MERSS Hepatitis Database Published in SharePoint
1. SUMMARY - Legacy hepatitis A, B and C registry data formerly provided using MERSS is now available using a NEDSS link.  Once authenticated using your Active Directory credentials (i.e. your regular network id and password), you may view, search, print and export desired information. The link is restricted to authorized NEDSS users.  Others will be blocked from the website.

2. [image: ]GETTING CONNECTED – The NEDSS link will open a new window that will prompt you for your Active Directory credentials.  

Enter your user name and password in the respective boxes, clicking OK when complete. 
[image: ] 
You should be redirected you to the landing page shown at the top of page 2.     If you checked the Remember my credentials box, you should be able to skip this step until you next change your Active Directory password
3. MERSS Hepatitis Database landing page
[image: ]The main menu loads with your name appearing in the upper right hand portion of the browser window.  There are three registry selectors on the Main Menu, only two of which are currently available to NEDSS users.  Click either the “Hepatitis B” or “Hepatitis C” registry button to access those MERSS records.


4. MERSS Registry Pages – After selecting a registry, the first record is displayed, along with several record navigation and printing control features.  The individual record is grouped into three sections:  Patient Data, Serology and Comments.  All information is read only.  The top title bar with the blue background offers four navigation and printing choices.  The ‘Filter by ..’ button will prompt you to enter search criteria.  ‘Browse All Records’ resets any filters, all records are available again, as indicated by the Record counter at the bottom of the screen. You may also use the record navigation controls circled in red at the bottom of the screen to browse the Registry. The following screens describing choices are illustrated for the B registry; the Hepatitis C registry controls are identical. 
Hepatitis B Registry Form with first record displayed.  The Full Record Display shows all 45 fields.  The record entries for NAME, DOB and ADDRESS have been redacted for protection of PII in this Users Guide.  All fields will display the original MERSS data in the applicationa.
b.
c.
d.

Notes:  
· The first time you launch this MERSS registry, it will take longer to load than subsequent visits.  It is downloading background files to your computer used those following times you browse the website.
· On some occasions (i.e. during heavy network traffic), the registry page may take a minute or more to appears.  Also, you may get an error message such as “This service is not currently available”.  You should be given the choice to cancel or try to connect again.  Try to reconnect.  If the problem persists after a couple of tries, please contact Greg Orosz.



a. [image: ][image: ]Filter by Name – Click the Filter by name button to Search by Patient Name.  The filter looks for any matching string.  For instance, if you Search on ‘Sam’, you will get first names “Sam”, “Samuel”, “Samantha” and last names “Sampson”, “Mysample”, etc.  The results are given as Matching Patient Record(s) for your search string.  If you enter a search string that has no match, the Matching Patient Record (s) Search Result will have blank boxes.  You have three options (i, ii, and iii) for reviewing the results, or Cancel to return to the main Menu.i.
ii.
iii.

i. Display Full Record (s) – This choice will reopen the Hepatitis B Registry Form showing only the search resultant records.  As shown in the below example, the search filtered 250 records.  The Display choice is intended for browsing records to review the matching patient data.  It is not intended for printing or export of information.  Those features may be found using choices ii and iii.
ii. [bookmark: _GoBack]Full Report – This choice will open the Patient Report in a new browser tab showing only the records found in the search.   Each page of the report has one patient record.  The report is designed so you may browse the results, print a single page, or print multiple patient report pages.  Browse the report using the navigation controls circle in red.  Note that the report does not show the total number of matching records unless you press the ‘Last Record’ icon (rightmost navigation control).  If you want to print just one record, navigate to it and use the browser print control circled in blue or right-click on the page and select ‘print’.  
If you want to print more than one page, you must first export the report to a pdf file using the Actions dropdown circled in green in the bottom left hand corner of the browser. Select Actions, Export, and PDF.  A message block should appear in the bottom of the Internet Explorer Browser prompting you to Open or Save the pdf file.  Choose Open and Adobe Reader will launch with the file.  You may then browse and print any or all of the pages of the pdf file.
iii. Summary Report – This choice will open the report in a new browser tab.  Each matching patient record appears in a single row showing only a handful of fields.  Record navigation and page printing functionality is identical to that described in ii for Full Report.  
b. [image: ]Filter by DOB – Click the Filter by DOB button to Search by Patient birth date.  The filter looks for an exact date match.  You may type in the date or use the date picker form control. Unlike the name search filter, the DOB filter does not permit or match partial dates.  For instance you may not search by just year or month and day. As with the name search, results are given as Matching Patient Record(s) for your search criteria.  If you enter a date that has no matching record, the Matching Patient Record Search Result will have blank boxes.  You have three options (i, ii, and iii) for reviewing the results, or Cancel to return to the main Menu.   These options function identically as described for the name search and aren’t repeated here.i.
ii.
iii.

c. Browse All Records – Click this button control to release any Filter control imposed by the name or DOB searches  All records for the registry are available again as indicated by the navigation control counter at the bottom of the Registry page.

d. Print Current Record – Click this button control to open the Patient Report for the Registry in a new browser tab for the displayed record.  You have the same functionality here as described for the Full Report in a2.

5. Closing the Program  You can exit the MERSS Hepatitis Registries by closing the host Browser that was started by the link from NEDSS.  The NEDSS application will still be active in its original browser window.  The NEDSS session should still be active, unless more than thirty minutes passed since you last worked in the application.
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