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Learning Objectives 

1. Editing Your VFC Profile 

2. Submitting a VFC Inventory Report 

3. Ordering Specialty and Flu Vaccines 

4. Adding and Modifying ImmuNet Inventory 
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What is ImmuNet? 

• ImmuNet is a secure, online database that holds 
vaccine histories for children and adults 
throughout Maryland.  

• ImmuNet data is confidential and HIPAA-
compliant. 

• ImmuNet is easy to use. In most cases ImmuNet 
can automatically get this data from electronic 
health records your office is already using. 
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New for 2017: 
ImmuNet Mandate 

1. VFC providers will be required to report VFC 
vaccines administered to their patients. 

 

2. VFC providers will be required to order 
vaccines, including specialty and flu vaccines, 
through ImmuNet.  
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New for 2017: 
ImmuNet Reporting 

Reporting to ImmuNet is mandated for all 
enrolled VFC providers starting in 2017. 

 

Setting up electronic data exchange will allow 
you to meet your VFC reporting requirement 
without any interruption in your workflow. 
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New for 2017: 
Online Ordering 

This year you will be able to order vaccines through 
ImmuNet. This will be much easier and faster than faxing 
inventory forms. You’ll also be able to check the status 
of your vaccine order and track the package! 
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Enhanced User Experience 
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ImmuNet recently introduced an enhanced user 
experience with simplified menus and workflow. 
 
Today’s training session shows the completed project. The 
last parts, the home page, front page, and search screen 
will be deployed at the end of January but are not yet in 
ImmuNet. 



Logging In: The ImmuNet Homepage 
www.mdimmunet.org  
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Enter your username 
and Password. Click 
“Forgot Password” (next 
to the “Login” button) if 
you no longer remember 
your password. 



Logged In: Your Front Page    
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Once you’re logged in, click VFC Inventory/Orders. 



Your VFC Profile 
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On this page, 
you can edit 
your VFC 
profile, 
generate a VFC 
inventory 
report, order 
flu or specialty 
vaccines, and 
check the 
status of your 
order. 



Editing Your VFC Profile 
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To edit your 
VFC Profile, 
click “Edit VFC 
Profile.” 



Editing Your VFC Profile   
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From this page you can 
confirm and edit your 
primary and backup VFC 
contact information. Be 
sure to also confirm that 
the delivery times are 
correct. 
 
In the section below 
what’s visible in the 
screenshot, you can add 
additional medical 
providers. 



Creating a VFC Inventory Report 
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The following slides will show you how to order 
vaccines through ImmuNet. This functionality is not 
yet available to you. Starting February 1st you must 
submit your VFC Inventory Report through ImmuNet. 
 
Ordering your VFC vaccines through ImmuNet is 
required so these slides are vitally important. 



Creating a VFC Inventory Report 
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To generate a 
VFC inventory 
report, click on 
“Generate Inv. 
Report.” 
 
As with the 
faxed forms, 
you should do 
this when you 
are getting low 
on vaccines. 



Generating a VFC Inventory Report 
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Add the quantity in doses for each lot you have in your VFC 
inventory. If you don’t have any inventory on hand of a 
particular lot put in a “0.” All rows must be filled. When 
you’re done, click “Submit Inventory. 



VFC Inventory Report Tips 
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• If you don’t see a lot number you have on hand on the VFC 
Inventory Report, press cancel and enter the vaccines into 
your ImmuNet inventory. 
 

• The VFC inventory report should be filled with doses on hand. 
For multi-dose vials, report the number of doses left in the 
vial. 
 

• Remember to match the lots number for the vaccines on hand 
with the lot numbers on the VFC Inventory Report. 



VFC Inventory Report Tips 
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• Be accurate! The VFC Inventory Report determines how much 
vaccine you are sent. 
 

• The VFC Inventory Report on ImmuNet will not show expired 
vaccines. You must continue to use the paper Vaccine Return 
Form. 
 

• Td, DT, Prevnar 23, and the MenB vaccines are available 
through the Specialty Vaccine Ordering page which we will 
cover now. 



Order Specialty and Flu Vaccines 
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To order flu 
vaccine or 
specialty 
vaccines, click 
“Order 
Specialty/Flu 
Vaccines.” 



Order Specialty and Flu Vaccines 
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Put your current 
inventory for each flu 
or specialty vaccine 
item in the 
appropriate row. 
 

Put the amount you’d 
like sent in the 
column at the right. 
 

At the bottom, you 
will be asked to justify 
your request. 



Tracking and Editing Your VFC Orders 
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From your VFC 
Profile you can track 
or edit a VFC order. 
 
Your order can have 
several different 
statuses. 



Tracking and Editing Your VFC Orders 
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Pending: You’ve 
submitted an 
inventory report but 
it has not yet been 
approved by the VFC 
program. You can still 
edit it at this time by 
clicking on “Pending.” 
 
This will take you 
back to the Submit 
Inventory Report 
screen. 



Tracking and Editing Your VFC Orders 
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In Progress or Sent 
to Distributor: Your 
inventory was 
submitted and has 
been approved by 
the VFC program. 
 
You may click on the 
“Report ID” link to 
see the inventory 
report that was 
sent. 



Tracking and Editing Your VFC Orders 
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Shipped/Complete: Your 
order has been sent to 
your office from the 
distributor. 
 
Clicking on the “Report 
ID” will allow you to see 
the inventory that was 
submitted. Clicking on 
the “Shipped/Complete” 
link will allow you to see 
what was sent and find 
the carrier and tracking 
number. 



Tracking and Editing Your VFC Orders 
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The order tracking page is a list of “Order Line Items,” 
each of which is a vaccine. The red circles show the 
trade name and description of the vaccine. The blue 
circles show how many doses you’ve been shipped. The 
green circles show the carrier and tracking number. 

This is FedEX. Track 
it at fedex.com 

This is UPS. Track it 
at ups.com 



Tracking and Editing Your VFC Orders 
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Clicking on an order’s Report ID brings up an 
inventory report for that order.  



Managing Your Inventory 
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The ImmuNet inventory 
module allows you to track the 
number of vaccines on hand 
easily. It can show you what 
will be expiring soon and 
quantities that are low helping 
you to better time your 
vaccine orders. 
 
Click on “Inventory and 
Ordering” to expand the menu 
and then “Manage Inventory.” 



Managing Your Inventory 
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The Inventory page 
shows active inventory 
that is going to expire 
and inventory that is 
running low. 
 
Click “Show Inventory” 
to see your complete 
ImmuNet Inventory. 



Managing Your Inventory 
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From here, you can see the specific vaccines you have on 
hand, their lot numbers and quantity. You can add 
inventory (red) or modify a quantity of existing inventory 
(yellow) 



Add Inventory 
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Select the trade name from the top dropdown. The 
manufacturer will be automatically added as well as the 
NDC if only one exists. Add the lot number, expiration 
date, and quantity on hand. This will be done 
automatically for most, if not all, vaccines sent by VFC. 
Click “Save” when you’re done. 



Add Inventory 
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If you’re adding your privately purchased vaccines to 
the ImmuNet inventory module you must select 
“Private” as the funding type.  
 
Click “Save” when you’re done. 



Modify Existing Inventory 
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Vaccines sent from VFC are automatically entered into your 
ImmuNet inventory module. Since VFC has been sending lots to your 
ImmuNet inventory for some time, your active inventory may show 
lots that you’ve already used. To remove them from your VFC 
inventory report, modify the number of doses on hand for a vaccine 
in your ImmuNet inventory to zero. Check the box or boxes for the 
lot you’d like to modify and then click “Modify Quantity.” 



Modify Existing Inventory 
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In general, you select whether you’re going to add 
or subtract from your inventory. Select the amount 
you will add or subtract and then give a reason. To 
remove them from your inventory report, subtract 
the number of doses on hand and use the “Error 
Correction” reason. When you’re done, click “Save.”  



Modify Existing Inventory 
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You can also adjust a vaccine’s quantity on hand in the 
inventory module by click on the trade name. 



Modify Existing Inventory 
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Modify Quantity on Hand is at the bottom. Click “Save” 
when you’re done. 
 
If the delete button appears, do not click “Delete.” 
This can affect your patient records. 



Help Desks 

The ImmuNet Help Desk is available to answer any 
questions you have about enrollment or using 
ImmuNet. 

Email: dhmh.mdimmunet@maryland.gov 

Call: 
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