save the merged, confidential letters in the folder: CDB Client Letters
Confidential with a name and date that will help you identify them.

Print the Letters
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Appendix I contains additional definitions for the Data Download functions.






Appendix I: Data Download Information

Core Demographic Data Download

Core Demographic Screening Form, Page 1

Screen Components — Program use only

Ul Label Description Download Field Name
CDB ID System generated ID representing client Client_id
within system. This field will be blank for a
new client until saved to the database.

Local ID Local_id
Jurisdiction Identifies the program in which this client is Program
enrolled
Interview Date mm/dd/yyyy interview_date
Enrollment Date Date to be recorded as enrollment for each program_enrollment_date

program specified on page three of Core form.
(format is mm/dd/yyyy)

ee ompone Patie O atio

Ul Label Description Download Field Name
Last Name Last name or Sur name of client. last name
(Access to Identifiers)
First Name First name of client. first name
(Access to Identifiers)
Suffix Suffix of client (Jr., III, etc) suffix
(Access to Identifiers)
Date of Birth Date of birth of client. This columnisa | date of birth

(Access to Identifiers) | character field to allow for partial data
entry. Preferred format is mm/dd/yyyy

SSN Last four digits of patient’s Social Last four of SSN

(Access to Identifiers) | Security Number (or NONE).

Residential Address

(Street) Number Housing number geographic_addr number
(Access to Identifiers)

(Street) Pre Dir Prefix directional of street (N, NE, etc.) | geographic addr prefix_dir
(Access to Identifiers)

(Street) Name Name of street (Main, Preston, etc.) geographic_addr name
(Access to Identifiers)

(Street) Type Type of street (AVE, BLVD, ST, etc.) geographic_addr_street type
(Access to Identifiers)

(Street) Post Dir Post (Suffix) directional of street (N, NE, | geographic addr suffix dir

(Access to Identifiers) | etc.)

Screen Components — Patient Information
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Appendix I: Data Download Information

Ul Label Description Download Field Name
Apartment/ Room/Unit # | Apartment, Suite, Room or Unit Number | geographic_addr apt
(Access to Identifiers)

City
(Access to Identifiers)

City of residence

geographic_addr city

State
(Access to Identifiers)

State of residence

geographic_addr_state

(Access to Identifiers)

Zipcode Full zip code (five or nine digits) geographic_addr zip
(Access to Identifiers)

County County of residence geographic_addr_county
(Access to Identifiers)

(Telephone) Home Home telephone number of client. home_ phone

(Access to Identifiers)

(Telephone) Work Work telephone number of client. work phone

(Access to Identifiers)

(Telephone) Cell Cellular telephone of client. cell phone

Is mailing address
different from
residential address?
(Access to Identifiers)

User must indicate ‘Yes’ in order to
enable the Mailing Address fields for
data entry; otherwise fields are populated
with residential address data.

Mailing addr diff

(Access to Identifiers)

Mailing Address

(Street) Number Housing number mailing_addr _number
(Access to Identifiers)

(Street) Pre Dir Prefix directional of street (N, NE, etc.) | mailing addr prefix_dir
(Access to Identifiers)

(Street) Name Name of street (Main, Preston, etc.) mailing_addr name
(Access to Identifiers)

(Street) Type Type of street (AVE, BLVD, ST, etc.) mailing_addr street type

(Street) Post Dir
(Access to Identifiers)

Post (Suffix) directional of street (N, NE,
etc.)

mailing_addr suffix_dir

Screen Components — Patient Information

Ul Label Description Download Field Name
Apartment/ Room/Unit # | Apartment, Suite, Room or Unit mailing_addr_apt
(Access to Identifiers) Number

City
(Access to Identifiers)

City of residence

mailing_addr_city

State
(Access to Identifiers)

State of residence

mailing_addr_state

Zipcode
(Access to Identifiers)

Full zip code (five or nine digits)

mailing_addr_zip
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Screening Components — Learn of Program

Ul Label Description Download Field Name
How did you learn of this | List of semi-colon-separated client learn_of program
screening program? method(s) influenced a client’s
participation within the program

Core Demographic Screening Form, Page 2

Screening Components — Demographic Information

Ul Label Description Download Field Name
Gender Indicates gender (sex) of client. gender
Ethnicity (Hispanic or Indicates Hispanic or Latino ethnicity of ethnicity
Latino) client.
Race Semi-colon-separated list of races of race

client.

N/A Indicates if the client is a minority. Minority
N/A Indicates if the client is multi-race. Multi_race
Education Indicates education level of client. education
Marital Status Indicates client’s marital status. Marital_status
Primary Language Indicates client’s primary language. Primary language
Other, specify Identifies other primary language. Primary_language_other
Annual Income Client household’s annual income. Household_income
Number of Persons in Number of persons in client household, number_in_household
Household including the client.

Screening Components — Previous Enrollment

Ul Label Description Download Field Name
Have you ever been screened or Indicates client has Prior_cpest_enrollment
treated for colon, oral, skin, or participated in a Maryland
prostate cancer by any Maryland health program for screening
health program? or treatment of these four

cancers.

Have you ever been screened for Indicates client participation | BCCP_enrollment
breast or cervical cancer by the in the BCCP program.
Breast and Cervical Cancer
Program (BCCP)?

Screening Components — Health Care Provider and Insurance Information

Ul Label Description Download Field Name
Do you have a primary Has Primary care provider
health care provider?
If yes, identify provider or | Health Care Provider must be Primary care provider
practice selected from list provider.

Information for the selected
provider will be displayed on this

page.
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Screening Components — Health Care Provider and Insurance Information

Ul Label Description Download Field Name
Are you covered by health | Indicates existence of client health | Insurance
insurance? insurance.

If yes, type of primary
health insurance

Identifies primary insurance source.

Primary insurance type

Type of secondary health
insurance, if any

Identifies secondary insurance
source

second insurance type

Core Demographic Screening Form, Page 3

Screening Components — Health History

1llnesses/conditions?

Ul Label Description Download Field Name
Do you have a history of Indicates client’s cancer history. Cancer_history
any kind of cancer?
Type of Cancer Semi-colon-separated list of types of | Cancer_types
cancer for client.
Have you had any of the Semi-colon-separated list of client Conditions
following conditions

Have you ever used tobacco
in any form?

Indicates whether client has ever
used any form of tobacco.

Tobacco_use ever

Do you currently use
tobacco?

Indicates whether client currently
uses tobacco.

Tobacco use current

Used cigarette tobacco

Indicates tobacco product client has
used.

Tobacco use cigarette

Used pipe tobacco

Indicates tobacco product client has
used.

Tobacco _use pipe

Used cigar tobacco

Indicates tobacco product client has
used.

Tobacco use cigar

Used spit tobacco (snuff,
chewing, etc.)

Indicates tobacco product client has
used.

Tobacco use spit

Have you smoked 100 or
more cigarettes over your
lifetime?

Indicates whether client smoked 100
or more cigarettes over lifetime.

Cigarette 100

If yes, at what age did you
first smoke?

Age client began to smoke.

Cigarette 100 start

If you quit smoking, at what
age did you quit?

Age client quit smoking.

Cigarette 100 _quit

Average number of packs of
cigarettes you smoke(d)
each day (20 cigarettes per
pack):

Average number of packs of
cigarettes client smoked each day.

Tobacco use ppd
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Ul Label

Description

Download Field Name

Provided literature to client
on dangers of tobacco use

Indicates whether literature on
dangers of smoking was provided to
client.

tobacco use literature

Is client eligible for any
cancer screening in the
Program?

Indicates status of client’s eligibility
for screening.

Cancer_screening_eligible

(Is client eligible for any
cancer screening in the
Program?) Colorectal

Indicates client’s module enrollment
at the time client is entered into
CDB.

Enrolled crc

(Is client eligible for any
cancer screening in the
Program?) Prostate

Indicates client’s module enrollment
at the time client is entered into
CDB.

Enrolled prostate

(Is client eligible for any
cancer screening in the
Program?) Oral

Indicates client’s module enrollment
at the time client is entered into
CDB.

Enrolled oral

(Is client eligible for any
cancer screening in the
Program?) Skin

Indicates client’s module enrollment
at the time client is entered into
CDB.

Enrolled_skin

Discharge Client

Screen Components — Discharge Client

Ul Label

Description

Download Field Name

Discharge Date (CRC)

The date the client was discharged
from the program.

Crc_discharge_date

Reason for Discharge (CRC)

Indicates why the client was
discharged.

Crc_discharge_reason

Discharge Date (PROSTATE)

The date the client was discharged
from the program.

Prostate_discharge_date

Reason for Discharge (PROSTATE)

Indicates why the client was
discharged.

Prostate_discharge_reason

Discharge Date (ORAL)

The date the client was discharged
from the program.

Oral_discharge_date

Reason for Discharge (ORAL)

Indicates why the client was
discharged.

Oral_discharge_reason

Discharge Date (SKIN)

The date the client was discharged
from the program.

skin_discharge_date

Reason for Discharge (SKIN)

Indicates why the client was
discharged.

Skin_discharge_reason

Core Program Defined Variables

Screen Component — Program Defined Variables

Label

Description

Download Field Name

Client_field_one

Variable to be defined and used by each
program as desired. Description of the field
(label) can be changed for each program by
the System Administrator.

Client_field_one
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Screen Component — Program Defined Variables

Label

Description

Download Field Name

Client_field_two

Variable to be defined and used by each
program as desired. Description of the field
(label) can be changed for each program by
the System Administrator.

Client_field_two

Client_field_three

Variable to be defined and used by each
program as desired. Description of the field
(label) can be changed for each program by
the System Administrator.

Client_field_three

Client_date_field_one

Date variable to be defined and used by each
program as desired. Description of the field
(label) can be changed for each program by
the System Administrator.

Client_date_field_one

Client_date_field_two

Date variable to be defined and used by each
program as desired. Description of the field
(label) can be changed for each program by
the System Administrator.

Client_date_field_two

Date of initial inquiry

Variable to be available for Allegany
(program_ID=01) and Cecil
(program_ID=07) users. (mm/dd/yyyy)

date_of _initial_inquiry

Birth Country

Variable to be available for Montgomery
(program_ID=15) users.

birth_country

State_date field_one

Variable to defined and used by statewide
users as desired. (mm/dd/yyyy)

client_state_date field _one

State_field_one

Variable to defined and used by statewide
users as desired. (50)

client_state_field_one

State_field_two

Variable to defined and used by statewide
users as desired. (50)

client_state_field_two

State_field_three

Variable to defined and used by statewide
users as desired. (50)

client_state_field_three

State_comment

Variable to defined and used by statewide
users as desired. (150)

client_state_comment
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CRC Data Download

CRC Screening Form, Page 1

ee ompone Progra c O ect10
Ul Label Description Download Field Name
CDB ID System generated ID representing client | client_ID
within system.
Local ID Local program id for this client. Local_id
Cycle Number Internal sequence number for the cycle. cycle id

Cycle Start Represents the start date for this cycle of | cycle_start_date
(Interview) Date screening
Jurisdiction Identifies the program in which this client | Program
is enrolled.
ee ompone Patie O atio
Ul Label Description Download Field Name
Last Name Last name or Sur name of client. last_name
(Access to
Identifiers)
First Name First name of client. first_name
(Access to
Identifiers)
Date of Birth | Date of birth of client. This column is a date_of_birth
(Access to character field to allow for partial data
Identifiers) entry. Preferred format is mm/dd/yyyy
SSN Last four digits of patient’s Social Security | Last_four_of SSN
(Access to Number (or NONE).
Identifiers)
Gender Indicates gender (sex) of client. gender
Ethnicity Indicates Hispanic or Latino ethnicity of ethnicity
(Hispanic or client.
Latino)
Race Semi-colon-separated list of races of race
client.

N/A Indicates if the client is a minority. Minority
N/A Indicates if the client is multi-racial Multi_race

Screen Components— History

Ul Label

Description

Download Field Name

Client history
of colorectal
cancer?

Crc_Self_history

Yes, date of
diagnosis:

Crc_diagnosis_date

Client history
of colon
adenomatous

polyps/
adenoma?

Crc_self_history_adenoma

Yes, date of
first
diagnosis:

Crc_adenoma_diagnosis_date
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Screen Components— History

Ul Label Description Download Field Name

Client history Crc_Self_history_ibd
of
inflammatory
bowel
disease?
Ulcerative Indicates client previous Crc_Self_ulcerative_colitis_diagnosis_date
Colitis, date: diagnosis of Ulcerative Colitis

and date of diagnosis.
Crohn’s Indicates client previous Crc_Self_crohns_colitis_diagnosis_date
Colitis, date: diagnosis of Crohn’s Colitis and

date of diagnosis. (character

entry ipermitted)
Ulcerative and | Indicates client previous Crc_Self_ulcerative_crohns_colitis_diagnosis_date
Crohn’s diagnosis of both Ulcerative and
Colitis, date: Crohn’s Colitis and date of

diagnosis.
Unknown/not Indicates client previous Crc_Self_history_unkown
specified unknown/not specified

inflammatory bowel disease
Family history Crc_family_history
of adenoma or
colorectal
cancer in first-
degree
relative
(parent,
sibling, child)?
(Colorectal Semi-colon-separated list of Crc_family_members
Cancer) relationships to the client.
Relationship
(Adenoma) The relationship to the client of Crc_Adenoma_family_members
Relationship the first-degree relative

diagnosed with Adenoma.
CRC Risk Client risk assessment based on Crc_initial_risk_assessment
based on guidelines within CRC Minimal
client and Clinical Elements.
family history

Ul Label Description Download Field Name

Does client have gastrointestinal "YES” if client has symptoms | Crc_Has_gi_symptoms
symptoms possibly suggesting selected
colorectal cancer?
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Screen Components— Symptoms

Ul Label

Description

Download Field Name

Lower abdominal pain

crc_abd pain

Bright red blood per rectum,
bloody stools

crc_blood per rectum or stools

Marked change in bowel habits

crc_changed bowel habits

Unexplained weight loss

crc_weight loss

Other Symptoms

crc_other symptom

Other, specify

Description of other
gastrointestinal symptom
indicated by client.

Crc_other_ symptom_descr

Screen Components— Previous Screening History

Ul Label

Description

Download Field Name

If client was previously tested for
CRC outside of this Program,
specify the test(s) and provide
details

Selection list for CRC
screening completed outside
of program

Crc_screening_tests

CRC Screening Form, Page 2

Screen Components— FOBT
FOBT procedures are detailed in the CRC Procedures section below (page 7).

Ul Label

Screen Components— Endoscopy Screening Eligibility

Description

Download Field Name

Eligible for Screening Endoscopy by
Program?

Indicates client eligibility
for screening [ Indoscopy.

Crc_eligibility_initial_screening

If ineligible, reason for
ineligibility

Semi-colon-seperates list of
reasons why a client was
deemed ineligible.

Crc_ineligibility reasons

Screen Components— Screening Recommended
Screening procedures are detailed in the CRC Procedures section below (page 7).

CRC Screening Form, Page 3

Screen Components— Results from Exam

Screening procedures are detailed in the CRC Procedures section below (page7?).

Screen Components— Endoscopy and/or DCBE Results
Screening procedures are detailed in the CRC Procedures section below (page 7).

CRC Screening Form, Page 4

Ul Label

Screen Components— Screening Summary Recommendations

Description

Download Field Name

No cancer detected, recall for
routine screening.

This recommendation refers
to colorectal cancer not
being detected.

Crc_screening_rec_non_ca_recall

No cancer detected, refer for

This recommendation

Crc_screening_rec_non_ca_refer
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Screen Components— Screening Summary Recommendations

Ul Label

Description

Download Field Name

other findings

refers to colorectal cancer
not being detected.

Refer to

Text describing referral.
(50)

Crc_screening_rec_non_ca_refer_d
etail

No cancer detected, other
recommendations

This recommendation refers
to colorectal cancer not
being detected.

Crc_screening_rec_other

Other, specify

Any other recommendation
not previously listed. (50)

Crc_screening rec_other detail

Cancer detected/suspected,
refer for further
evaluation/treatment for
cancer.

Crc_screening rec ca_refer

Cancer detected, no further

Recall for routine screening.

evaluation/treatment needed.

Crc_screening_rec_ca_recall

CRC Post Screening Form, Page 1

Screen Components— Program Eligibility

Ul Label

Description

Download Field Name

Is client eligible for additional
CRF work-up, treatment or
case management services

Specifies client eligibility for
additional services.

Crc_eligibility_further_procedures

Screen Components— Ineligible Client

Ul Label

Description

Download Field Name

Reason for Ineligibility

Semi-colon-separated list of
reasons why a client was
deemed ineligible

Crc_ineligibility reasons

Was ineligible client referred
elsewhere for
diagnosis/treatment?

Crc_ineligible referral status

Yes, referred to

Text describing referral.
(100)

Crc_ineligible referred to

Ineligible Client Outcome

Crc_ineligible client outcome

Final disposition of ineligible
clients who contacted an HCP

Crc_ineligible referral dx

Other, specify

Describes Other disposition
selected. (50)

Crc_ineligible referral dx other

If adenoma required surgery,
specify treatment status

Crc_ineligible adenoma _treatmen
t
status
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Screen Components— Ineligible Client

Ul Label

Description

Download Field Name

(Adenoma, treatment status)
Other, specify

Describes other treatment
status selected. (100)

Crc_ineligible adenoma treatmen
t_
status other

Cancer, specify type

Describes type of Cancer.
(50)

Crc_ineligible referral dx
cancer_type

If cancer required surgery,
specify treatment status

Crc_ineligible cancer treatment
status

(Cancer, treatment status)
Other, specify

Describes other treatment
status selected. (100)

Crc_ineligible cancer treatment
status_other

CRC Post Screening Form, Page 2

Screen Components— Eligible Client

Ul Label

Description

Download Field Name

Diagnosis/ Treatment Payer

Designates those
responsible for payment of
diagnostic/ treatment
services.

Crc_diagnosis_payer

Was eligible client referred
for evaluation and/or
treatment?

Crc_eligible client referral

Referred to

Crc_eligible client referred to

Were additional procedures
or surgeries completed?

If yes, user should enter
this information via
Additional Procedures

page.

Crc_additional procedures

Screen Components— Summary of Diagnostic Work-up and Treatment of Cancer

Ul Label Description Download Field Name
Is cancer treatment Crc_ca_treatment_rec
recommended
Treatment Description of Cancer Crc_treatment_comments
Type/Comments treatment. (250)
Date first treatment | Date of first treatment. Crc_treatment_date
began (mm/dd/yyyy)
Treatment Status Crc_treatment_status
Tumor Crc_treatment_tumor_stage
Nodes Crc_treatment_nodes
Metastases Crc_treatment_metastases
Stage Crc_treatment_ca_stage
Hospitalized Crc_treatment_hospitalized
Hospitalization procedures are detailed in the CRC Procedures section below (page 7).
Hospice Crc_treatment_hospice
Hospice procedures are detailed in the CRC Procedures section below (page 7).
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CRC Cycle Closure

Screen Components— Cycle Closure

Ul Label Description Download Field Name
Date cycle Date the cycle was closed. Crc_ cycle_close_date
closed (mm/dd/yyyy)
Cycle Outcome | Code describing the cycle outcome. Crc_ cycle_closed_reason

Valid values: * CASTATUNK’,
‘CATREAT’, ‘CADETECTED’,

‘NOCASUSP’,
‘NOCADETECT’,’”ABNORMAL’.
Final System generated final diagnosis Crc_final_hier_dx
Hierarchical based on data for all procedures
Diagnosis entered for this cycle.
CRC risk based | Client risk evaluation at conclusion of | Crc_ screening_risk_assessment
on cycle the cycle.
screening and
client and
family history
(Screening Projected date of recall exam. Crc_recall_fobt_ projected_date

Recall, FOBT) (mm/yyyy)
Projected date

(Screening Projected date of recall exam. Crc_recall_dcbe_ projected_date

Recall, (mm/yyyy)

DCBE)

Projected date

(Screening Projected date of recall exam. Crc_recall_ Sigmoidoscopy_ projected_date
Recall, (mm/yyyy)

Sigmoidoscopy)
Projected date

(Screening Projected date of recall exam. Crc_recall_Colonoscopy_ projected_date
Recall, (mm/yyyy)
Colonoscopy)

Projected date
(Screening Projected date of recall exam. Crc_recall_other_projected_date
Recall, Other) (mm/yyyy)
Projected date
(Screening Captures the description of the other | Crc_recall_other_descr
Recall, Other) procedure for recall.
If other, specify

Discharge Client

Screen Components— Discharge Client

Ul Label Description Download Field Name
Discharge The date the client was discharged from the Crc_discharge_date
Date program.
Reason for Indicates why the client was discharged. Crc_discharge_reason
Discharge

CRC Program Defined Variables

CPEST User Manual
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Screen Components— Program Defined Variables

Label

Description

Download Field Name

Crc_field_one

Variable to be defined and used by each
program as desired. Description of the
field (label) can be changed for each
program by the System Administrator.

Crc_field_one

Crc_field_two

Variable to be defined and used by each
program as desired. Description of the
field (label) can be changed for each
program by the System Administrator.

Crc_field_two

Crc_date_field
one

Date variable to be defined and used by
each program as desired. Description
of the field (label) can be changed for
each program by the System
Administrator.

Crc_date_field_one

Crc_date_field_t
WO

Date variable to be defined and used by
each program as desired. Description
of the field (label) can be changed for
each program by the System
Administrator.

Crc_date_field_two

Crc_date_field_t
hree

Date variable to be defined and used by
each program as desired. Description
of the field (label) can be changed for
each program by the System
Administrator.

Crc_date_field_three

Admit CRF Date

Variable to be available for Carroll
County (program_ID=6) clients.
(mm/dd/yyy)

Crc_ admin_crf_date

Other, specify

(program_ID=15) clients. Description of
‘Other’ sponsor. (50)

Sponsor Variable to be available for Montgomery | Crc sponsor
(program_ID=15) clients.
(Sponsor) Variable to be available for Montgomery | Crc_sponsor_other

Date of
education/intake

Variable to be available for Montgomery
(program_ID=15) clients. (mm/dd/yyy)

Crc__ date_of_education_intake

Group Education
Session ID

Variable to be available for Montgomery
(program_ID=15) clients. Freeform
text to 10 characters.

Crc_group_education_session_ID

Referral Date

Variable to be available for Montgomery
(program_ID=15) clients. (mm/dd/yyy)

Crc_ referral_date

Location) Other,
specify

(program_ID=15) clients. Description
of ‘Other’ referral location. (50)

Referral Variable to be available for Montgomery | Crc_ referral_location
Location (program_I1D=15) clients.
(Referral Variable to be available for Montgomery | Crc_ referral_location_other

Telephone log
ID

Variable to be available for Montgomery
(program_ID=15) clients. Freeform
text of 10 characters.

Crc__ telephone_log_ID

Call Date/Time

Variable to be available for Montgomery
(program_ID=15) clients. Datetime
format (MM/DD/YYYY)

Crc_ call_date_time

Medical History
Incomplete due
to:

Variable to be available for Montgomery
(program_ID=15) clients. Freeform
text up to 250 characters.

Crc_medical_history_incomplete_detail

Polyp: Num <1
cm

Variable to be available for Montgomery
(program_ID=15) clients.

Crc_ num_polyp_lessthan_one

Polyp:
Num=1<2 cm

Variable to be available for Montgomery
(program_ID=15) clients.

Crc_num_polyp_between_one_two
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Screen Components— Program Defined Variables

(mm/dd/yyyy)

Label Description Download Field Name
Polyp: Num Variable to be available for Montgomery | Crc_ num_polyp_greaterthan_two
>=2 cm (program_1D=15) clients.

Polyp: NumLoc Variable to be available for Montgomery | Crc_ num_loc_lessthan_sixty

< 60 cm (program_ID=15) clients.

Polyp: NumLoc Variable to be available for Montgomery | Crc_ num_loc_greatherthan_sixty
>= 60 cm (program_ID=15) clients.

State CRC_date | Variable to defined and used by state CRC_date_field_one
_field_one statewide users as desired.

one

State_CRC_field

Variable to defined and used by
statewide users as desired. (50)

state_ CRC_field_one

two

State_ CRC _field

Variable to defined and used by
statewide users as desired. (50)

state CRC_field_two

State_CRC_field

Variable to defined and used by

state_CRC_field_three

three statewide users as desired. (50)
State_CRC_ Variable to defined and used by state_ CRC_comment
comment statewide users as desired. (150)

CRC Procedures

Colorectal procedures are the last fields in the download set.
times and the column names are desighated with a sequence number (denoted with an ‘X’ in the table

Each procedure may appear multiple

below). The table below shows the download fields for CRC procedures. The table also shows the
number of occurrences for each group will appear in the download set.

Date Performed or Date of first
admission (for Hospitalization)

Procedure Ul Label Download Field Name
Type
FOBT FOBT Kit Given Crc_fobt_x_kit_given
procedures Date Given Crc_fobt_x_Kkit_given_date
2 Kit Returned Crc_fobt_x_Kkit_returned
occurrences | Date FOBT Kit Returned Crc_fobt_x_Kkit_returned_date
Date Results Received by Program Crc_fobt_x_results_date
FOBT Kit Results Crc_fobt_x_results
Client Notified of Screening Results Crc_fobt_x_client_notified
Date Program Notified Client Crc_fobt_x_client_notified_date
Procedures N/A Crc_proc_x_name
\c’j";ttg”cRC Date Scheduled Crc_proc_x_sched_date
Provider Crc_proc_x_provider
5 Not Performed in CRF Program Crc_proc_x_not_perform_reason
occurrences

Crc_proc_x_perform_date

Biopsy Done

Crc_proc_x_biopsy_done

Adequate Exam

Crc_proc_x_adequate_exam

Date Results Received by Program

Crc_proc_x_results_date

Findings

Crc_proc_x_findings

Hierarchical Procedure Result

Crc_proc_x_hier_result

Complications of Procedure (if any)

Crc_proc_x_complications

Client Notified of Screening Results

Crc_proc_x_client_notified

Date Program Notified Client

Crc_proc_x_client_notified_date
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Procedures N/A Crc_proc_x_name

w/o CRC Date Performed or Date of first service Crc_proc_x_perform_date

detail (for Hospice)
5 Results Crc_proc_x_results
occurrences
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Prostate Screening Form, Page 1

Screen Components— Program Use Only

Ul Label Description Download Field Name
CDB ID System generated ID representing client Client ID
within system.
Local ID The local program’s id for this client. Local id
Cycle ID Internal sequence number for the cycle. Cycle ID
Cycle Start Represents the start date for this cycle of cycle start date
(Interview) screening.
Date
Jurisdiction Identifies the program in which this client is Program
enrolled.

Screen Components— Patient Information

1-17

Ul Label Description Download Field Name
Last Name Last name or Sur name of client. last name
(Access to
Identifiers)

First Name First name of client. first name
(Access to
Identifiers)
Date of Birth Date of birth of client. This column is a date_of birth
(Access to character field to allow for partial data entry.
Identifiers) Preferred format is mm/dd/yyyy
SSN Last four digits of patient’s Social Security | last four of SSN
(Access to Number (or NONE).
Identifiers)
Gender Indicates gender (sex) of client. gender
Ethnicity (Hispanic | Indicates Hispanic or Latino ethnicity of client. ethnicity
or Latino)
Race Semi-colon-separated list of races of client. race
N/A Indicates if the client is a minority. minority
N/A Indicates if the client is multi-race. Multi_race

Ul Label Description Download Field Name
Have you ever been screened Prostate oop_screening
for prostate cancer outside of
this Program?
Have you ever had a PSA Prostate_oop psa
blood test outside of this
Program?
Have you had a Digital Prostate oop dre
Rectal Exam outside of this
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Screen Components— History
Ul Label Description
Program?
Have you ever had prostate
cancer?
Date of diagnosis:
Has a blood relative of yours
had prostate cancer?
If yes, list each relative and Semi-colon-separated
the list of relationships
age at which he was
diagnosed

Download Field Name

Prostate_Self history

Prostate diagnosis date
prostate Family history

Prostate  family members

Prostate Screening Form, Page 2

Screen Components— Screening Findings
Prostate exam procedures are detailed in the Prostate Procedures section below (page 6).

Prostate Screening Form, Page 3

Screen Components—Program Use Only
Prostate exam procedures are detailed in the Prostate Procedures section below (page 6)

Screen Components— Initial Results and Recommendations

Ul Label Description Download Field Name
Risk Category Code value indicating the initial Prostate initial risk assessment
risk assessment. Valid values:
'AVERAGE', INCREASED".
PSA Result Code value indicating PSA result. | Prostate initial psa_assessment
(based on Valid values: ' NOTELEVATE',
guidelines) 'ELEVATED' ,'OTHER'.

Other, specify

Detail when Other listed as PSA
Result.

Prostate initial
psa_assessment other

Initial Impression

Code value indicating initial
impression. Valid values:
'NORMAL', 'ABNORMAL,

Prostate initial impression

'ABNORMEVAL'.
Recall for routine Prostate initial rec recall
screening
Repeat PSA Prostate initial rec repeat

within this cycle

Date

Date to repeat PSA within this
cycle (mm/dd/yyyy)

Prostate initial rec repeat date

Refer for further
evaluation to rule
out cancer

Prostate initial rec further eval

Refer for other

Prostate initial rec non ca referral
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Screen Components— Initial Results and Recommendations

Ul Label Description Download Field Name

findings

Screen Components— Notification Status
Notification status for procedures are detailed in the Prostate Procedures section below (page 6).

Prostate Post Screening Form, Page 1

Screen Components— Program Eligibility

Ul Label Description Download Field Name
Is client eligible | Specifies client eligibility for Prostate eligibility further procedures
for additional additional services.

CREF diagnosis,
treatment or case
management
services

Screen Components— Ineligible Client

Ul Label Description Download Field Name
Reason for Semi-colon-separated list of Prostate_ineligibility reasons
Ineligibility reasons why a client was

deemed ineligible
Was ineligible Prostate ineligible referral status

client referred
elsewhere for

diagnosis/treatment

?

Yes, referred to Text describing referral. (100) | Prostate ineligible referral to
Ineligible Client Prostate ineligible client outcome
Outcome

Final disposition of Prostate ineligible referral dx

ineligible clients
who contacted an

HCP

Other, specify Describes Other disposition Prostate ineligible referral dx other
selected. (50)

Cancer, specify Describes other Cancer Prostate ineligible referral cancer

type selected. (50)

Specify treatment Prostate ineligible treatment status

status

Other, specify Describes other treatment Prostate ineligible treatment status oth
status selected. (100) er

Screen Components— Eligible Client
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Ul Label Description Download Field Name
Was eligible client Prostate eligible client referral
referred for consultation
and/or biopsy?
Referred to Prostate eligible client referred to
Date of referral Appointment date. Prostate eligible client referred date
appointment (mm/dd/yyyy)
No, explain Explanation for why client | Prostate eligible client not referred

was not referred. (100)

Prostate Post Screening Form, Page 2

Screen Components— Consultation, Laboratory, and/or Biopsy Results
Prostate exam procedures are detailed in the Prostate Procedures section below (page 6)

Prostate Post Screening Form, Page 3

Screen Components— Summary of Diagnostic Work-up and Treatment

Ul Label Description Download Field Name

Recall for routine Prostate summary rec recall

screening

Examin  months Prostate  summary rec repeat

months Indicates number of Prostate summary rec repeat mont

months until re- hs
examination

Date of re-exam Captures text describing Prostate summary rec repeat date
date of re-exam.

Screen Components— Summary of Diagnostic Work-up and Treatment

Ul Label Description Download Field Name
Refer for Prostate summary rec further eval
consultation, further
evaluation,
treatment, etc.
Refer to Selection list from which Prostate summary rec further eval provi
to designate Eligible der

provider to whom client is
being referred.

Date Date of referral. Prostate_summary_rec_further_eval_date
(mm/dd/yyyy)

Other, specify Freeform text for other Prostate_summary_rec_other
recommendation. (100)

Diagnosis Status Prostate_summary_dx_status

Other, specity Description when Other Prostate_summary_dx_other

diagnosis status is selected.
Other findings, not Description for non-cancer | Prostate_summary_dx_other_descr
cancer, specify findings.
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Cancer, check type

Specifies type of prostate
cancer diagnosed.

Prostate_final_dx_ca_type

Other type, specify

Description of other cancer

Prostate_final_dx_ca_type_other

type diagnosed.
Surgery Prostate_treatment_plan_surgery
Radiation Prostate_treatment_plan_radiation
Hormonal Treatment Prostate_treatment_plan_HT
Chemotherapy Prostate_treatment_plan_chemo
Watchful Waiting Prostate_treatment_plan_watchful
Unknown Prostate_treatment_plan_unknown
Other, specify Description of Other Prostate_treatment_plan_other
Cancer Treatment plan.
(100)
Date first treatment | Date of first treatment. Prostate_treatment_date
began (mm/dd/yyyy)
Gleason Score on Prostate_final_gleason_score
Prostatectomy
Stage Tumor Prostate_final_stage_tumor
Stage Nodes Prostate_final_stage_nodes
Stage Metastases Prostate_final_stage metastases
Stage Prostate_final_AJCC_stage

Treatment Status

Prostate_treatment_status

Other, specify

Description of other
treatment status. (100)

Prostate_treatment_status_other

Hospitalized

Prostate_hospitalized

Hospice

Prostate_hospice

Prostate Cycle Clo

Screen Components— Cycle Closure

Ul Label

sure

Description

Download Field Name

Date cycle closed

Date the cycle was closed. (mm/dd/yyyy)

Prostate cycle close date

Cycle Outcome

Code describing the cycle outcome. Valid
values: ' CASTATUNK', 'CATREAT",
'‘CADETECTED', 'NOCASUSFP’,
‘NOCADETECT’,"ABNORMAL".

Prostate_cycle_closed_reason

Projected date

Projected date of recall exam.
(mm/yyyy)

Prostate_recall_projected_date

Discharge Client

Screen Components— Discharge Client

Ul Label

Description

Download Field Name

Discharge Date

The date the client was discharged from
the program.

Prostate discharge_date

Reason for

Indicates why the client was discharged.

prostate_discharge_reason
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Screen Components— Discharge Client

Ul Label

Description

Download Field Name

Discharge

Prostate Program Defined Variables

Screen Components— Program Variables

Label

Description

Lookup

Prostate_field_one

Variable to be defined and used by
each program as desired. Description
of the field (label) can be changed for
each program by the System
Administrator.

prostate_field_one

Prostate field two

Variable to be defined and used by
each program as desired. Description
of the field (label) can be changed for
each program by the System
Administrator.

prostate_field_two

Prostate date_fiel
d_one

Date variable to be defined and used
by each program as desired.
Description of the field (label) can be
changed for each program by the
System Administrator.

prostate_date_field_one

Prostate date_fiel
d_two

Date variable to be defined and used
by each program as desired.
Description of the field (label) can be
changed for each program by the
System Administrator.

prostate_date_field_two

Prostate date_fiel
d_three

Date variable to be defined and used
by each program as desired.
Description of the field (label) can be
changed for each program by the
System Administrator.

prostate_date_field_three

Sponsor

Variable to be available for
Montgomery (program_ID=15) clients.

Prostate_sponsor

(Sponsor) Other,
specify

Variable to be available for
Montgomery (program_ID=15) clients.
Description of ‘Other’ sponsor. (50)

Prostate_ sponsor_other

Date of
education/intake

Variable to be available for
Montgomery (program_ID=15) clients.
Date field.

Prostate date of education_intake

Group Education
Session ID

Variable to be available for
Montgomery (program_ID=15) clients.
Freeform text to 10 characters.

Prostate_group_education_session_ID

Referral Date

Variable to be available for
Montgomery (program_1D=15) clients.
Date field.

Prostate__ referral_date
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Screen Components— Program Variables

Label

Description

Lookup

Referral Location

Variable to be available for
Montgomery (program_1D=15) clients.

Prostate__ referral_location

(Referral
Location) Other,
specify

Variable to be available for
Montgomery (program_ID=15) clients.
Description of ‘Other’ referral location.
(50)

Prostate__ referral_location_other

Telephone log ID

Variable to be available for
Montgomery (program_ID=15) clients.
Freeform text of 10 characters.

Prostate_ telephone_log_ID

Call Date/Time

Variable to be available for
Montgomery (program_1D=15) clients.
Date/time field format of mm/dd/yyyy

Prostate_ call_date_time

Medical History
Incomplete due
to:

Variable to be available for
Montgomery (program_ID=15) clients.
Freeform text up to 250 characters.

Prostate_medical_history_incomplete_d
etail

State_ PROSTATE_
date_field_one

Variable to defined and used by
statewide users as desired.

(mm/dd/yyyy)

state_ PROSTATE_date_field_one

State PROSTATE_

Variable to defined and used by

state_ PROSTATE_ field_one

field_one statewide users as desired. (50)

State_ PROSTATE_ | Variable to defined and used by state_ PROSTATE_ field_two
field_two statewide users as desired. (50)

State PROSTATE__ | Variable to defined and used by state_ PROSTATE_ field_three
field_three statewide users as desired. (50)

State PROSTATE__ | Variable to defined and used by state_ PROSTATE_comment
comment statewide users as desired. (150)

Prostate Procedures
Prostate procedures are the last fields in the download set. Each procedure may appear multiple
times and the column names are designated with a sequence number (denoted with an ‘X’ in the table
below). The table below shows the download fields for Prostate procedures. The table also shows the
number of occurrences for each group will appear in the download set.

Prostate screening
exams

1 occurrences

N/A

Prostate_exam_x_name

Date Drawn

Prostate_exam_x_perform_date

Screening Location

Prostate_exam_x_location

PSA

Prostate_exam_x_psa_drawn

Date Results Received by Program

Prostate_exam_x_psa_results_date

PSA Results

Prostate_exam_x_psa_results

DRE Results

Prostate_exam_Xx_dre_results

DRE Findings

Prostate_exam_x_dre_findings

Client Notified of Screening Results

Prostate_exam_x_client_notified

Date Program Notified Client

Prostate_exam_Xx_ client_notified_date

Prostate
procedures

10 occurrences

N/A

Prostate_proc_x_name

Date or Date of first admission
(Hospitalization) or Date of first service
(Hospice)

Prostate_proc_x_perform_date
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Date Results Received by Program Prostate_proc_x_results_date
Results Prostate_proc_x_results
TRUS-Guided TRUS-Guided biopsy Date Prostate_trus_guided_ x_perform_date
Biopsy Date program received results of the Prostate_trus_guided_ x_results_date
test.
R e Possible result categories of TRUS- Prostate_trus_guided_x_results
Guided Biopsy
If cancer, Gleason Score at time of Prostate_trus_guided_x_gleason
biopsy
If cancer, clinical stage at time of Prostate_trus_guided_x_stage
biopsy
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Oral Data Download
Oral Screening Form, Page 1

Screen Components— Program Use Only Section

Ul Label Description Download Field Name
CDB ID System generated ID representing client within | client_ID
system.
Local ID The local program'’s id for this client. Local_id
Cycle ID Internal sequence number for the cycle. cycle_id
Cycle Start Represents the start date for this cycle of cycle_start_date
(Interview) Date | screening.
Jurisdiction Identifies the program in which this client is Program
enrolled.

Screen Components— Patient Information

Ul Label Description Download Field
Name
Last Name Last name or Sur name of client. last name
(Access to
Identifiers)
First Name First name of client. first name
(Access to
Identifiers)
Date of Birth Date of birth of client. This column is a character | date of birth
(Access to field to allow for partial data entry. Preferred
Identifiers) format is mm/dd/yyyy
SSN Last four digits of patient’s Social Security Number | Last four of SSN
(Access to (or NONE).
Identifiers)
Gender Indicates gender (sex) of client. gender
Ethnicity (Hispanic or Indicates Hispanic or Latino ethnicity of client. ethnicity
Latino)
Race Semi-colon-separated list of races of client. race
N/A Indicates if the client is a minority. Minority
N/A Indicates if the client is multi-racial. Multi_race

Screen Components— History

Ul Label Description Download Field Name
Have you ever had a dentist or Oral__ oop_screening
doctor do an oral cancer outside
of this program?
Yes, date of most recent Preferred entry format is mm/dd/yyyy, | Oral_oop_screening_date
screening however character entry is permitted.
Have you ever had oral cancer in Oral_Self_history
the past?
Yes, date of diagnosis: Preferred entry format is mm/dd/yyyy, | Oral_Self_history_date

however character entry is permitted.

Do you drink alcohol, including Oral__ drink_alcohol
beer, wine, or distilled spirits?
Yes, On average, how many Oral_ alcohol_per_week
days a week do you drink
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Screen Components— History

Ul Label Description Download Field Name
alcohol?
Yes, On average, how many Oral_alcohol_each_time
drinks do you have on a day
when you drink?
A sore or lump or your lip or in Oral_symptom_sore
your mouth that does not heal
A white or red patch on your Oral_symptom_patch
gums, tongue, or lining of your
mouth
Unusual bleeding, pain, or Oral_symptom_pain
numbness in your mouth
Problems or pain when chewing Oral_symptom_chew
or swallowing
A change in your voice Oral_symptom_voice
(hoarseness)
Other, describe Oral_symptom_other

Oral Screening Form, Page 2

Screen Components— Screen Findings

Ul Label Description Download Name
Were any brush Designates if brush biopsies were taken at oral | Oral_brush_biopsy

biopsies taken? screening exam.
Brush biopsy procedures are detailed in the Oral Procedures section below (page 6).

Screen Components— Initial Results and Recommendations

Ul Label Description Download Field Name
Initial Impression Code value indicating initial impression. Oral_initial_screen_impression
Valid values: ‘NORMAL’, ‘ABNORMNOCA’,
‘ABNORMEVAL’.
Recall for routine Oral_ initial_rec_recall
screening
Refer for other Oral__initial_rec_non_ca_referral
findings
Refer for further Oral__initial_rec_further_eval
evaluation to rule
out cancer
If lesion does not Oral__initial_rec_4week_dent
resolve in 2-4
weeks, see dentist
or call
Await results of Oral_initial_rec_bx_wait
brush biopsy
(biopsies)

Oral Screening Form, Page 3

Screen Components— Brush Biopsy Results
Brush biopsy procedures are detailed in the Oral Procedures section below (page 6).

Screen Components— Screening Results and Recommendations
Ul Label Description Download Field Name
Screening Impression based on all screening findings. Oral__ screening_impression
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Screen Components— Screening Results and Recommendations
Ul Label Description Download Field Name
Impression

Screen Components— Screening Results and Recommendations

Ul Label Description Download Field Name
Recall for routine Oral_screening_rec_recall
screening
Repeat exam in Oral_screening_rec_repeat
months
(Repeat exam jn) Number of months to wait Oral_screening_rec_repeat_months

months until exam is repeated.
Refer for other Oral_screening_rec_non_ca_referral
findings
Refer for further Oral_screening_rec_further_eval
evaluation to rule out
cancer

Screen Components— Notification Status

Ul Label Description Download Field Name
Notification status for biopsy procedures are detailed in the Oral Procedures section below (page
6).

Oral Post Screening Form, Page 1

Screen Components— Program Eligibility

Ul Label Description Download Field Name
Is client eligible for Specifies client eligibility for Oral__ eligibility_further_procedures
additional CRF diagnosis, additional services.

treatment or case
management services

Screen Components— Ineligible Client

Ul Label Description Download Field Name

Reason for Semi-colon-separates list of Oral_ ineligibility_reasons

RO reasons why a client was
Inehglblhty deemed ineligible.
Was ineligible client Oral__ ineligible_referral_status
referred elsewhere
for
diagnosis/treatment?
Yes, referred to Text describing referral. (100) | Oral_ineligible refer_to
Ineligible Client Oral__ ineligible_client_outcome
Outcome
Final disposition of Oral__ ineligible_final_disposition

ineligible clients who
contacted an HCP

Other, specify Describes Other disposition Oral__ ineligible_final_disposition_other
selected. (50)
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Screen Components— Ineligible Client

Ul Label Description Download Field Name
Cancer, specify type | Describes type of Cancer. (50) | Oral_ineligible final_disposition_cancer_type
Specify treatment Oral__ ineligible_treatment_status
status

Screen Components—Eligible Client

Ul Label Description Download Field Name
Was eligible client referred for Oral_ eligible_client_referral

consultation and/or biopsy?

Oral Post Screening Form, Page 2

Screen Components— Consultation, Laboratory, and/or Biopsy Results

Ul Label

Description

Download Field Name

Brush biopsy and consultation procedures are detailed in the Oral Procedures section below (page 6).

Diagnostic
Impression

Impression based on diagnostic
procedures performed. (250)

Oral_incisional_biopsy_diagnostic_impression

Screen Components— Summary of Diagnostic Work-up and Treatment

Ul Label

Description

Download Field Name

Recall for
routine screening

Oral_ summary_rec_recall

Examin

Oral_. Summary_rec_repeat

consultation,
further evaluation,
treatment, etc.

months
months Indicates number of months until Oral_ summary_rec_repeat_months
re-examination.
Refer for Oral_ summary_rec_further_eval

Refer to

Selection list from which to
designate Eligible provider to
whom client is being referred.

Oral_ summary_rec_ further_eval_refer

Other, specify

Freeform text for other
recommendation. (100)

Oral_ summary_rec_other

Diagnosis Status

Oral_ summary_dx_status

Other, specify

Description when Other
diagnosis status is selected.

Oral_ summary_dx_other

Oral Post Screening Form, Page 3

Screen Components— Summary of Diagnostic Work-up and Treatment

Ul Label

Description

Download Field Name

Final Diagnosis

Oral_ final_dx

cancer, specify

Other diagnosis, not

Description for non-cancer
findings

Oral__ final_dx_other

Cancer, or Carcinoma

Specifies type of Oral cancer

Oral__ final_dx_ca_type

in situ, specify type diagnosed.
Other, specify Description of other cancer Oral_ final_dx_ca_other
diagnosed.
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Ul Label Description Download Field Name
Floor of mouth Oral_ ca_loc_floor
Tongue Oral_ ca_loc_tongue
Hard Palate Oral_ ca_loc_palate
Base of tongue Oral_ ca_loc_base
Salivary gland Oral_ ca_loc_salivary
(Salivary gland, Oral_ ca_loc_parotid
specify) Parotid
(Salivary gland, Oral_ ca_loc_submandibular
specify)
Submandibular
(Salivary Oral_ ca_loc_sublingual
gland,
specify)
Sublingual
(Salivary gland, Oral_ ca_loc_minor
specify) Minor
Other Oral_ ca_loc_other

(Other,) specify

Description of Other Cancer
location (50)

Oral__ ca_loc_other_descr

s cancer treatment

Oral_ ca_tx_rec

recommended

Cancer Treatement Description of Cancer Oral_ treatment_comments
Type/Comments treatment (250)

Date first treatment Date of first treatment as Oral_ treatment_date
began mm/dd/yyyy

Stage Tumor Oral_ post_dx_tumor_stage
Stage Nodes Oral_ post_dx_nodes

Stage Metastases Oral__ post_dx_metastases
Stage Oral_ post_dx_ca_stage

Treatment Status

Oral__ treatment_status

Other, specify

Description of other treatment

Oral__ treatment_status_other

status (100)
Hospitalized Oral_ hospitalized
Rehab Oral_rehab
Hospice Oral_hospice

Oral Cycle Closure

Screen Components— Cycle Closure

Ul Label Description Download Field Name
Date cycle Date the cycle was closed. (mm/dd/yyyy) Oral__ cycle_close_date
closed
Cycle Code describing the cycle outcome. Valid values: * Oral__ cycle_closed_reason
Outcome CASTATUNK’, ‘CATREAT’, ‘CADETECTED’,

‘NOCASUSP’, ‘NOCADETECT’,’ABNORMAL'.
Projected date Projected date of recall exam. (mm/yyyy) Oral_recall_projected_date
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Discharge Client

Screen Components— Discharge Client

Ul Label Description Download Field Name
Discharge The date the client was discharged from the program. Oral_discharge_date
Date
Reason for Indicates why the client was discharged. Oral_discharge_reason
Discharge

Oral Program Defined Variables

Screen Components— Program Defined Variables

Label

Description

Lookup

Oral_field_one

Variable to be defined and used by each program as
desired. Description of the field (label) can be
changed for each program by the System
Administrator.

Oral_field_one

Oral_field_two

Variable to be defined and used by each program as
desired. Description of the field (label) can be
changed for each program by the System
Administrator.

Oral__ field_two

Oral_date_field
one

Date variable to be defined and used by each
program as desired. Description of the field (label)
can be changed for each program by the System
Administrator.

Oral_date_field_one

Oral_date_field_
two

Date variable to be defined and used by each
program as desired. Description of the field (label)
can be changed for each program by the System
Administrator.

Oral_date_field_two

Oral_date_field_

Date variable to be defined and used by each

Oral_date_field_three

Other, specify

(program_ID=15) clients. Description of ‘Other’
sponsor. (50)

three program as desired. Description of the field (label)
can be changed for each program by the System
Administrator.

Sponsor Variable to be available for Montgomery Oral__ sponsor
(program_I1D=15) clients.

(Sponsor) Variable to be available for Montgomery Oral__ sponsor_other

Date of
education/intake

Variable to be available for Montgomery
(program_ID=15) clients. (mm/dd/yyy)

Oral_date_of_education_int
ake

Group Education
Session ID

Variable to be available for Montgomery
(program_ID=15) clients. Freeform text to 10
characters.

Oral_group_education_sessi
on_ID

Referral Date

Variable to be available for Montgomery
(program_ID=15) clients. (mm/dd/yyy)

Oral__ referral_date

characters.

Referral Variable to be available for Montgomery Oral__ referral_location
Location (program_ID=15) clients.

(Referral Variable to be available for Montgomery Oral_

Location) Other, | (program_ID=15) clients. Description of ‘Other’ referral_location_other
specify referral location. (50)

Telephone log Variable to be available for Montgomery Oral_ telephone_log_ID
ID (program_ID=15) clients. Freeform text of 10

Call Date/Time

Variable to be available for Montgomery
(program_ID=15) clients. Datetime format =

Oral__ call_date_time
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Screen Components— Program Defined Variables

Label

Description

Lookup

mm/dd/yyyy

to:

Incomplete due

Medical History Variable to be available for Montgomery
(program_ID=15) clients. Freeform text up to 250

characters.

Oral_medical_history_incom
plete_detail

e field one

State_ ORAL_dat

desired. (mm/dd/yyyy)

Variable to defined and used by statewide users as

state_ ORAL_date_field_one

d one

State_ ORAL_fiel

desired. (50)

Variable to defined and used by statewide users as

state_ ORAL field_one

d two

State_ ORAL_fiel

desired. (50)

Variable to defined and used by statewide users as

state_ ORAL_field_two

State_ORAL_fiel

Variable to defined and used by statewide users as

state_ ORAL_field_three

d_three desired. (50)
State_ ORAL _ Variable to defined and used by statewide users as state_ ORAL_comment
comment desired. (150)

Oral Procedures
Oral procedures are the last fields in the download set. Each procedure may appear multiple times
and the column names are designated with a sequence number (denoted with an ‘X’ in the table

below). The table below shows the download fields for Oral procedures. The table also shows the
number of occurrences for each group will appear in the download set.

Biopsies N/A Oral_biopsy x_type
Date Oral_biopsy x_ perform_date
10 Date Results Received Oral_biopsy X _results_date
occurrences | Anatomic Location Oral_biopsy x_location
Result Oral_biopsy x_result
Client Notified of Screening Results Oral_ biopsy _x_client_notified
Date Client Notified of Screening Results Oral_biopsy x client notified date
Oral N/A Oral_proc_x_name
Procedures | Date Performed or Date of first admission (for Oral_proc_x_perform_date
Hospitalization) Date of first service (for Hospice,
5 Rehab)
occurrences | Date Results Received by Program Oral_proc_x_results_date
Results Oral_proc_x_results
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Skin Data Download
Skin Screening Form, Page 1

Screen Components— Program Use Only Section

Ul Label Description Download Field Name
CDB ID System generated ID representing client within Client_ID
system.
Local ID The local program'’s id for this client. Local_id
Cycle ID The internal sequence number for the cycle. Cycle id
Cycle Start Represents the start date for this cycle of cycle_start_date
(Interview) Date | screening.
Jurisdiction Identifies the program in which this client is program
enrolled.

Screen Components— Patient Information

Ul Label Description Download Field
Name
Last Name Last name or Sur name of client. last name
(Access to
Identifiers)
First Name First name of client. first name
(Access to
Identifiers)
Date of Birth Date of birth of client. This column is a character date of birth
(Access to field to allow for partial data entry. Preferred
Identifiers) format is mm/dd/yyyy
SSN Last four digits of patient’s Social Security Number | last four of SSN
(Access to (or NONE).
Identifiers)
Gender Indicates gender (sex) of client. gender
Ethnicity (Hispanic or Indicates Hispanic or Latino ethnicity of client. ethnicity
Latino)
Race Semi-colon-separated list of races of client. race
N/A Indicates if the client is a minority. minority
N/A Indicates if the client is multi-race. Multi_race

Screen Components— History

Ul Label Description Download Field Name

Have you ever had a doctor or Skin__ oop_screening

dermatologist do a skin cancer

screening outside of this

program?

Have you ever had skin cancer Skin_self_history

in the past?

Specify type Description of other skin cancer Skin_self_history_type
indicated. (100)

Do you have a family history of Indicates a client family member was Skin_family_history

melanoma skin cancer? diagnosed with melanoma.

Relationship Semi-colon-separated list of family Skin_family_members
member(s) diagnosed with melanoma

Symptoms: skin_irreg_mole

Mole(s) that is/are irregular in
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Screen Components— History

Ul Label Description Download Field Name
shape or that has jagged
borders
Symptoms: skin_mole_change
Change in a mole or skin growth
Symptoms: skin_large_mole

Mole larger than 1/4 inch
diameter (6mm, diameter of a
pencil eraser)

Symptoms:
Mole with different shades of
color

skin_shaded_mole

Symptoms:
Sore that does not heal

skin_sore_not_healing

Risk Factors:
Do you have a large number of
moles and/or freckles?

skin_many_moles

Risk Factors:
Do you have fair to light skin?

skin_fair_skin

Risk Factors:
Does your skin always burn or
burn easily?

skin_sunburn_easily

Risk Factors:
Did you have a severe, blistering
sunburn before the age of 20?

skin_sunburn_early_age

Risk Factors:
Do you wear protective clothing
or sunscreen when outdoors?

skin_use_sunscreen

Risk Factors:
Do you use, or have you ever
used, a tanning booth/bed?

skin_use_tanning_booth

Skin Screening Form, Page 2

Screen Components— Initial Results and Recommendations

Ul Label Description Download Field Name
Initial Impression Code value indicating initial impression. Skin__ initial_exam_impression
Valid values: 'NORMAL', 'ABNOTSUG,
'ABFURTHEV'.
Description of diagnosis for abnormal
findings. (150)

Differential Diagnosis Skin__ initial_exam_diff_diag

Recall for routine Skin__initial_rec_recall

screening

Refer for other Skin__initial_rec_non_ca_referral
findings

Refer to Text describing referral (5()) Skin_initial_rec_non_ca_refer_to

Refer for further Skin__initial_rec_further_eval
evaluation to rule out
cancer

Other, specify

Any other recommendation not Skin__initial_rec_other
previously listed. (100)

Date Date of repeat exam. (mm/dd/yyyy)

Skin__initial_rec_repeat_date
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Skin Screening Form, Page 3

Screen Components— Exam Call-back

Ul Label

Description

Download Field Name

If initial
recommendation
at screening was
“Repeat exam”,
was client seen?

Based on recommendation,
indicates client was seen.

Skin_ interim_contact

Date

If client was re-examined,
indicates date

Skin__ interim_contact_date

Findings Describes ﬁndings of repeat Skin_ interim_contact_findings
exam.
Screening Impression based on all Skin_ screening_impression
Impression screening findings.
Recall for Skin_ screening_rec_recall
routine
screening
Refer for other Skin_screening_rec_non_ca_referral
findings
Refer to Text describing referral (150) Skin_screening_rec_non_ca_referral_descr

Refer for further
evaluation to
rule out cancer

Skin__ screening_rec_further_eval

Other, specify

Any other recommendation not
previously listed. (100)

Skin__ screening_rec_other

Screen Components— Naotification Status

Ul Label

Description

Download Field Name

Notification status for skin procedures are detailed in the Skin Procedures section below (page

6).

Skin Post Screening Form, Page 1

Ul Label

Screen Components— Program Eligibility

Description

Download Field Name

Is client eligible for
additional CRF diagnosis,

treatment or case

management services

additional services.

Specifies client eligibility for

Skin__ eligibility_further_procedures

Screen Components— Ineligible Client

Ul Label

Description

Download Field Name

Reason for Ineligibility

deemed ineligible.

Semi-colon-separates list of
reasons why a client was

Skin__ineligibility_reasons

Was ineligible client
referred elsewhere for
diagnosis/treatment?

Skin__ineligible_referral_status
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Screen Components— Ineligible Client

Ul Label Description Download Field Name
Yes, referred to Text describing referral. (100) Skin__ineligible_refer_to
Ineligible Client Outcome Skin__ineligible_client_outcome
Final disposition of Skin__ineligible_referral_dx

ineligible clients who
contacted an HCP

Other, specify Describes Other disposition Skin_ ineligible_referral_dx_other
selected. (50)

(Cancer) Squamous Cell Skin__ineligible _dx_ca squamous

(Cancer) Basal Cell Skin__ineligible_dx_ca_basal

(Cancer) Melanoma Skin__ineligible_dx_ca_melanoma

(Cancer) Other Skin__ineligible _dx ca_ other

(Cancer Other) specify Describes type of Cancer. (50) Skin__ineligible_dx_ca_other_descr

Specify treatment status Skin__ineligible treatment_ status

Other, specify Describes other treatment Skin_ineligible_treatment_status_other

status selected. (100)

Screen Components— Eligible Client

Ul Label Description Download Field Name
Was eligible client referred Skin_ eligible_client_referral
for consultation and/or
biopsy?
Referred to Skin__ eligible_client_referred_to

Skin Post Screening Form, Page 2-3

Screen Components— Consultation and/or Biopsy Results
Ul Label Description Download Field Name
Biopsy and other skin procedures are detailed in the Skin Procedures section below (page 6).

Screen Components— Summary of Diagnostic Work-up and Treatment

Ul Label Description Download Field Name
Recall for routine Skin_ summary_rec_recall
screening
Exam in months Skin_ summary_rec_repeat
Refer for consultation, Skin_ summary_rec_further_eval

further evaluation,
treatment, etc.

Refer to Selection list from which to Skin_ summary_rec_
designate Eligible provider to further_eval_refer
whom client is being referred.

Other, specify Freeform text for other Skin_ summary_rec_other
recommendation. (100)

Diagnosis Status Skin__ final_diagnosis_status

Other, specify Description when Other Skin_ final_diagnosis_
diagnosis status is selected. status_other

Final Diagnosis Skin_ final_dx

Other diagnosis, not | Description for non-cancer Skin_ final_dx_other_descr

cancer, specify findings

Melanoma Diagnosis of melanoma. Skin_ final_dx_ca_melanoma

Squamous Cell Diagnosis of Squamous Cell. Skin_ final_dx_ca_squamous
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Screen Components— Summary of Diagnostic Work-up and Treatment

Ul Label Description Download Field Name
Basal Cell Diagnosis of Basal Cell. Skin_ final_dx_ca_basal
Other Diagnosis of Other skin cancer. Skin_ final_dx_ca_other

(Other) specify

Description of other cancer
diagnosed. (50)

Skin_

final_dx_ca_other_descr

(Melanoma Staging) Skin_ final_dx_clarks_level
Clark’s Level

(Melanoma Staging) Skin_ final_dx_breslow
Breslow thickness

(in mm)

Is cancer treatment Skin_ ca_tx_rec
recommended

Cancer Treatment Description of Cancer treatment | Skin_ treatment_comments
Type/Comments (250)

Date first treatment | Date of first treatment as Skin_ treatment_date
began mm/dd/yyyy

Treatment Status

Skin_

treatment_status

Other, specify Description of other treatment Skin_ treatment_status_other
status (100)

Hospitalized Skin_ hospitalized

Hospice Skin_ hospice

Cycle Closure

Screen Components— Cycle Closure

Ul Label

Description

Download Field Name

Date cycle closed

Date the cycle was closed. (mm/dd/yyyy)

Skin__ cycle close date

Cycle Outcome

Code describing the cycle outcome. Valid
values: ' CASTATUNK', 'CATREAT",
'‘CADETECTED', 'NOCASUSFP’,
‘NOCADETECT’,"ABNORMAL".

Skin__ cycle_closed_reason

Final Hierarchical
Diagnosis

System generated final diagnosis based
on data entered.

Skin_final_hier_dx

Projected date

Projected date of recall exam.
(mm/yyyy)

Skin_recall_projected_date

Discharge Client

Screen Components— Discharge Client

Ul Label

Description

Download Field Name

Discharge Date

The date the client was discharged from
the program.

Skin_discharge_date

Reason for
Discharge

Indicates why the client was discharged.

skin_discharge_reason
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Skin Program Defined Variables

Screen Components— Program Defined Variables

Label

Description

Lookup

skin_field_one

Variable to be defined and used by each
program as desired. Description of the
field (label) can be changed for each
program by the System Administrator.

Skin_field_one

skin_field_two

Variable to be defined and used by each
program as desired. Description of the
field (label) can be changed for each
program by the System Administrator.

Skin_field_two

skin_date_field__
one

Date variable to be defined and used by
each program as desired. Description of
the field (label) can be changed for each
program by the System Administrator.

Skin_date field_one

skin_date_field_t
wo

Date variable to be defined and used by
each program as desired. Description of
the field (label) can be changed for each
program by the System Administrator.

Skin_date_field_two

skin_date_field_t
hree

Date variable to be defined and used by
each program as desired. Description of
the field (label) can be changed for each
program by the System Administrator.

Skin_date_field_three

Sponsor

Variable to be available for Montgomery
(program_ID=15) clients.

Skin_ sponsor

(Sponsor) Other,
specify

Variable to be available for Montgomery
(program_ID=15) clients. Description of
‘Other’ sponsor. (50)

Skin_sponsor_other

Date of
education/intake

Variable to be available for Montgomery
(program_ID=15) clients. (mm/dd/yyy)

Skin_date_of_education_intake

Group Education
Session ID

Variable to be available for Montgomery
(program_ID=15) clients. Freeform text
to 10 characters.

Skin_group_education_session_ID

Referral Date

Variable to be available for Montgomery
(program_ID=15) clients. (mm/dd/yyy)

Skin_referral_date

Referral Location

Variable to be available for Montgomery
(program_ID=15) clients.

Skin_referral_location

(Referral
Location) Other,

specify

Variable to be available for Montgomery
(program_ID=15) clients. Description of
‘Other’ referral location. (50)

Skin_referral_location_other

Telephone log ID

Variable to be available for Montgomery
(program_ID=15) clients. Freeform text
of 10 characters.

Skin_telephone_log_ID

Call Date/Time

Variable to be available for Montgomery
(program_ID=15) clients. Datetime
format = mm/dd/yyyy

Skin_call_date_time

Medical History
Incomplete due
to:

Variable to be available for Montgomery
(program_ID=15) clients. Freeform text
up to 250 characters.

Skin_medical_history_incomplete_detai
|

State_SKIN_date
_field_one

Variable to defined and used by
statewide users as desired.

(mm/dd/yyyy)

state_ SKIN_date_field_one

State_SKIN_field
one

Variable to defined and used by
statewide users as desired. (50)

state_SKIN_field_one

State_SKIN_field
two

Variable to defined and used by
statewide users as desired. (50)

state_ SKIN_field_two
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Screen Components— Program Defined Variables

Label

Description

Lookup

State_SKIN_field

Variable to defined and used by

state_SKIN_field_three

three statewide users as desired. (50)
State_SKIN_ Variable to defined and used by state_SKIN_comment
comment statewide users as desired. (150)

Skin Procedures
Skin procedures are the last fields in the download set. Each procedure may appear multiple times
and the column names are designated with a sequence number (denoted with an ‘X’ in the table
below). The table below shows the download fields for Skin procedures. The table also shows the
number of occurrences for each group will appear in the download set.

Biopsies Date Skin_biopsy_x_perform_date
10 Date Results Received Skin _biopsy_x_results_date
occurrences | Anatomic Location Skin _biopsy_x_location
Result Skin _biopsy_x_result
Client Notified of Screening Results Skin _boipsy_x _client_notified
Client Notified of Screening Results Skin _biopsy_x__ client_notified_date
Skin N/A Skin_proc_x_name
Procedures  "paye Performed or Date of first admission Skin_proc_x_perform_date
(for Hospitalization) Date of first service (for
5 Hospice, Rehab)
OCCUrrences I"pate Results Received by Program Skin_proc_x_results_date
Results Skin_proc_x_results

HC Provider Download

Health Care Providers

Ul Label Description Download Field Name Source
Program Program to which this program Health_care_provider.progra
provider belongs. m_id
Provider_ID | System-generated unique provider_id
key for provider.
Provider Type of Provider. provider_type Health_care_provider.provid
Type er_type
Specialty Defines the Specialty of specialty Health_care_provider.special
the Provider. ty
Practice Name of the Practice. (if practice_name Health_care_provider.organi
Name the Provider Type is zation_name
Practice)
Individual First Name of the Provider. | provider_first_name Health_care_provider.individ
First Name | (if Provider Type is ual_first_name
Individual)
Individual Last Name of the Provider. | provider_last_name Health_care_provider.individ
Last Name | (if Provider Type is ual_last_name
Individual)
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Health Care Providers

Ul Label Description Download Field Name Source
Individual Degree level that the provider_degree Health_care_provider.individ
Degree Provider Holds. (if the ual_degree
Provider Type is Individual)
Telephone Phone Number. phone_nbr Health_care_provider.phone
Back Office Back Office Phone Number. | back_office_phone Health_care_provider.back_o
Phone ffice_phone
Email Email Address. email_address Health_care_provider.e_mail
Address address
Fax Fax Number. fax_phone Health_care_provider.fax_ph
one
Geographic
Address
Street Geographic Street geo_addr_street_nbr Health_care_provider.geogra
Number Number. phic_street_number
Street Geographic Street. geo_addr_street Health_care_provider.geogra
phic_street
Office or Geographic Office or Suite | geo_addr_office_or_suite | Health_care_provider.geogra
Suite # Number. nbr phic_office_or_suite_number
Other Info Geographic Other Info. geo_addr_other_info Health_care_provider.geogra
phic_address_other_info
City Geographic City. geo_addr_city Health_care_provider.geogra
phic_city
State Geographic State. geo_addr_state Health_care_provider.geogra
phic_state
Zipcode Geographic Zip Code. geo_addr_zip Health_care_provider.geogra
(Postal Code) phic_zip
Mailing
Address
Street Mailing Street Number. mailing_addr_street_nbr | Health_care_provider.mailin
Number g_street_number
Street/PO Mailing Street. mailing_addr_street Health_care_provider.mailin
Box g_street
Office or Mailing Office or Suite mailing_addr_office_or_s | Health_care_provider.mailin
Suite # Number. uite_nbr g_office_or_suite_number
Other Info Mailing Other Info. mailing_addr_other_info | Health_care_provider.mailin
g_address_other_info
City Mailing City. mailing_addr_city Health_care_provider.mailin
g_city
State Mailing State. mailing_addr_state Health_care_provider.mailin
g_state
Zipcode Mailing Zip Code. (Postal mailing_addr_zip Health_care_provider.mailin
Code) g_zip
Office Name of Contact Person. office_contact_name Health_care_provider.contac
Contact’s t_name
Name
Office Title of Contact Person. office_contact _title Health_care_provider.contac
Contact’s t_title
Title
State (15) state_med_license_nbr Health_care_provider.state_|
Medical icense_number
License
Number
State (MM/DD/YYYY) state_med_license_expir | Health_care_provider.license
Medical ation_date _expiration_date
License
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Health Care Providers

Ul Label Description Download Field Name Source
Expiration
Date
Federal ID (15) federal_id_nbr Health_care_provider.federal
Number _id_number
Malpractice (MM/DD/YYYY) malpractice_expiration_d | Health_care_provider.malpra
Insurance ate ctice_expiration_date
Expiration
Date
Status of Status of this Provider provider_status Health_care_provider.provid
Provider within the CRFP. er_status

Associated Health Care Providers (Individuals/Practices)

An individual provider may be associated with one or more practices and a practice may be
associated with one or more individual providers. The table below shows the download fields
for each HCP associated with the provider in the download record. The table also shows the
number of associated HCP occurrences which can be included in a download record.

Assoclated Hea are Provide
Ul Label Download Field Name Source
Associated ID of Assoc__HCP_X Provider_practice.individual_id OR
Provider or | Individual Provider_practice.practice_id
Practice or Practice
associated
15 to the
occurrences | Provider
specified.
Provider Assoc__HCP_X_ provider_type | Health_care_provider.provider_type
Type
Specialty Assoc__HCP_X_specialty Health_care provider.specialty
Practice Assoc___HCP_X_ practice_name | Health_care_provider.organization_na
Name me
Individual | Assoc_ HCP_X first _name Health_care_provider.individual_first_
First name
Name
Individual | Assoc__ HCP_X_ last_name Health_care_provider.individual_last_
Last name
Name

Health Care Provider Contracts

An individual provider may be associated with one or more contracts. The table below shows
the download fields for each contract associated with the provider in the download record. The
table also shows the number of contract occurrences which can be included in a download
record. When more than 15 contracts exist for the HCP the most recent (highest contract end
date) contracts will be included. The contracts will be descending by contract end date.

Provide O a
Ul Label Download Field Name Source
HCP Contracts | Contract 1D contract_ID_x health_care_provider_contracts.

contract_id
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Proviae O a
Ul Label Download Field Name Source
15 Contract contract_nbr_x health_care_provider_contracts.
occurrences Number contract_number
Contract Year contract_year_x health_care_provider_contracts.
contract_year
Contract Begin | contract_begin_date_x | health_care_provider_contracts.
Date contract_begin_date
Contract End contract_end_date Xx health_care_provider_contracts.
Date contract_end_date
Contract contract_amount_x health_care_provider_contracts.
Amount contract_amount
Comments contract_comments_x | health_care_provider_contracts.
contract_comment
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Appendix J contains additional descriptions of the CPEST CDB Reports.

Appendix J is kept as a series of separate files and is not part of
the User Guide Document.

See “Help?” within the CDB for copies of Appendix J files.
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