Steps to Login and Enter data in Performance Metrics:
[bookmark: _GoBack]
1. Go to Internet Explorer browser.

2. Enter Local Health link (Fig 1) – 

http://phpa.dhmh.maryland.gov/OEHFP/EH/localhealth/SitePages/Home.aspx

Fig 1:
[image: ]

3. Scroll down the page for ‘User Login’ and Login with Active Directory account (Fig 2).

Fig 2:
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4. It will take you to PHPA home page: http://phpa.dhmh.maryland.gov/SitePages/phpa.aspx
· Please click on back button (red circle) on the browser to return to the Local Health link. (Fig 3)
· Refresh the Page. You will now see the User name on the Right-hand side. (Fig 4)

Fig 3:
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Fig 4:
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5. Fill in the Performance metric s for your county and ‘SUBMIT ‘the page.
Viewing the List (past data entered):

1. Click on any of these lists to view the data on it. (Fig 5)
· Food Services Facilities
· Public Swimming Pool and Spa
· On-Site Sewage Disposal System
· Subdivisions
· Well Constructions
FIG 5:
[image: ]



2. To view the list as ‘Datasheet View’, you will have to configure the browser.
· Click on the Internet Explorer ‘Tools’ icon on the Right-hand side.
· Click on ‘Compatibility View settings’.
· Add ‘maryland.gov’ and close.
· Refresh the page. Click on ‘Datasheet View’ on Left-hand side.
FIG 6:
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Exporting Data to Excel
1. Go to ‘list’ tab and click on ‘Export to Excel’ icon. Enter your credentials to open/save the file.
[image: ]
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